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DEPARTMENT OF JUSTICE 
(AAG/A Order No. 12-78) 
PRIVACY ACT OF 1974 
Privacy Act Issuances—1978 Compilation 


Agency: Department of Justice. 

Action: Incorporation by reference and full text publication of 
Privay Act Issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of records they maintain from which 
information can be retrieved by any personal identifier. The Depart- 
ment of Justice notices published last year were compiled by the 
Officer of the Federal Register in the “Privacy Act Issuances—1977 
Compilation.” Except for those republished below, notices of systems 
of records published in the 1977 Compilation continue in effect and 
are incorporated here by reference. (The Director of the Office of 
the Federal Register granted approval to incorporate by reference on 
July 13, 1978.) 

The Compilation was published on September 30, 1977 (Vol. 5 of 
Privacy Act Issuances—1977 Compilation,” page 53288; 42 FR 
53288). It can be examined free of charge at Regional Depository 
Libraries at 50 locations around the country, at the General Services 
Administration Federal Information Centers, at 38 central locations 
around the country, and at the central headquarters of this Depart- 
ment. It can be purchased from the Superintendent of Documents, 
U.S. Government Printing Office, Washington, D.C. 20402 for eight 
dollars. Upon request, the Office of the Federal Register will furnish 
a photocopy of the full text of a particular records system published 
in the 1977 Compilation for a nominal fee. 

Published here are: 

Part I: a table of contents listing all the systems of records 
published here in full text; 

Part II: the full text of systems of records that the Department 
amended and published in the Federal Register after 
publication of the 1977 Compilation; 

Part III: the full text of new systems of records that the 
Department established and published in the Federal Register 
after publication of the 1977 Compilation; 

Part IV: the full text of systems of records which the 
Department now proposes to amend; and | 

Part V: notice deleting certain systems of records. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

4165). further information contact: Bronson E. Clayton (202-739- 

65). 

Dated: September 8, 1978. 


Kevin D. Rooney, 
Assistant Attorney General for Administration. 


PART I: TABLE OF CONTENTS 

Composite Listing of Systems of Records Published Herein 

JUSTICE/ATR-008, Freedom of Information/Privacy 
Requester/Subject Index File 

JUSTICE/CIV-002, Civil Division Case File System; Customs 
Section 

JUSTICE/CIV-004, Swine Flu Administrative Claim File_ 
System 

JUSTICE/CRT-004, Registry of Names of Interested Persons 
desiring Notification of Submissions Under Section 5 of the 
Voting Rights Act 

JUSTICE/CRT-007, Files on Employment Civil Rights Matters 
Referred by the Equal Employment Opportunity Commission 

JUSTICE/CRT-008, Files on Correspondence Relating to Civil 
Rights Matters from Persons Outside the Department of 
Justice 

JUSTICE/CRT-009, Civil Rights Division Employees Travel 
Reporting 

JUSTICE/CRS-001, Management Information System (MIS) 

JUSTICE/CRM-025, Tax Disclosure Index File and Associated 
Records 


JUSTICE/DAG-002, Freedom of Information and Privacy 
Appeals Index 


Notices 


JUSTICE/DEA-005, Controlled Substances Act Registration 
Records 


JUSTICE/DEA-007, International Intelligence Data Base 
JUSTICE/DEA-008, Investigative Reporting and Filing System 
JUSTICE/DEA-010, Office of Internal Security Records 
JUSTICE/DEA-016, Drug Enforcement Administration 
Accounting System (DEAAS II) 
JUSTICE/DEA-027, Drug Enforcement Administration 
Employee Profile System 
JUSTICE/DEA-999, Drug Enforcement Administration 
Appendix 1, List of Record Location Addresses 
JUSTICE/FBI-001, National Crime Information Center (NCIC) 
JUSTICE/FBI-002, FBI Central Records System 
JUSTICE/FBI-003, Bureau Mailing Lists 
JUSTICE/FBI-006, Electronic Surveillance (Elsur Indices) 
JUSTICE/FBI-009, Identification Division Records System 
JUSTICE/INS-001, Immigration and Naturalization Service 
Index System 
JUSTICE/INS-002, Application and Petition Tracking System 
(APTS) 
JUSTICE/INS-003, Position Anica System 
(PACS) 
JUSTICE/LEAA-002, Law Enforcement Education System 
JUSTICE/LEAA-008, Civil Rights Investigative System 
JUSTICE/OMF-002, Controlled Substances Act Nonpublic 
Records 
JUSTICE/OMF-003, Department of Justice Payroll System 
JUSTICE/OMF-007, Legal and General Administration 
Accounting System 
— Security Clearance Information system 
JUSTICE/OMF-009, Justice Data Management Service Center 
Utilization Report 
JUSTICE/OMF-010, Document Information System (DIS) 
JUSTICE/OMF-011, Justice Data Management Service Center 
Tape Library System 
JUSTICE/OMF-015, EEO (Equal Employment Opportunity 
Volunteer Representative Roster) 
JUSTICE/OMF-016, Inter-Divisional Information System 
(IDIS) (A Non-operational, Deactivated System) 
JUSTICE/OMF-017, Department of Justice Controlled Parking 
Records 
JUSTICE/OPA-001, Executive Clemency Files 
JUSTICE/PRC-001, Docket, Scheduling and Control 
JUSTICE/PRC-002, Freedom of Information Act Record 
System 
JUSTICE/PRC-003, Seiaiate and Supervision Files 
JUSTICE/PRC-004, Labor and Pension Case, Legal File and 
General Correspondence System 
JUSTICE/PRC-005, Office Operation and Personnel System 
—— Statistical, Educational and Developmental 
ystem 
JUSTICE/PRC-007, Workload Record, Decision Result and 
Annual Report System 
JUSTICE/BOP-001, Custodial and Security Record System 
a Industrial Inmate Employment Record 
ystem 
a ae Inmate Administrative Remedy Record 
ystem 
JUSTICE/BOP-005, Inmate Central Records System 
ae a Inmate Physical and Mental Health Record 
ystem 
JUSTICE/BOP-008, Inmate Safety and Accident Compensation 
Record System 
JUSTICE/BOP-009, Federal Tort Claims Act Record System 
JUSTICE/USA-005, Civil Case Files 


Part II 


Systems of records amended after publication of the 1977 Compila- 
— are listed below. They are reprinted in full text following the 
isting. 
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JUSTICE/CIV-002, Civil Division Case File System, Customs 
Section 

JUSTICE/DAG-002, Freedom of Information and Privacy 
Appeals Index 

JUSTICE/DEA-008, Investigative Reporting and Filing System 

JUSTICE/DEA-016, Drug Enforcement Administration 
Accounting System (DEAAS If) 

JUSTICE/FBI-001, National Crime Information Center (NCIC) 

JUSTICE/FBI-002, FBI Central Records System 

JUSTICE/FBI-009, Identification Division Records System 

JUSTICE/INS-601, Immigration and Naturalization Service 
Index System 

JUSTICE/LEAA-002, Law Enforcement Education System 

JUSTICE/LEAA-008, Civil Rights Investigative System 

JUSTICE/OMF-015. EEO (Equal Employment Opportunity) 
Volunteer Representative Roster 

JUSTICE/PRC-001, Docket, Scheduling and Control 

JUSTICE/PRC-002, Freedom of Information Act Record 
System 

JUSTICE/PRC-003, Inmate and Supervision Files 

JUSTICE/PRC-004, Labor and Pension Case, Legal File and 
General Correspondence System 

JUSTICE/PRC-005, Office Operation and Personnel System 

JUSTICE/PRC-006, Statistical, Educational and Developmental 
System 

JUSTICE/PRC-007, Workload Record, Decision Result, and 
Annual Report System 

JUSTICE/USA-005, Civil Case Files 


JUSTICE/CIV-002 
System name: Civil Division Case File System: Customs Section 
System location: 26 Federal Plaza, New York, New York 10007, 


and U.S. Department of Justice Data Services Center, i0th and 
Constitution Avenue, N.W., Washington, D.C. 20530. 


Categories of individuals covered by the system: Any and all parties 


and counsel involved in the cases handled by the Customs Section of 
the Civil Division will have identifying data contained in this system. 


Categories of records in the system: 1. The main record of the 
system is the case file which is retained on each case under the 
jurisdiction of the Customs Section of the Civil Division and consti- 
tutes the official record of the Department of Justice thereon. All 
record material relating to a case is retained in the file. Each file is 
assigned the Customs Court number given to the summons filed in 
that court or, in cases filed prior to October 1, 1970, to reappraise- 
ment appeals or to protests filed with the Customs Court. 


The number assigned to the file will change to the number as- 
signed by the Court of Customs and Patent Appeals, if that case 
becomes the subject of an appeal before that court. In addition, the 
Custom Section retains a log of communications received and com- 
munications sent. The correspondence is identified thereon by court 
(case) number, identification of the kind of communication, and the 
person receiving it. 

2. The case file and communication logs are physically retained at 
the offices of the Customs Section, 26 Federal Plaza, New York, 
New York 10007. From these records, the Customs Section inputs 
certain information for conversion into a data processing system 
which is maintained at the Department of Justice Data Services 
Center, 10th and Constitution Avenue, N.W., Washington, D.C. 
20530. Included in the information contained in the data processing 
system is the identity of the parties and their counsel, as well as the 
merchandise involved, the port of entry and the competing statutory 
provisions. 

3. Alphabetical and numerical indices are maintained as a means of 
access to the proper file number by the cross-referencing of the 
names of non-government parties to suits with the appropriate file 
(court) numbers. These indices are made of index cards and main- 
tained in the Chief Clerk’s office in the Customs Section. 


Authority for maintenance of the system: The Customs Section case 
files are maintained under the authority of 28 U.S.C. 2601(b) and 
2632(e) and established in accordance with 28 C.F.R. 0.45(c). which 
gives the Civil Division responsibility for ‘all litigation incident to the 
reappraisement and classification of imported goods, including the 
defense of all suits in the Court of Customs and Patent Appeals‘, and 
with 28 C.F.R. 0.48 which designates the Chief, Customs Section, ‘to 
accept service of notices of appeals to the Court of Customs and 
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Patent Appeals and all pleadings and other papers filed in the Cus- 
toms Court, when the United States is an adverse Party in any 
customs litigation‘. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Any record pertaining to 
any case or matter in the Civil Division may be disseminated to any 
other component of the Department of Justice, including the Federal 
Bureau of Investigation and the United States Attorney offices, for 
use in connection with the consideration of that case or matter or 
any other case or matter under consideration by the Civil Division or 
any other component of the Department of Justice. 


Certain information contained in the record may also be dissemi- 
nated to the U.S. Customs Service, the Department of the Treasury, 
the International Trade Commission, the Department of State, or any 
other agency of the Government whose decision is being challenged 
in a case assigned to the Customs Section for disposition. A record 
maintained in this system of records may be disseminated as a routine 
use of such record as follows: (1) in any case in which there is an 
indication of a violation or potential violation of law, whether civil, 
criminal or regulatory in nature, the record in question may be 
disseminated to the appropriate Federal, state, local or foreign 
agency charged with the responsibility for investigating or prosecut- 
ing such violation or charged with enforcing or implementing such 
law; (2) in the course of investigating the potential or actual violation 
of any law, whether civil, criminal or regulatory in nature, or during 
the course of a trial or hearing, or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a Feder- 
al, state, local or foreign agency, or to an individual or organization, 
if there is reason to believe that such agency, individual or organiza- 
tion possesses information relating to the investigation, trial or hear- 
ing and the dissemination is reasonably necessary to elicit such infor- 
mation or to obtain the cooperation of a witness or an informant; (3) 
a record relating to a case or matter may be disseminated in an 
appropriate Federal, state, local or foreign court or grand jury pro- 
ceeding in accordance with established constitutional, substantive, or 
procedural law or practice; (4) a record relating-to a case or maiter 
may be disseminated to a Federal, state, or local administrative or 
regulatory proceeding or hearing in accordance with the procedures 
governing such proceeding or hearing; (5) a record relating to a case 
or matter may be disseminated to an actual or potential party or his 
attorney for the purpose of negotiation or discussion of such matters 
as settlement of the case or matter, plea bargaining, or formal or 
informal discovery proceedings; (6) a record relating to a case or 
matter that has been referred by an agency for investigation, prosecu- 
tion, or enforcement; or that involves a case or matter within the 
jurisdiction of an agency, or where the agency or officials thereof are 
a party to litigation or where the agency or officials may be affected 
by a case or matter, may be disseminated to such agency to notify 
the agency of the status of the case or matter or of any decision or 
determination that has been made, or to make such other inquiries 
and reports as are necessary during the processing of the case or 
matter; (7) a record relating to a person held in custody pending or 
during arraignment, trial, sentence or extradition proceedings, or 
after conviction or after extradition proceedings, may be disseminat- 
ed to a Federal, state, local or foreign prison, probation, parole, or 
pardon authority, or to any other agency or individual concerned 
with the maintenance, transportation, or release of such a person; (8) 
a record relating to a case or matter may be disseminated to a foreign 
country pursuant to an international treaty or convention entered 
into and ratified by the United States or to an executive agreement; 
(9) a record may be disseminated to a Federal, state, local, foreign, or 
international law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to provide 
investigative leads to such agency; (10) a record may be disseminated 
to a Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency’s decision on the matter, (11) a record may be 
disseminated to the public, news media, trade associations, or orga- 
nized groups, when the purpose of the dissemination is educational or 
informational, provided that the record does not contain any infor- 
mation identifiable to a specific individual other than is necessary to 
identify the matter or where the information has previously been 
filed in a judicial or administrative office, including the clerk of the 
court; (12) a record may be disseminated to a foreign country, 
through the United States Department of State or directly to the 
representative of such country, to the extent necessary to assist such 
country in civil or criminal proceedings in which the United States 


FEDERAL REGISTER, VOL. 43, NO. 189—-THURSDAY, SEPTEMBER 28, 1978 





44678 


or one of its officers or agencies has an interest; (13) a record that 
contains classified national security information and material may be 
disseminated to persons who are engaged in historical research pro- 
jects, or who have previously occupied policy making positions to 
which they were appointed by the President, in accordance with the 
provisions 28 CFR 17.60; (14) copies of the summons (protest and 
reappraisement appeals, where appropriate) and the communication 
logs are made available to employees of the private contractor who 
services the data processing system in New York for the purpose of 
enabling such employees to extract all pertinent information from 
said documents so that such information may be encoded and con- 
verted to punch card form. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: (1) The case files utilize standard file jackets or envelopes 
and are maintained in standard file cabinets; (2) The alphabetical 
index cards are maintained in standard file cabinets; (3) The commu- 
nication logs are maintained in looseleaf binders and, when not being 
currently referred to, are also maintained in standard file cabinets; (4) 
The information in the data processing system is maintained on tapes 
stored in the Data Services Center. 


Retrievability: (1) The case files must be retrieved by number. The 
file number may be ascertained from the alphabetical index when the 
name of any non-government litigant is known. (2) The information 
contained in the data processing system may be retrieved through the 
retrieval tool activated by an attorney making a request for a report 
to the computer technician who codes the request on a form in the 
format of the retrieval language. The action words of the retrieval 
reports are: List-lists the case numbers of the cases which satisfy 
certain criteria such as plaintiffs name, counsel’s name, court, 
number, merchandise, competing statutory provisions, Government 
counsel. Write—output and the full history for any case specified by 
case number. Write*—a limited case history for any case specified by 
case number. Count-tallying the number of cases in the data base 
contained in the request. 


Safeguards: (1) Information contained in the system is unclassified. 
However, only attorneys in the Customs Section who have responsi- 
bility for the case may properly obtain a case file. Correspondence 
and telephone calls about particular cases are referred to the attorney 
having responsibility for the case. In the attorney’s absence, another 
attorney covering for the absent attorney or the Chief of the Section 
may respond to the telephone call or correspondence. The index files 
and the communication logs are utilized only by the personnel of the 
Customs Section in locating or verifying information contained in the 
system. (2) Information from the data processing system may be 
obtained only by attorneys on the basis of requests made in writing 
on-a proper form supplied by the Customs Section. The request is 
made of the computer technician. Normally these requests are mailed 
to the technician in charge at the Data Services Center, but occasion- 
ally the request may be related telephonically by the computer tech- 
nician. 

Retention and disposal: (1) Closed case files are sent to the Federal 
Records Center for retention in accordance with the authorized Rec- 
ords Disposal Schedule for the classification of the case. Such sched- 
ules are approved by the National Archives. After the designated 
period is passed, the file is destroyed. The communication logs are 
sent to the Federal Records Center for retention in accordance with 
the authorized records disposal schedule after five years. After the 
designated period those records are also destroyed. The index cards, 
however, are not purged. (2) Periodicaliy, the inactive cases will be 
purged from the main tape in the data processing system and trans- 
ferred to the historical tape where the information will be retained 


Notices 


indefinitely. There is a provision in the data processing system to 
delete and remove an entire case history from the main or historical 
tape. This may be done on request from the Chief of the Customs 
Section and such removed cases will not be saved or written on any 
other tape. 


System manager(s) and address: Assistant Attorney General, Civil 
Division, U.S. Department of Justice, 10th and Constitution Avenue, 
N.W., Washington, D.C. 20530. 


Notification procedure: Address inquiries to Assistant Attorney 
General; Civil Division, U.S. Department of Justice; 10th and Consti- 
tution Avenue, N.W., Washington, D.C. 20530. 


Record access procedures: A request for information concerning the 
cases of the Customs Section of the Civil Division should be submit- 
ted in writing, with the envelope and letter clearly marked “Privacy 
Access Request’. The request should include the file number and/or 
the names of any non-government litigant known to the requestor. 
The requestor should also provide a return address for transmitting 
the information. Such access request should be submitted to the 
System Manager listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the Assistant Attorney General, Department of Justice, 10th 
and Constitution Avenue, N.W., Washington, D.C. 20530. The re- 
quest should clearly state what information is being contested, the 
reasons for contesting it, and the proposed amendment to the infor- 
mation sought. 


Record source categories: All litigants involved in the cases of this 
Division are sources of information. Such information is either con- 
tained in the record material in the case files or has been extracted 
from that record material and put on communication logs and/or 
index cards. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/DAG-002 
System name: Freedom of Information and Privacy Appeals Index. 


System location: Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W., 
Washington, D.C. 20530. 


Categories of individuals covered by the system: The system encom- 
passes all individuals who submit administrative appeals under the 
Freedom of Information or Privacy Acts and initial requests for 
access to records located in the Office of the Attorney General, 
Deputy Attorney General or Associate Attorney General. 


Categories of records in the system: The system contains copies of 
administrative requests, appeals and other related correspondence 
filed under the Freedom of Information and Privacy Acts and copies 
are filed sequentially by date of receipt based on a numerical identifi- 
er assigned to each appeal. Also included are index cards which list 
the name of the appellant and the numerical identifier assigned. 


Authority for maintenance of the system: The system was estab- 
lished and is maintained to enable the Office of the Deputy Attorney 
General to comply with the reporting requirements set forth in 5 
U.S.C. 552 and 552a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records are main- 
tained for the purpose of processing administrative requests and ap- 
peals under the Freedom of Information and Privacy Acts and to 
comply with the reporting requirements of those Acts. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: These records are stored in file folders in cabinets. 


Retrievability: These folders are filed by the number assigned to 
each. 


e 
Safeguards: These records are stored in cabinets in a lockable 
room. 


Retention and disposal: These folders are kept indefinitely. 


System manager(s) and address: Director, Office of Privacy and 
Information Appeals, Office of the Deputy Attorney General: United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530. 


Notification procedure: Same as the System Manager. 
Record access procedures: Same as the System Manager. 
Contesting record procedures: Same as the System Manager. 


Record source categories: Those individuals who submit certain 
requests and all appeals under the Freedom of Information and Pri- 
vacy Acts. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/DEA-008 
System name: Investigative Reporting and Filing System. 


System location: Drug Enforcement Administration; 1405 I Street 


NW., Washington, D.C. 20537. Also, field offices. Sec. Appendix 1 ° 


for list of addresses. 

Categories of individuals covered by the system: 

A. Drug offenders. 

B. Alleged drug offenders. 

C. Persons suspected of drug offenses. 

D. Confidential informants. 

E. Defendants. 

F. Witness. 

G. Non-implicated persons with pertinent knowledge of some cir- 
cumstance or aspect of a case or suspect. These are pertinent refer- 
ences of fact developed by personal interview or third party inter- 
view and are recorded as a matter for which a probable need for 
recall will exist. In the regulatory portion of the system, records are 
maintained on the following categories of individuals: (a) Individuals 
registered with DEA under the Comprehensive Drug Abuse Preven- 
tion and Control Act of 1970; (b) Responsible officials of business 
firms registered with DEA; (c) Employees of DEA registrants who 
handle controlled substances or occupy positions of trust related to 
the handling of controlled substances; (d) Applicants for DEA regis- 
tration and their responsible employees. 


Categories of records in the system: The Investigative Reporting 
and Filing System includes, among other things, a system of records 
as defined in the Privacy Act of 1974. Individual records, i.e. items 
of information on an individual may be decentralized in separate 
investigative file folders. Such records as well as certain other rec- 
ords on persons and subjects not covered by the act, are made 
retrievable and are retrieved by reference to the following subsys- 
tems. 


A. The Narcotics and Dangerous Drugs Information System 
(NADDIS) consists of two centralized automated indexes and ma- 
chine records on subjects cited in and extracted from investigative 
reports. The two indexes represent a name index and a number index 
which are used to access one or more specific records for examina- 


tion. The system serves as both an index to the more voluminous. 


written reports upon which it is based and as an autonomous means 
for developing investigative leads and aids in selecting source materi- 
als for studies of a strategic nature. The system is accessible by 
telecommunications by appropriately equipped DEA headquarters 
and field offices. Records which comprise the system are also ac- 
cessed by special computer runs. These runs are typically generated 
from selection criteria which cannot be utilized (input) via the tele- 
communications equipment. Bulk products generated via off-line runs 
may be formated on computer tape, in printout or on microfiche 
depending on the needs of the user. 

Direct references to the discrete file folders in which the source 
reports are filed are provided within each record. Therefore, the 
NADDIS records point to the more comprehensive manual reports 
maintained centrally at Headquarters. Records are retrievable by 
name and by certain identifying numbers in the on-line mode and by 
virtually any record data element in the off-line mode. 

B. Manual name indicies covering regional and district investiga- 
tive activities are maintained by DEA field offices. A residual card 
index is retained at DEA headquarters that predates the automated 
central index. ‘The items of information on the manual index records 
are extracted only from investigative reports and point to the more 
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' comprehensive information in pertinent investigative file folders. The 


records in the field office indicies are sub-sets of the central automat- 
ed and manual indicies. Records are retrievable by name only by this 
manual technique. Four basic categories of files are maintained 
within the Investigative Reporting and Filing System. DEA does not 
maintain a dossier type file in the traditional sense on an individual. 
Instead, the files are compiled on separate investigations, topics and ' 
on a functional basis for oversight and investigative support: (a) 
Criminal Investigative Case Files; (b) General Investigative Files, 
Criminal and Regulatory; (c) Regulatory Audit and Investigative 
Files; (d) Confidential Informant Files. 

The basic document contained in these files is a multi-purpose 
report of investigation (DEA-6) on which investigative activities and 
findings are rigorously documented. The reports pertain to the full 
range of DEA criminal drug enforcement and regulatory investiga- 
tive functions that emanate from the Comprehensive Drug Preven- 
tion and Control Act of 1970. Within the categories of files listed 
above, the general file category includes preliminary investigations of 
a criminal nature, certain topical or functional aggregations and re- 
ports of pre-registrant inspections/investigations. The case files cover 
targeted conspiracies, trafficking situations and formal regulatory 
audits and investigations. Frequently the criminal drug cases are the 
logical extension of one or more preliminary investigations. The 
distinction between the case file and general file categories, therefore, 
is based on internal administrative policy and should not be con- 
strued as a differentiation of investigation techniques or practices. 
These files, except for Confidential Informant Files, contain also 
adopted reports received from other agencies to include items that 
comprise, when indexed, individual records within the meaning of 
the Act. The central files maintained at DEA Headquarters include, 
in general, copies of investigative reports and most of the supporting 
documents that are generated or adopted by DEA Headquarters and 
field offices. 


Authority for maintenance of the system: This system is established 
and maintained to enable DEA to carry out its assigned law enforce- 
ment and regulatory functions under the Comprehensive Drug Abuse 
Prevention and Control Act of 1970. (Pub. L. 91-513), Reorganiza- 
tion Plan No. 2 of 1973, and to fulfill United States obligations under 
the Single Convention on Narcotics Drugs. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of-such uses: This system may be used 
as a data source or reference facility for numerous summary, manage- 
ment and statistical reports produced by the Drug Enforcement Ad- 
ministration. Only on rare occasions do such reports contain identifi- 
able individual records. Information contained in this system is pro- 
vided to the following categories of users as a matter of routine use 
for law enforcement and regulatory purpose: (a) Other Federal law 
enforcement and regulatory agencies; (b) State and local law enforce- 
ment and regulatory agencies; (c) Foreign law enforcement agencies 
with whom DEA maintains liaison; (d) The Department of Defense 
and Military Departments; (e) The Department of State; (f) U.S. 
intelligence agencies concerned with drug enforcement; (g) The 
United Nations; (h) Interpol; (i) To individuals and organizations in 
the course of investigations to elicit information. 

In addition, disclosures are routinely made to the following catego- 
ries for the purpose stated: (a) To federal agencies for national 
security clearance purposes and to federal and state regulatory agen- 
cies responsible for the licensing or certification of individuals in the 
fields of pharmacy and medicine; (b) To the Office of Management 
and Budget upon request in order to justify the allocation of re- 
sources; (c) To State and local prosecutors for assistance in preparing 
cases concerning criminal and regulatory matters; (d) To the news 
media for public information purposes; (e) To respondents and their 
attorneys for purposes of discovery, formal and informal, in the 
course of an adjudicatory, rule-making, or other hearing held pursu- 
ant to the Controlled Substances Act of 1970. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is subject of the 
record. 
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Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: Administration regulations include 
detailed instructions for the preparation, adoption, handling, dissemi- 
nation, indexing of individual records, storage, safeguarding of inves- 
tigative reports and the accounting of disclosure of individual rec- 
ords. 


Storage: 1. The Headquarters central files and the field office 
subsets of the Investigative Reporting and Filing System are main- 
tained in standard file folders. Standard formats are imployed. 
Manual indicies are maintained using standard index record formats. 


2. The Narcotics and Dangerous Drugs Information subset is 
stored electronically on the Department of Justice Information 
System separate from DEA Headquarters. 


Retrievability: Access to individual records is gained by reference 
to either the automated or manual indicies. Retrievability is a func- 
tion of the presence of items in the index and the matching of names 
in the index with search argument names or identifying numbers in 
the case of the automated system. Files identified from field office 
indices are held by the field office and Headquarters. Files identified 
from the automated index may not be held by the interested office, 
but the originators of such files are identified. In addition a number 
of telecommunication terminals have been added to the existing net- 
work. 


Safeguards: The Investigative Reporting and Filing System is re- 
ported by both physical security methods and dissemination and 
access controls. Fundamental in all cases is that access to investiga- 
tive information is limited to those persons or agencies with a demon- 
strated and lawful need to know for the information in order to 
perform assigned functions. : 


1. Physical security when investigative files are attended is pro- 
vided by responsible DEA employees. Physical security when files 
are unattended is provided by the secure locking of material in 
approved containers or facilities. The selection of containers or facili- 
ties is made in consideration of the sensitivity or National Security 
Classification, as appropriate, or the files and the extent of security 
guard and/or surveillance afforded by electronic means. 

2. Protection of the automated index is provided by physical, 
procedural and electronic means. The Master file resides on the 
Department of Justice Computer System and is physically attended 
or guarded on a full-time basis. Access or observation to active 
telecommunications terminals is limited to those with a demonstrated 
need to know for retrieval information. Surreptitious access to an 
unattended terminal is precluded by a complex sign-on procedure. 
The procedure is provided only to authorized DEA employees. For 
certain terminals, access is further restricted by cryptological equip- 
ment. 

3. An automated log of queries is maintained for each terminal. 
Improper procedure results in no access. Terminals are signed-off 
after use. The terminals are otherwise located in locked facilities after 
normal working hours. 

4. The dissemination of investigative information on an individual 
outside the Department of Justice is made in accordance with the 
routine uses as described herein or otherwise in accordance with the 
conditions of disclosure prescribed by the Act. The need to know of 
the recipient is determined in both cases by DEA as a prerequisite of 
the release. 


Retention and disposal: Records contained within this system 
except for those in general files are retained for fifty-five (55) years. 
Records in general files are retained for twenty (20) years. 


System manager(s) and address: Assistant Administrator for En- 
forcement; Drug Enforcement Administration; 1405 Eye Street, 
NW., Washington, D.C. 20537. 


Record source categories: (a) DEA personnel; (b) Cooperating indi- 
viduals; (c) Suspects and defendants; (d) Federal, State and local law 
enforcement and regulatory agencies; (e) Other Federal agencies; (f) 
Foreign law enforcement agencies; (g) Business records by subpoena; 
(h) Drug and chemical companies; (i) Concerned citizens. 

Systems exempted from certain provisions of the Act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (1), (2), and (3), (e)(4(G), (H), (e) (5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to U.S.C. 552a (j) and (k). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553 
(b), (c) and (e) and have been published in the Federal Register. 


Notices 


JUSTICE/LEAA-002 
System name: Law Enforcement Education System. 


System location: Law Enforcement Assistance Administration, 633 
Indiana Avenue NW., Washington, D.C. 20531. 


Categories of individuals covered by the system: Recipients of 
LEAA Law Enforcement Education Loans and Grants. 


Categories of records in the system: LEEP Master Computer File; 
LEEP Promissory Note File; LEAA Form 03. 


Authority for maintenance of the system: The system is established 
and maintained to 42 U.S.C. 3746. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for coding 
and statistical analysis, educational institutions for record reconcillia- 
tion, IRS and references listed on application for address verification, 
referees in bankruptcy for claim action, State and local agencies to 
verify eligibility. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Reiease of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on comput- 
er magnetic tape, discs and folders. 


Retrievability: Information is retrievable by name of recipient and 
social security number. 


Safeguards: Computerized information is safeguarded and protected 
by computer password key and limited access. Noncomputerized 
data is safeguarded in file room which is locked after business hours. 
Access is limited to LEAA authorized personnel. 


Retention and disposal: Computerized records are kept indefinitely. 
Uncollected loans/grants are transferred to GAO as soon as deter- 
mined uncollectable. Cancelled or repaid loan/grants are closed at 
end of fiscal year, held three years, sent to Federal Records Center 
and destroyed in accordance with instructions from GAO. 


System manager(s) and address: Comptroller; Law Enforcement 
Assistant Administrator, 633 Indiana Avenue NW., Washington, D.C. 
20531. 


Notification procedure: Same as above. 


Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the letter 
clearly marked “Privacy Access Request.” Include in the request the 
name and personal identifier number Access requests will be directed 
to the System Manager listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to System Manager listed above, stating clearly and concisely 
what information is being contested, the reasons for contesting it, and 
the proposed amendment to the information sought. 


Record source categories: Sources of Information are the recipients 
of loans/grants and their educational institutions. 
Systems exempted from certain provisions of the act: None. 


Drug Enforcement Administration Accounting System (DEAA- 
SID. JUSTICE/DEA-016: Published at 43 Fr 25883 on June 15, 
1978. No formal, final adoption notice was issued. Therefore, notice 
is hereby given that no comments were received and the amended 
system is adopted. 


JUSTICE/DEA-016 


System name: Drug Enforcement Administration Accounting System 
(DEAAS II). 
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System location; Drug Enforcement Administration, 1405 Eye 
Sireet NW., Washington, D.C. 20537. Also field offices. See Appen- 
dix 1 for list of addresses. 


Categories of individuals covered by the system: All individuals who 
submit vouchers requesting payment for goods or services rendered, 
except payroll vouchers for DEA employees. These include vendors, 
contractors, experts, witnesses, court reporters, travelers, relocated 
employees, etc. 

Categories of records in the system: All vouchers paid except pay- 
roll vouchers for DEA employees. ‘n addition, all advance of funds 
issued to DEA travelers. 


Authority for maintenance of the system: The system is established 
and maintained in accordance with the Budget and Accounting Pro- 
cedures Act of 1950 as amended, 31 U.S.C. 66 and 31 U.S.C. 200(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: After payment of the 
vouchers, the accounting data is used for the purpose of internal 
management reporting and external reporting to agencies such as 
OMB, U.S. Treasury, and the GAO. 


Release of Information to the News Media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. ~ 

Release of Information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
’ be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of Information to the National Archives and Records 
Service: A record from a system of records may be disclosed as a 
routine use to the National Archives and Records Service (NARS) in 
records management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Manual voucher files are maintained alphabetically by 
payee’s name. Travel advance information and other budget and 
accounting data are maintained by an online computerized file. Infor- 
mation on travel advances is stored by employee identification 
number; other budget and accounting data is maintained by obliga- 
tion number or other program identifier. 


Retrievability: Information from manual voucher files is retrieved 
by using the name of the payee. Travel advance information is 
retrieved by employee identification number; other budget and ac- 
counting data is retrieved by obligation number or other program 
identifier. 


Safeguards: Information contained in the system is unclassified. It is 
safeguarded in accordance with organizational rules and procedures. 
Access to manual voucher files is restricted to employees on a need 
to know basis. Information that is retrievable by terminals can be 
retrieved only by authorized employees of the Department of Justice 
who have been issued user identification numbers. 

Retention and disposal: The payment documents are retained at 
this location for three fiscal years (current and two prior years). The 
records are then shipped to a Federal Records Center for storage in 
accordance with the General Record Schedule published by the 
general Services Administration. In the computerized file for travel 
advances, only the last two transactions in any particular account are 
retained in the file. Old transactions are automatically purged as new 
transactions are entered. 

System manager(s) and address: Controller, Drug Enforcement 
Administration, 1405 Eye Street NW., Washington, D.C. 20537. 

Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 Eye 
Street NW., Washington, D.C. 20537. 

Record access procedures: Same as “Notification Procedure” above. 


Contesting record procedures: Same as “Notification Procedure” 
above. 


Record source categories: Submitted by the payee involved. 
Systems exempted from certain provisions of the act: None. 
JUSTICE/FBI-001 
System name: National Crime Information Center (NCIC). 
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System location: Federal Bureau of Investigation; J Edgar Hoover 
Bidg., 10th and Pennsylvania Avenue NW., Washington, D.C. 20535. 


Categories of individuals covered by the system: A. Wanted Persons: 
1. Individuals for whom Federal warrants are outstanding. 2. Individ- 
uals who have committed or have been identified with an offense 
which is classified as a felony or serious misdemeanor under the 
existing penal statutes of the jurisdiction originating the entry and 
felony or misdemeanor warrant has been issued for the individual 
with respect to the offense which was the basis of the entry. Proba- 
tion and parole violators meeting the foregoing criteria. 3. A “Tem- 
porary Felony Want” may be entered when a law enforcement 
agency has need to take prompt action +o establish a “want” entry 
for the apprehension of a person who has committed, or the officer 
has reasonable grounds to believe has committed, a felony and who 
may seek refuge by fleeing across jurisdictional boundaries and cir- 
cumstances preclude the immediate procurement of a felony warrant. 
A “Temporary Felony Want” shall be specifically identified as such 
and subject to verification and support by a proper warrant within 48 
hours following. the initial entry of a temporary want. The agency 
originating the “Temporary Felony Want” shall be responsible for 
subsequent verification or re-entry of a permanent want. 

B. Individuals who have been charged with serious and/or signifi- 
cant offenses. 

C. Missing Persons: 1. A person of any age who is missing and 
who is under proven physical/mental disability or is senile, thereby 
subjecting himself or others to personal and immediate danger. 2. A 
person of any age who is missing under circumstances indicating that 
his disappearance was not voluntary. 3. A person of any age who is 
missing and in the company of another person under circumstances 
indicating that his physical safety is in danger. 4. A person who is 
missing and declared unemanicipated as defined by the laws of his 
state of residence and does not meet any of the entry criteria set 
forth in 1, 2, or 3 above. 


Categories of records in the system: A. Stolen Vehicle File: 1. 
Stolen vehicles. 2. Vehicles wanted in conjunction with felonies or 
serious misdemeanors. 3. Stolen vehicle parts, including certificates of 
origin or title. 

B. Stolen License Plate File: 1. Stolen or missing license plate. 

C. Stolen/Missing Gun File: 1. Stolen or missing guns, 2. Recov- 
ered gun, ownership of which has not been established. 

D. Stolen Article File. 

E. Wanted Person File: Described in “Categories of individuals 
covered by the system: A. Wanted Persons”. 

F. Securities File: 1. Serially numbered stolen, embezzled, counter- 
feited, missing securities. 2. “Securities” for present purposes of this 
file are currency (e.g. bills, bank notes) and those documents or 
certificates which generally are considered to be evidence of debt 
(e.g. bonds, debentures, notes) or ownership of property (e.g. 
common stock, preferred stock), and documents which represent 
subscription rights, warrants) and which are of those types traded in 
the securities exchanges in the United States, except for commodities 
futures. Also included are warehouse receipts, travelers checks and 
money orders. 

G. Boat File. 

H. Computerized Criminal History File: A cooperative Federal- 
State program for the interstate exchange of criminal history record 
information for the purpose of facilitating the interstate exchange of 
such information among criminal justice agencies. 

I. Missing Person File: Described in “Categories of individuals 
covered by the system: C. Missing Persons”. 


Authority for maintenance of the system: The system is established 
and maintained in accordance with Title 28, United States Code, 
Section 534 and Title 28—Judicial Administration, Chapter I—De- 
partment of Justice (Order No. 601-75) Part 20—Criminal Justice 
Information Systems. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Data in NCIC files is 
exchanged with and for the official use of authorized officials of the 
Federal Government, the States, cities, and penal and other institu- 
tions in accordance with title 28, U.S. ‘code, section 534. The data is 
exchanged through NCIC lines to Federal criminal justice agencies, 
criminal justice agencies in the 50 States, the District of Columbia, 
and Puerto Rico. Additionally, data contained in the various “want 
files,” i.e., the stolen vehicle file, stolen license plate file, stolen/ 
missing gun file, stolen article file, wanted person file, sucurities file, 
and boat file may be accessed by the Royal Canadian Mounted 
Police. Dissemination of criminal history record information is set 
forth in Title 28 of the Code of Federal Regulations—Judicial Ad- 
ministration, Chapter I—Department of Justice (Order No. 601-75) 
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Part 20—Criminal Justice Information Systems, Subpart C, Section 
20.33. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the NCIC system is stored elec- 
tronically for use in a computer environment. 


Retrievability: On-line access to data in NCIC is achieved by using 
the following search descriptors. 1. Vehicle file: (a) Vehicle identifi- 
cation number; (b) License plate number; (c) NCIC number (unique 
number assigned by the NCIC computer to each NCIC record). 2. 
License Plate file: (a) License plate number; (6) NCIC number. 3. 
Gun File: (a) Serial number of gun; (b) NCIC number. 4. Article File: 
(a) Serial number of article; (6) NCIC number. 5. Wanted Person 
File: (a) Name and one of the following numerical identifiers date of 
birth, FBI number (number assigned by the Federal Bureau of Inves- 
tigation to an arrest fingerprint record), Social Security number (It is 
noted the requirements of the Privacy Act with regard to the solici- 
tation of Social Security numbers have been brought to the attention 
of the members of the NCIC system), Operator’s license number 
(driver’s license number), Miscellaneous identifying number (military 
number or number assigned by Federal, state, or local authorities to 
an individual’s record, Originating agency case number, (b) Vehicle 
or license plate known to be in the possession of the wanted person; 
(c) NCIC number (unique number assigned to each NCIC record). 6. 
Securities File. (a) Type, serial number, denomination of security; (b) 
Type of security and name of owner of security; (c) Social Security 
number of owner of security, (d) NCIC number. 7. Boat File: (a) 
Registration document number; (b) Hull serial number; (c) NCIC 
number. 8. Computerized Criminal History File; (a) Name, sex, race, 
and date of birth; (b) FBI number, (c) State identification number; (d) 
Social Security number; (e) Miscellaneous number. 9. Missing Person 
file—Same as “Wanted Person” File. 


Safeguards: Data stored in the NCIC is documented criminal jus- 
tice agency information and access to that data is restricted to duly 
authorized criminal justice agencies. The following security measures 
are the minimum to be adopted by all criminal justice agencies 
having access to the NCIC Computerized Criminal History File. 
These measures are designed to prevent unauthorized access to the 
system data and/or unauthorized use of data obtained from the com- 
puterized file. 


1. Computer Centers: a. The criminal justice agency computer site 
must have adequate physical security to protect against any unau- 
thorized personnel gaining access to the computer equipment or to 
any of the stored data. b. Since personnel at these computer centers 
can access data stored in the system, they must be screened thor- 
oughly under the authority and supervision of an NCIC control 
terminal agency. (This authority and supervision may be delegated to 
responsible criminal justice agency personnel in the case of a satellite 
computer center being serviced through a state control terminal 
agency.) This screening will also apply to non-criminal justice main- 
tenance or technical personnel. c. All visitors to these computer 
centers must be accompanied by staff personnel at all times. d. 
Computers having access to the NCIC must have the proper comput- 
er instructions written and other built-in controls to prevent criminal 
history data from being accessible to any terminals other than author- 
ized terminals. e. Computers having access to the NCIC must main- 
tain a record of all transactions against the criminal history file in the 
same manner the NCIC computer logs all transactions. The NCIC 
identifies each specific agency entering or receiving information and 
maintains a record of those transactions. This transaction record must 
be monitored and reviewed on a regular basis to detect any possible 


Notices 


misuse of criminal history data. f. Each state control terminal shall 
build its data system around a central computer, through which each 
inquiry must pass for screening and verification. The configuration 
and operation of the center shall provide for the integrity of the data 
base. 

2. Communications: a. Lines/channels being used to transmit crimi- 
nal history information must be dedicated solely to criminal justice 
use, i.e., there must be no terminals belonging to agencies outside the 
criminal justice system sharing these lines/channels. b. Physical secu- 
rity of the lines/channels must be protected to guard against clandes- 
tine devices being utilized to intercept or inject system traffic. 

3. Terminal Devices Having Access to NCIC: a. All agencies 
having terminals on the system must be required to physically place 
these terminals in secure locations within the authorized agency. b. 
The agencies having terminals with access to criminals history must 
have terminal operators screened and restrict access to the terminal 
to a minimum number of authorized employees. c. Copies of criminal 
history data obtained from terminal devices must be afforded security 
to prevent any unauthorized access to or use of that data. d. All 
remote terminals on NCIC Computerized Criminal History will main- 
tain a hard copy of computerized criminal history inquiries with 
notations of individual making request for record (90 days). 


Retention and disposal: Unless otherwise removed, records will be 
retained in file as follows: 


1. Vehicle File: a. Unrecovered stolen vehicle records (including 
snowmobile records) which do not contain vehicle identification 
numbers (VIN) therein, will be purged from file 90 days after the 
end of the license plate’s expiration year as shown in the record. 
Unrecovered stolen vehicle records (including snowmobile records) 
which contain VIN’s will remain in file for the year of entry plus 4. 
b. Unrecovered vehicles wanted in conjunction with a felony will 
remain in file for 90 days after entry. In the event a longer retention 
period is desired, the vehicle must be reentered. c. Unrecovered 
stolen VIN plates, certificates of origin or title, and serially num- 
bered stolen vehicle engines or transmissions will remain in file for 
the year of entry plus 4. 

2. License Plate File: Unrecovered stolen license plates not associ- 
ated with a vehicle will remain in file for one year after the end of 
the plate’s expiration year as shown in the record. 

3. Gun File: a. Unrecovered weapons will be retained in file for an 
indefinite period until action is taken by the originating agency to 
clear the record. b. Weapons entered in file as “recovered” weapons 
will remain in file for the balance of the year entered plus 2. 

4. Article File: Unrecovered stolen articles will be retained for the 
balance of the year entered plus one year. 

5. Wanted Person File: Persons not located will remain in file 
indefinitely until action is taken by the originating agency to clear 
the record (except “Temporary Felony Wants”, which will be auto- 
matically removed from file after 48 hours). 

6. Securities File: Unrecovered, stolen, embezzled, counterfeited or 
missing securities will be retained for the balance of the year entered 
plus 4, except for travelers checks and money orders, which will be 
retained for the balance of the year entered plus 2. 

7. Boat File: Unrecovered stolen boats will be retained in file for 
the balance of the year entered plus 4. 

8. Missing Person File: Will remain in the file until the individual is 
located or, in the case of unemancipated persons, the individual 
reaches the age of emancipation as defined by laws of his state. 

9. eee Criminal History File: When an individual reaches 
age of 80. 


System manager(s) and address: Director, Federal Bureau of Inves- 
tigation; J. Edgar Hoover F.B.I. Building, 9th and Pennsylvania 
Avenue N.W., Washington, D.C. 20535. 


Notification procedure: Same as the above. 


Record access procedures: It is noted the Attorney General is 
exempting this system from the access and contest procedures of the 
Privacy Act. However, the following alternative procedures are 
available to a requester. The procedures by which an individual may 
obtain a copy of his Computerized Criminal History are as follows: 

If an individual has a criminal record srpported by fingerprints and 
that record has been entered in the NCIC CCH File, it is available to 
that individual for review, upon presentation of appropriate identifi- 
cation, and in accordance with applicable State and Federal adminis- 
trative and statutory regulations. 

Appropriate identification includes being fingerprinted for the pur- 
pose of insuring that he is the individual that he purports to be. The 
record on file will then be verified as his through comparison of 
fingerprints. 
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Procedure 1. All requests for review must be made by the subject 
of his record through a law enforcement agency which has access to 
the NCIC CCH File. That agency within statutory or regulatory 
limits can require additional identification to assist in securing a 
positive identification. 

2. If the cooperating law enforcement agency can make an identifi- 
cation with fingerprints previously taken which are in file locally and 
if the FBI identification number of the individual’s record is available 
to that agency, it can make an on-line inquiry of NCIC to obtain his 
record on-line or, if it does not have suitable equipment to obtain an 
on-line response, obtain the record from Washington, D.C., by mail. 
The individual will then be afforded the opportunity to see that 
record. 

3. Should the cooperating law enforcement agency not have the 
individual’s fingerprints on file locally, it is necessary for that agency 
to relate his prints to an existing record by having his identification 
prints compared with those already on file in the FBI or possibly, in 
the State’s central identification agency. 


Contesting record procedures: The subject of the requested record 

. shall request the appropriate arresting agency, court, or correctional 

agency to initiate action necessary to correct any stated inaccuracy in 

his record or provide the information needed to make the record 
complete. 


Record source categories: Information contained in the NCIC 
system is obtained from local, State, Federal and international crimi- 
nal justice agencies. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (1), (2) and (3), (e)(4) (G), (H), (©)(8) (f), (g) and (m) of the 
Privacy Act pursuant to 5 U.S.C. 552a(j). Rules have been promul- 
gated in accordance with the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the Federal! Register. 


JUSTICE/FBI—002 
System name: The FBI Central Records System. 


System location: a. Federal Bureau of Investigation, J. Edgar 
Hoover FBI Building, 10th and Pennsylvania Avenue NW., Wash- 
ington, D.C. 20535; b. 59 field divisions (see Appendix); c. 14 Legal 
Attaches (see Appendix). 


Categories of individuals covered by the system: a. Individuals who 
relate in any manner to official FBI investigations including, but not 
limited to suspects, victims, witnesses, and close relatives and asso- 
ciates that are relevant to an investigation. 


b. Applicants for and current and former personne! of the FBI and 
persons related thereto that are considered relevant to an applicant 
investigation, personnel inquiry, or persons related to personnel mat- 
ters. 

c. Applicants for and appointees to sensitive positions in the United 
States Government and persons related thereto that are considered 
relevant to the investigation. 

d. Individuals who are the subject of unsolicited information, who 
offer unsolicited information, request assistance, and make inquiries 
concerning record material, including general correspondence, con- 
tacts with other agencies, businesses, institutions, clubs, the public 
and the news media. 

e. Individuals, associated with administrative operations or services 
including pertinent functions, contractors and pertinent persons relat- 
ed thereto. ; 

(All manner of information concerning individuals may be acquired 
in connection with and relating to the varied investigative responsi- 
bilities of the FBI which are further described in “Categories of 
Records in the System.” Depending on the nature and scope of the 
investigation this information may include, among other things, per- 
sonal habits and conduct, financial information, travel and organiza- 
tional affiliation of individuals. The information collected is made a 
matter of record and placed in FBI files.) 


Categories of records in the system: The FBI Central Records 
System—The FBI utilizes a central records system of maintaining its 
investigative, personnel, applicant, administrative, and general files. 
This system consists of one numerical sequence of subject matter 
files, an alphabetical index to the files, and a supporting abstract 
system to facilitate processing and accountability of all important 
mail placed in file. Files kept in FBI field offices are also structured 
in the same manner, except they do not utilize an abstract system. 

The FBI has 204 classifications used in its basic filing system. 

They pertain primarily to Federal violations over which the FBI 
has investigative jurisdiction. However, included in the 204 classifica- 
tions are personnel, applicant, and administrative matters to facilitate 
the overall filing scheme. These classifications are as follows (the 
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word “obsolete” following the name of the classification indicates 
that documents are no longer being filed under this heading (al- 
though information is maintained under this heading)): 

1. Training Schools; National Academy Matters; FBI National 
Academy Applicants. Covers general information concerning the 
FBI National Academy, including background investigations of indi- 
vidual candidates. 

2. Neutrality Matters. Title 18, United States Code, Sections 956 
and 958-962; Title 22, United States Code, Sections 1934 and 40}. 

3. Overthrow or Destruction of the Government. Title 18, United 
States Code, Section 2385. 

4. National Firearms Act: Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt of Firearms. 
Title 26, United States Code, Sections 5801-5812; Title 18, United 
States Code, Sections 921-928; Title 18, United States Code, Sections 
1201-1203. . 

5. Income Tax. Covers violations of Federal income tax laws 
reported to the FBI. Complaints are forwarded to the Commissioner 
of the Internal Revenue Service. 

6. Interstate Transportation of Strikebreakers. Title 18, United 
States Code, Section 1231. 
ine Kidnaping. Title 18, United States Code, Sections 1201 and 

8. Migratory Bird Act. Title 18, United States Code, Section 43; 
Title 16, United States Code, Sections 703 through 718. 

9. Extortion. Title 18, United States Code, Sections 876, 877, 875, 
and 873. 

10. Red Cross Act. Title 18, United States Code, Sections 706 and 
917. 

11. Tax (Other than Income). This classification covers complaints 
concerning violations of Internal Revenue laws as they apply to 
other than alcohol, social security and income and profits taxes, 
which are forwarded to the Internal Revenue Service. 

12. Narcotics. This classification covers complaints received by the 
FBI concerning alleged violations of Federal drug laws. Complaints 
are forwarded to the Administrator, Drug Enforcement Administra- 
tion (DEA),.or the nearest district office of DEA. 

13. Miscellaneous. Section 125, National Defense Act: Prostitution: 
Selling Whiskey Within Five Miles Of An Army Camp. 1920 only. 
Subjects were alleged violators of abuse of U.S. flag, fraudulent 
enlistment, selling liquor and operating houses of prostitution within 
restricted bounds of military reservations. Violations of Section 13 of 
the Selective Service Act (Conscription Act) were enforced by the 
Department of Justice as a war emergency measure with the Bureau 
exercising jurisdiction in the detection and prosecution of cases 
within the purview of that Section. 

14. Sedition. Title 18, United States Code, Sections 2387, 2388, and 
2391. 

15. Theft from Interstate Shipment. Title 18, United States Code, 
Section 659; Title 18, United States Code, Section 660; Title 18, 
United States Code, Section 2117. 

16. Violation Federal injuction (obsolete). FBI records do not 
provide an explanation of the nature of this classification. 

17. Veterans Administration Matters. Title 18, United States Code, 
Sections 287, 289, 290, 371, or 1001; and Title 38, United States 
Code, Sections 787(a), 787(b), 3405, 3501, and 3502. 

18. May Act. Title 18, United States Code, Section 1384. 

19. Censorship Matter (obsolete). Pub. L. 354, 77th Congress. 

20. Federal Grain Standards Act. 1920 only. Subjects were alleged 
violators of contracts for sale, shipment of interstate commerce, Sec- 
tion 5, U.S. Grain Standards Act. 

21. Food and Drugs. This classification covers complaints receive 
concerning alleged violations of the Food, Drug and Cosmetic Act; 
Tea Act; Import Milk Act; Caustic Poison Act; and Filled Milk Act. 
These complaints are referred to the Commissioner of the Food and 
Drug Administration or the field component of that Agency. 

22. National Motor Vehicle Traffic Act. 1922-27. Subjects possible 
violators of the National Motor Vehicle Theft Act; Automobiles 
seized by Prohibition Agents. 

23. Prohibition. This classification covers complaints received con- 
cerning bootlegging activities and other violations of the alcohol tax 
laws. Such complaints are referred to the Bureau of Alcohol, Tobac- 
co and Firearms, Department of the Treasury, or field representa- 
tives of that Agency. 

24. Profiteering. 1920-42. Subjects are possible violators of the 
Lever Act—Profiteering in food and clothing or accuse company 
was subject of file. Bureau conducted investigations to ascertain 
profits. 

25. Selective Service Act; Selective Training and Service Act. 
Title 50, United States Code, Section 462; Title 50, United States 
Code, Section 459. 
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26. Interstate Transportation of Stolen Motor Vehicle; Interstate 
Transportation of Stolen Aircraft. Title 18, United States Code, Sec- 
tions 2311 (in part), 2312, and 2313. 

27. Patent Matter. Title 35, United States Code. 

28. Copyright Matter. Title 17, United States Code, Sections 104 
and 105. 

29. Bank Fraud and Embezzlement. Title 18, United States Code, 
Sections 212, 213, 215, 334, 655-657, 1004-1006, 1008, 1009, 1014, and 
1306; Title 12, United States Code, Section 1725(g). 

30. Interstate Quarantine:Law. 1922-25. Subjects alleged violators 
of Act of February 15, 1893, as amended, regarding interstate travel 
of pesons afflicted with infectious diseases. Cases also involved un- 
lawful transportation of animals, Act of February 2, 1903. Referrals 
were made to Public Health Service and the Department of Agricul- 
ture. 

31. White Slave Traffic Act. Title 18, United States Code, Sections 
2421-2424. 

32. Identification ( Fingerprint Matters). This classification covers 
general information concerning Identification (fingerprint) matters. 

33. Uniform Crime Reporting. This classification covers general 
information concerning the Uniform Crime Reports, a periodic com- 
pilation of statistics of criminal violations throughout the United 
States. 

34. Violation of Lacy Act. 1922-43. Unlawful transportation and 
shipment of black bass and fur seal skins. 

35. Civil Service. This classification covers complaints received by 
the FBI concerning Civil Service matters which are referred to the 
United States Civil Service Commission in Washington or regional 
offices of that Agency. 

36. Mail Fraud. Title 18, United States Code, Section 1341. 

37. False Claims Against the Government. 1921-22. Subjects sub- 
mitted claims for allotment, vocational training, compensation as vet- 
erans under the Sweet Bill. Letters were generally referred elsewhere 
(Veterans Bureau). Violators apprehended for violation of Article 
No. 1, War Risk Insuranee Act. 

38. Application For Pardon To Restore Civil Rights. 1921-35. 
Subjects allegedly obtained their naturalization papers by fraudulent 
means. Cases later referred to Immigration and Naturalization Serv- 


ice. 

39. Falsely Claiming Citizenship.Title 18, United States Code, Sec- 
tions 911 and 1015(a)(b). 

40. Passport and Visa Matter. Title 18, United States Code, Sec- 
tions 1541-1546. 

41. Explosives (obsolete). Title 50, United States Code, Sections* 
121 through 144. 


42. Deserter; Deserter, Harboring. Title 10, United States Code, 


Sections 808 and 885. 

43. Illegal Wearing of Uniforms; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Use, Pos- 
session, or Sale of Emblems and Insignia; Illegal Manufacture, Pos- 
session, or Wearing of Civil Defense Insignia; Miscellaneous, Forging 
or Using Forged Certificate of Discharge from Military or Naval 
Service; Miscellaneous, Falsely Making or Forging Naval, Military, 
or Official Pass; Miscellaneous, Forging or Counterfeiting Seal of 
Department or Agency of the United States; Misuse of the Great 
Seal of the United States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of “Johnny Hori- 
zon” Symbol; Unauthorized Use of “Smokey Bear” Symbol. Title 18, 
United States Code, Sections 702, 703, and 704; Title 18, United 
States Code, Sections 701, 705, 707, and 710; Title 36, United States 
Code, Section 182; Title 50, Appendix, United States Code, Sections 
2284; Title 46, United States Code, Section 249; Title 18, United 
States Code, Sections 498, 499, 506, 709, 711, 71la, 712, 713, and 714; 
Title 12, United States Code, Sections 1457 and 1723a; Title 22, 
United States Code, Section 2518. 

44. Civil Rights; Civil Rights, Election Laws, Voting Rights Act, 
1965. Title 18, United States Code, Sections 241, 242, and 245; Title 
42, United States Code, Section 1973, Title 18, United States Code, 
Section 243; Title 18, United States Code, Section 244. 

45. Crime on the High Seas (Includes stowaways on boats and 
aircraft). Title 18, United States Code, Sections 7, 13, 1243, and 2199. 

46. Fraud Against the Government; Anti-Kickback Statute; De- 
pendent Assistance Act of 1950; False Claims, Civil; Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic Devel- 
opment Act of 1965; Renegotiation Act, Criminal; Renegotiation Act, 
Civil; Trade Expansion Act of 1962; Unemployment Compensation 
Statutes; Economic Opportunity Act. Title 50, United States Code, 
Section 1211 et seq.; Title 31, United States Code, Section 231; Title 
41, United States Code, Section 119; Title 40, United States ‘Code, 
Section 489. 


Notices 


47. Impersonation. Title 18, United States Code, Sections 912, 913, 
915, and 916. 

48. Postal Violation (Except Mail Fraud). This classification covers 
inquiries concerning the Postal Service and complaints pertaining to 
the theft of mail. Such complaints are either forwarded to the Post- 
master General or the nearest Postal Inspector. 

49. National Bankruptcy Act. Title 18, United States Code, Sec- 
tions 151-155.- 

50. Involuntary Servitude and Slavery. U.S. Constitution, 13th 
Amendment; Title 18, United States Code, Sections 1581-1588, 241, 
and 242. 

51. Jury Panel Investigations. This classification covers jury panel 
investigations which are requested by the appropriate Assistant At- 
torney General. These investigations can be conducted only upon 
such a request and consist of an indices and arrest check. 

52, Theft, Robbery, Embezzlement, Illegal Possession or Destruc- 
tion of Government Property. Title 18, United States Code, Sections 
641, 1024, 1660, 2112, and 2114. 

53. Excess Profits On Wool. 1918. Subjects possible violators of 
Government Control of Wool Clip of 1918. 

54. Customs Laws and Smuggling. This classification covers com- 
plaints received concerning smuggling and other matters involving 
importation and entry of merchandise into and the exportation of 
merchandise from the United States. Complaints are referred to the 
nearest district office of the U.S. Customs Service or the Commis- 
sioner of Customs, Washington, D.C. 

55. Counterfeiting. This classification covers complaints received 
concerning alleged violations of counterfeiting of U.S. coins, notes, 
and other obligations and securities of the Government. These com- 
plaints are referred to either the Director, U.S. Secret Service, or the 
nearest office of that Agency. 

56. Election Laws. Title 18, United States Code, Sections 241, 242, 
245, 591, 592, 593, 594, 595, 596, 597, 598, 599, 600, 601, 602, 603, 
604, 605, 606, and 607; Title 42, United States Code, Section 1973; 
Title 26, United States Code, Sections 9012 and 9042; Title 2, United 
States Code, Sections 431, 432, 433, 434, 435, 436, 437, 439, and 441. 

57. War Labor Disputes Act (obsolete). Pub.-L. 89—77th Con- 
gress. 

58. Bribery; Conflict of Interest. Title 18, United States Code, 
Sections 201-203, 205-211; Pub. L. 89-4 and 89-136. 

59. World War Adjusted Compensation Act. 1924-44. Bureau of 
Investigation was charged with the duty of investigating alleged 
violations of all sections of the World War Adjusted Compensation 
Act (Pub. L. 472, 69th Congress (H.R. 10277)) with the exception of 
section 704. 

60. Anti-Trust. Title 15, United States Code, Sections 1-7, 12-27, 
and 13. 

61. Treason or Misprison of Treason. Title 18, United States Code, 
Sections 2381, 2382, 2389, 2390, 756, and 757. 

62. Administrative Inquiries. Misconduct Investigations of Officers 
and Employees of the Department of Justice and Federal Judiciary; 
Census Matters (Title 13, United States Ccde, Sections 211-214, 221- 
224, 304, and 305) Domestic Police Cooperation; Eight-Hour-Day 
Law (Title 40, United States Code, Sections 321, 322, 325a, 326); Fair 
Credit Reporting Act (Title 15, United States Code, Sections 1681q 
and 1681r); Federal Cigarette Labeling and Advertising Act (Title 
15, United States Code, Section 1333); Federal Judiciary Investiga- 
tions; Kickback Racket Act (Title 18, United States Code, Section 
874); Lands Division Matter; Other Violations and/or Matters; Civil 
Suits—Miscellaneous; Soldiers’ and Sailors’ Civil Relief Act of 1940 
(Title 50, Appendix, United States Code, Sections 510-590); Tariff 
Act of 1930 (Title 19, United States Code, Section 1304); Unreported 
Interstate Shipment of Cigarettes (Title 15, United States Code, Sec- 
tions 375 and 376); Fair Labor Standards Act of 1938 (Wage and 
Hour Law) (Title 29, United States Code, Sections 2010219); Con- 
spiracy (Title 18, United States Code, Section 371 (formerly Section 
88, Title 18, United States Code); effective September 1, 1948). 

63. Miscellaneous—Nonsubversive. This classification concerns 
correspondence from the public which does not relate to matters 
within FBI jurisdiction. 

64. Foreign Miscellaneous. This classification is a control file uti- 
lized as a repository for intelligence information of value identified 
by country. More specific categories are placed in classifications 108- 
113. 


65. Espionage. Attorney General Guidelines on Foreign Counterin- 
telligence; Internal Security Act of 1950; Executive Order 11905. 

66. Administrative Matters. This classification covers such items as 
supplies, automobiles, salary matters and vouchers. 

67. Personnel Matters. This classification concerns background in- 
vestigations of applicants for employment with the FBI. 
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68. Alaskan Matters (obsolete). This classification concerns FBI 
investigations in the Territory of Alaska prior to its becoming a 
State. — 

69. Contempt of Court. Title 18, United States Code, Sections 401, 
402, 3285, 3691, 3692; Title 10, United States Code, Section 847; and 
Rule 42, Federal Rules of Criminal Procedure. 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzlement or 
Theft of Indian Property. Title 18, United States Code, Sections 7 
and 13. 

71. Bills of Lading Act. Title 49, United States Code, Section 121. 

72. Obstruction of Criminal Investigations. Title 18, United States 
Code, Sections 1503 through 1510. 

73. Application for Pardon After Completion of Sentence and 
Application for Executive Clemency. This classification concerns the 
FBI's background investigation in connection with pardon applica- 
tions and requests for executive clemency. 

74. Perjury. Title 18, United States Code, Sections 1621, 1622, and 
1623. 

75. Bondsmen and Sureties. Title 18, United States Code, Section 
1506. 

76. Escaped Federal Prisoner; Escape and Rescue; Probation Vio- 
lator; Parole Violator; Mandatory Release Violator. Title 18, United 
States Code, Sections 751-757, 1072; Title 18, United States Code, 
Sections 3651-3656; and Title 18, United States Code, Sections 4202- 
4207, 5037, and 4161-4166. 

77. Applicants (Special Inquiry, Departmental and Other Govern- 
ment Agencies, except those having special classifications). This clas- 
sification covers the background investigations conducted by the FBI 
in connection with the aforementioned positions. 

78. Illegal Use of Government Transportation Requests. Title 18, 
United States Code, Sections 287, 495, 508, 641, 1001 and 1002. 

79. Missing Persons. This classification covers the FBI’s Identifica- 
tion Division’s assistance in the locating of missing persons. 

80. Laboratory Research Matters. At FBI Headquarters this classi- 
fication is used for Laboratory research matters. In field office files 
this classification covers the FBI’s public affairs matters and involves 
contact by the FBI with the general public, Federal and State agen- 
cies, the Armed Forces, corporations, the news media and other 
outside organizations. 

81. Gold Hoarding. 1933-45. Gold Hoarding investigations con- 
ducted in accordance with an Act of March 9, 1933 and Executive 
Order issued August 28, 1933. Bureau instructed by Department to 
conduct no further investigations in 1935 under the Gold Reserve 
Act of 1934. Thereafter, all correspondence referred to Secret Serv- 
ice. 

82. War Risk Insurance (National Sevice Life Insurance) (obso- 
lete). This classification covers investigations conducted by the FBI 
in connection with civil suits filed’ under this statute. 

83. Court of Claims. This classification covers requests for investi- 
gation of cases pending in the Court of Claims from the Assistant 
Attorney General in charge of the Civil Division of the Department 
of Justice. 

84. Reconstruction Finance Corporation Act (obsolete). Title 15, 
United States Code, Chapter 14. 

85. Home Owner Loan Corporation (obsolete.) This classification 
concerned complaints received by the FBI about alleged violations of 
the Home Owners Loan Act, which were referred to the Home 
Owners Loan Corporation. Title 12, United States Code, Section 
1464. 

86. Federal Lending and Insurance Agencies. Title 15, United 
States Code, Section 645; Title 18, United States Code, Sections 212, 
213, 215, 216, 217, 657, 658, 1006, 1011, 1013, 1014, 1907, 1908 and 
1909. 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television). Title 18, United States Code, Sections 2311, 
2314, 2315, and 2318. 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confine- 
ment; Unlawful Flight to Avoid Giving Testimony. Title 18, United 
States Code, Sections 1073 and 1074. 

89. Assulting or Killing a Federal Officer, Congressional Assassina- 
tion Statute. Title 18, United States Code, Sections 111, 1114, 2232. 

90. Irregularities in Federal Penal Institutions. Title 18, United 
States Code, Sections 1791 and 1792. 

91. Bank Burglary; Bank Larceny; Bank Robbery. Title 18, United 
States Code, Section 2113. 

92. Anti-Racketeering; A. R., Lea Act; A. R., Interference with 
Government Communications System; A. R., Hobbs Act. Title 18, 
United States Code, Section 3237. 

93. Ascertaining Financial Ability. This classification concerns re- 
quests by the Department of Justice for the FBI to ascertain a 
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persons ability to pay a claim, fine or judgment obtained against him 
by the United States Government. 

94. Research Matters. This classification concerns all general corre- 
spondence of the FBI with private individuals which does not in- 
volve any substantive violation of Federal law. 

95. Laboratory Cases (Examination of Evidence in Other Than 
Bureau Cases). This classification concerns non-FBI cases where a 
duly constituted State, county or a municipal law enforcement 
agency in a criminal matter has requested an examination of evidence 
by the FBI Laboratory. 

_ 96. a Applicant (obsolete). Title 10, United States Code, Sec- 
tion 310. 

97. Registration Act. Title 18, United States Code, Section 951; 
Title 22, United States Code, Sections 611-621; Title 50, United 
Siates Code, Sections 851-857. 

98. Sabotage. Title 18, United States Code, Sections 2151-2156; 
Title 50, United States Code, Section 797. 

99. Plant Survey (obsolete). This classification covers a program 
where in the FBI inspected industrial plants for the purpose of 
making suggestions to the operators of those plants to prevent espio- 
nage and saboiage. 

100. Domestic Security. This classification covers investigations by 
the FBI in the domestic security field. 

101. Hatch Act (obsolete). Pub. L. 252. 76th Congress. 

102. Voorhis Act. Title 18, United States Code, Section 1386. 

103. Interstate Transportation of Stolen Cattle. Title 18, United 
States Code, Sections 2311, 2316 and 2317. 

104. Servicemen’s Dependents Allowance Act of 1942 (obsolete). 
Pub. L. 625, 77th Congress, Sections 116-119. 

105. Foreign Counterintelligence Matters. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

106. Alien Enemy Control; Escaped Prisoners of War and Intern- 
ees. 1944-55. Suspects were generally suspected escaped prisoners of 
war, members of foreign organizations, failed to register under the 
Alien Registration Act. Cases ordered closed by Attorney General 
after alien enemies returned to their respective countries upon termi- 
nation of hostilities. 

107. Denaturalization Procedings (obsolete). This classification 
covers investigations concerning allegations that an individual fraud- 
ulently swore allegiance to the United States or in some other 
manner illegally obtained citizenship to the U.S., Title 8, United 
States Code, Section 738. 

108. Foreign Travel Control (obsolete). This classification concerns 
security-type investigations wherein the subject is involved in foreign 
travel. 

109. Foreign Political Matters. This classification is a control file 


‘ utilized as a repository for intelligence information concerning for- 


eign political matters broken down by country. 

110. Foreign Economic Matters. This classification is a control file 
utilized as a repository for intelligence information concerning for- 
eign economic matters broken down by country. 

111. Foreign Social Conditions. This classification is a control file 
utilized as a repository for intelligence information concerning for- 
eign social conditions broken down by country. 

112. Foreign Funds. This classification is a control file utilized as a 
repository for intelligence information concerning foreign funds 
broken down by country. 

113. Foreign Military and Naval Matters. This classification is a 
control file utilized as a repository for intelligence information con- 
cerning foreign military and naval matters broken down by country. 

114. Alien Property Custodian Matter (obsolete). Title 50, United 
States Code, Sections 1 through 38. This classification covers investi- 
gations concerning ownership and control of property subject to 
claims and litigation under this statute. 

115. Bond Default; Bail Jumper. Title 18, United States Code, 
Sections 3146-3152. 

116. Department of Energy Applicant; Department of Energy, 
Employee. This classification concerns background investigations 
conducted in connection with employment with the Department of 
Energy. 

117. Department of Energy, Criminal. Title 42, United States 
Code, Sections 2011-2281; Pub. L. 93-438. 

118. Applicant, intelligence Agency (obsolete). This classification 
covers applicant background investigations conducted of persons 
under consideration for employment by the Central Intelligence 
Group. 

119. Federal Regulations of Lobbying Act. Title 2, United States 
Code, Sections 261-270. 

120. Federal Tort Claims Act. Title 28, United States Code, Sec- 
tions 2671 to 2680. Investigations are conducted pursuant to specific 
request from the Department of Justice in connection with cases in 
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which the Department of Justice represents agencies sued under the 
Act. 

121. Loyalty of Government Employees (obsolete). Executive 
Order 9835. 

122. Labor Management Relations Act, 1947. Title 29, United 
States Code, Sections 161, 162, 176-178 and 186. 

123. Special Inquiry, State Department, Voice of America (U.S. 
Information Center) (Pub. L. 402, 80th Congress). This classification 
covers loyalty and security investigations on personnel employed by 
or under consideratoin for employment for Voice of America. 

124. European Recovery Program (International Cooperation Ad- 
ministration), formerly Foreign Operations Administration, Economic 
Cooperation Administration or E.R.P., European Recovery Pro- 
grams; A.I.D., Agency for International Development (obsolete). 
This classification covers security and loyalty investigations of per- 
sonnel employed by or under consideration for employment with the 
European Recovery Program. Pub. L. 472, 80th Congress. 

125. Railway Labor Act; Railway Labor Act—Employer’s Liabili- 
ty Act. Title 45, United States Code, Sections 151-163 and 181-188. 

126. National Security Resources Board, Special Inquiry (obsolete). 
This classification covers loyalty investigations on employees and 
applicants of the National Security Resources Board. 

127. Sensitive Positions in the United States Government, Pub. L. 
266 (obsolete). Pub. L. 266, 8ist Congress. 

128. International Development Program (Foreign Operations Ad- 
ministration). This classification covers background investigations 
conducted on individuals who are to be assigned to duties under the 
International Development Program. 

129. Evacuation Claims (obsolete). Pub. L. 886, 80th Congress. 

130. Special Inquiry, Armed Forces Security Act (obsolete). This 
classification covers applicant-type investigations conducted for the 
Armed Forces security agencies. 

131. Admiralty Matter. Title 46, United States Code, Sections 741 
to 752 and 781 to 799. 

132. Special Inquiry, Office of Defense Mobilization (obsolete). 
This classification covers applicant-type investigations of individuals 
associated with the Office of Defense Mobilization. 

133. National Science Foundation Act, Applicant (obsolete). Pub. 
L. 507, 81st Congress. 

134. Security Informants. This classification concerns individuals 
who provide information to the FBI concerning Foreign Counterin- 
telligence matters. 

135. PROSAB (Protection of Strategic Air Command Bases of the 
U.S. Air Force). This classification covered contacts with individuals 
with the aim to develop information useful to protect bases of the 
Strategic Air Command. 

136. American Legion Contact (obsolete). This classification cov- 
ered liaison contacts with American Legion officers. 

137. Criminal Informants. This classification concerns individuals 
who furnish information to the FBI concerning criminal violations on 
a continuing and confidential basis. 

138. Loyalty of Employees of the United Nations and Other Public 
International Organizations. This classification concerns FBI investi- 
gations based on referrals from the Civil Service Commission where- 
in a question or allegation has been received regarding the applicant’s 
loyalty to the U.S. Government as described in Executive Order 
10422. 

139. Interception of Communications (Formerly, Unauthorized 
Publication or Use of Communications). Title 47, United States Code, 
Section 605; Title 47, United States Code, Section 501; Title 18, 
United States Code, Sections 2510-2513. 

140. Security of Government Employees; S.G.E., Fraud Against 
the Government. Executive Order 10450. 

141. False Entries in Records of Interstate Carriers. Title 47, 
United States Code, Section 220; Title 49, United States Code, Sec- 
tion 20. 

142. Illegal Use of Railroad Pass. Title 49, United States Code, 
Section 1. 

143. Interstate Transportation of Gambling Devices. Title 15, 
United States Code, Sections 1171 through 1180. 

144. Interstate Transportation of Lottery Tickets. Title 18, United 
States Code, Section 1301. 

145. Interstate Transportation of Obscene Matter; Broadcasting 
a Language. Title 18, United States Code, Sections 1462, 1464 
an 65. 

146. Interstate Transportation of Prison-Made Goods. Title 18, 
United States Code, Sections 1761 and 1762. 

147. Federal Housing Administration Matters. Title 18, United 
States Code, Sections 1010, 709, 657 and 1006; Title 12, United States 
Code, Sections 1715 and 1709. 


Notices 


148. Interstate Transportation of Fireworks. Title 18, United States 
Code, Section 836. 

149. Destruction of Aircraft or Motor Vehicles. Title 18, United 
States Code, Sections 31 through 35. 

150. Harboring of Federal Fugitives, Statistics. 

151. (Referral cases received from CSC under Pub. L. 298). 
Agency for International Development; Department of Energy (Civil 
Service Commission); National Aeronautics and Space Administra- 
tion; National Science Foundation; Peace Corps; Action; U.S. Arms 
Control and Disarmament Agency; World Health Organization; In- 
ternational Labor Organization; U.S. Information Agency. This clas- 
sification covers referrals from the Civil Service Commission where 
an allegation has been received regarding an applicant’s loyalty to 
the U.S. Government. These referrals refer to applicants from Peace 
Corps, Department of Energy, National Aeronautics and Space Ad- 
ministration, Nuclear Regulatory Commission, United States Arms 
Control and Disarmament Agency and the United States Information 
Agency. 

152. Switchblade Knife Act. Title 15, United States Code, Sections 
1241 through 1244. 

153. Automobile Information Disclosure Act. Title 15, United 
States Code, Sections 1231, 1232 and 1233. 

154. Interstate Transportation of Unsafe Refrigerators. Title 15, 
United States Code, Sections 1211 through 1214. 

155. National Aeronautics and Space Act of 1958. Title 18, United 
States Code, Section 799. 

156. Welfare and Pension Plans Disclosure Act: Title 29, United 
States Code, Sections 1021-1029, 1111, 1131, and 1141; Title 18, 
United States Code, Sections 644, 1027, and 1954. 

157. Extremist Matters; Civil Unrest. This classification concerns 
FBI responsibility for reporting information on civil disturbances or 
demonstrations. The FBI’s investigative responsibility is based on the 
Attorney General’s Guidelines for Reporting on Civil Disorders and 
Demonstrations Involving a Federal Interest which became effective 
April 5, 1976. 

158. Labor-Management Reporting and Disclosure Act of 1959 
(Security Matter) (obsolete). Pub. L. 86-257, Section 504. 

159. Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter). Title 29, United States Code, Sections 501, 
503, 504, 522, and 530. 

160. Federal Train Wreck Statute. Title 18, United States Code, 
Section 1992. 

161. Special Inquiries for White House, Congressional Committee 
and Other Government Agencies. This classification covers investiga- 
tions requested by the White House, Congressional committees or 
other Government agencies. 

162. Interstate Gambling Activities. This classification covers infor- 
mation acquired concerning the nature and scope of illegal gambling 
activities in each field office. 

163. Foreign Police Cooperation. This classification covers requests 
by foreign police for the FBI to render investigative assistance to 
such agencies. zs 

164. Crime Aboard Aircraft. Title 49, United States Code, Sections 
1472 and 1473. 

165. Interstate Transmission of Wagering Information. Title 18, 
United States Code, Section 1084. 

166. Interstate Transportation in Aid of Racketeering. Title 18, 
United States Code, Section 1952. 

167. Destruction of Interstate Property. Title 15, United States 
Code, Sections 1281 and 1282. 

168. Interstate Transportation of Wagering Paraphernalia. Title 18, 
United States Code, Section 1953. 

169. Hydraulic Brake Fluid Act (obsolete); 76 Stat. 437, Pub. L. 
87-637. 

170. Extremist Informants (obsolete). This classification concerns 
individuals who provided information on a continuing basis on var- 
ious extremist elements. 

171. Motor Vehicle Seat Belt Act (obsolete). Pub. L. 88-201, 80th 
Congress. 

172. Sports Bribery. Title 18, United States Code, Section 224. 

173. Public Accommodations, Civil Rights Act of 1964 Public 
Facilities, Civil Rights Act of 1964 Public Education, Civil Rights 
Act of 1964 Employment, Civil Rights Act of 1964. Title 42, United 
States Code, Section 2000; Title 18, United States Code, Section 245. 

174. Explosives and Incendiary Devices; Bomb Threats (Formerly, 
Bombing Matters; Bombing Matters, Threats). Title 18, United States 
Code, Section 844 

175. Assaulting the President (or Vice President) of the United 
States. Title 18, United States Code, Section 1751. 

176. Anti-riot Laws. Title 18, United States Code, Section 245. 
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177. Discrimination in Housing. Title 42, United States Code, Sec- 
tions 3601-3619 and 3631. 

178. Interstate Obscene or Harassing Telephone Calls. Title 47, 
United States Code, Section 223. 

179. Extortionate Credit Transactions. Title 18, United States 
Code, Sections 891-896. ; 

180. Desecration of the Flag. Title 18, United States Code, Section 
700. 

181. Consumer Credit Protection Act. Title 15, United States Code, 
Section 1611. 

182. Illegal Gambling Business; Illegal Gambling Business, Ob- 
struction; Illegal Gambling Business; Forfeiture. Title 18, United 
States Code, Section 1955; Title 18, United States Code, Section 
1511. 

183. Racketeer, Influence and Corrupt Organizations. Title 18, 
United States Code, Sections 1961-1968. 

184. Police Killings. This classification concerns investigations con- 
ducted by the FBI upon written request from local Chief of Police or 
duly constituted head of the local agency to actively participate in 
the investigation of the killing of a police officer. These investiga- 
tions are based on a Presidential Directive dated June 3, 1971. 

185. Protection of Foreign Officials and Officials Guests of the 
United States. Title 18, United States Code, Sections 112, 970, 1116, 
1117 and 1201. 

186. Real Estate Settlement Procedures Act of 1974. Title 12, 
United States Code, Section 2602; Title 12, United States Code, 
Section 2606; and Title 12, United States Code, Section 2607. 

187. Privacy Act of 1974, Criminal. Title 5, United States Code, 
Section 552a. 

188. Crime Resistance. This classification covers FBI efforts to 
develop new or improved approaches, techniques, systems, equip- 
ment and devices to improve and strengthen law enforcement as 
mandated by the Omnibus Crime Control and Safe Streets Act of 
1968. 

189. Equal Credit Opportunity Act. Title 15, United States Code, 
Section 1691. 

190. Freedom of Information/Privacy Acts. This classification 
covers the creation of a correspondence file to preserve and maintain 
accurate records concerning the handling of a requests for records 
submitted pursuant to the Freedom of Information—Privacy Acts. 

191. False Identify Matters. This classification covers the FBI’s 
study and examination of criminal elements efforts to ‘create false 
identities. 

192. Hobbs Act—Financial Institutions. Title. 18, United States 
Code, Section 1951. 

193. Hobbs Act—Commercial Institutions. Title 18, United States 
Code, Section 1951; and Title 47, United States Code, Section 506. 

194. Hobbs Act—Corruption of Public Officials. Title 18, United 
States Code, Section 1951. 

195. Hobbs Act—Labor Related. Title 18, United States Code, 
Section 1951. 

196. Fraud by Wire. Title 18, United States Code, Section 1343. 

197. Civil Actions or Claims Against the Government. This classifi- 
cation covers all civil suits involving FBI matters and most adminis- 
trative claims filed under the Federal Tort Claims Act arising from 
FBI activities. 

198. Crime on Indian Reservations. Title 18, United States Code, 
Sections 1151, 1152, and 1153. 

199. Foreign Counterintelligence—Terrorism. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

200. Foreign Counterintelligence Matters. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

201. Foreign Counterintelligence Matters. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

202. Foreign Counterintelligence Matters. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

203. Foreign Counterintelligence Matters. Attorney General 
Guidelines on Foreign Counterintelligence. Executive Order 11905. 

204. Federal Revenue Sharing. This classification covers FBI in- 
vestigations conducted where the Attorney Generai has been author- 
ized to bring civil action whenever he has reason to believe that a 
pattern or practice of discrimination in disbursement of funds under 
the Federal Revenue Sharing statute exists. 

Files kept in FBI Field Offices—Field offices maintain certain 
records that are not contained at FBI Headquarters that include files, 
index cards, and related material pertaining to cases in which there 
was no prosecutive action undertaken; perpetrators of violations not 
developed during investigation; or investigation revealed allegations 
were unsubstantiated or not within the investigative jurisdiction of 
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the Bureau. These investigations were closed in field offices and 
correspondence not forwarded to FBI headquarters. 


_ Duplicate records and records which extract information reported 
in the main files are also kept in the various divisions of the FBI to 
assist them in thier day-to-day operation. These records are lists of 
individuals which contain certain biographic data, including physical 
description and photograph. They may also contain information con- 
cerning activities of the individual as reported to FBIHQ by the 
various field offices. The establishment of these lists is necessitated by 
the needs of the Divisions to have immediate access to pertinent 
information duplicative of data found in the Central Records without 
the delay caused by a time-consuming manual search of central 
indices. The manner of segregating these individuals varies depending 
on the particular needs of the FBI Division. The information pertain- 
ing to individuals who are a part of the list is derivative of informa- 
tion contained in the Central Records System. These duplicative 
records fall into the following categories: 

(1) Listings of individual used to assist in the location and appre- 
a of individuals for whom legal process is outstanding (fugi- 
tives); 


(2) Listings of individuals used in the identification of particular 


offenders in cases where the FBI has jurisdiction. These listings 


include various photograph albums and background data concerning 
persons who have been formerly charged with a particular crime and 


‘who may be suspect in similar criminal activities; and photographs of 


individuals who are unknown but suspected of involvement in a 
particular criminal activity, for example, bank surveillance photo- 
graphs; 

(3) Listings of individuals as part of an overall criminal intelligence 
effort by the FBI. This would include photograph albums, lists of 
individuals known to be involved in criminal activity, including theft 
from interstate shipment, interstate transportation of stolen property, 
and individuals in the upper echelon of organized crime; 


(4) Listings of individuals in connection with the FBI’s mandate to 
carry out Presidential directives on January 8, 1943, July 24, 1950, 
December 15, 1953, and February 18, 1976, which designated the 
FBI to carry out investigative work in matters relating to espionage, 
sabotage, and foreign counterintelligence. These listings may include 
photograph albums and other listings containing biographic data re- 
garding individuals. This would include lists of identified and sus- 
pected foreign intelligence agents and informants; 


(5) Special indices duplicative of the central indices used to access 
the Central Records System have been created from time to time in 
conjunction with the administration and investigation of major cases. 
This duplication and segregation facilitate access to documents pre- 
pared in connection with major cases. 


Some of the information contained in the main files has also been 
extracted and placed in computer to enable various divisions to 
retrieve information more rapidly by avoiding the need for a manual 
search for information maintained in the main files. For example, 
since investigation of major frauds requires the Agent to collect and 
organize massive volumes of evidence and other investigative infor- 
mation, the FBI is using computers to do this in a more accurate and 
expeditious manner. Additionally, Agents occasionally seize evidence 
in computerized form and FBI computers are used to organize and 
sort the information in preparation for trial. 


Also, personnel type information dealing with such matters as 
attendance and production and accuracy requirements is maintained 
by some divisions. 

(The following chart identifies various listings or indexes main- 
tained by the FBI which have been or are being used by various 
divisions of the FBI in their day-to-day operations. The chart identi- 
fies the list by name, description, and use, and where maintained, i.e., 
FBI Headquarters and/or Field Office. The number in parenthesis in 
the field office column indicates the number of field offices which 
maintain these. The chart indicates, under “status of index,” those 
indexes which are in current use (designated by the word “active’’) 
and those which are no longer being used, although maintained 
(designated by the word “inactive”). There are 24 separate indices 
which are classified in accordance with existing regulations and are 
not included in this chart. The following indices are no longer being 
used by the FBI and are being maintained at FBIHQ pending receipt 
of authority to destroy: Black Extremist Photo Index; Black Panther 
Party Photo Index; Black United Front Index; Communist Party 
Photo Album (National); Communist Party Photo Album (Regional); 
Fugitive Alert File; Pimp Photo Album; Reserve Index; Security 
Index; Security Photo Album; Top Hoodlum Album; Top Jewel 
Thief Index; and Wounded Knee Album. 
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Administrative Index (ADEX) Consists of cards with descriptive data on individuals who were subject to 
: investigation in a national emergency because they believed to consti- 
tute a potential or actua! threat to the internal security of the United 
States. When ADEX was started in 1971, it was made up of people who 
were formerly on the Security Index, Reserve Index, and Agitator Index. 
The index is maintained in two separate locations in FBI Headquarters. 
ADEX was discontinued in January 1976. The computer section of the 
FBI has in storage on computer tape all the individuals who were on 
ADEX when it was discontinued. 

Associates of DEA Class I Narcotics Consists of a computer listing of individuals whom DEA has identified as 
Violators Listing. associates of Class I Narcotics Violators. 

Background Investigation Index—De- Consists of cards on persons who have been the subject of a full field in- 
partment of Justice. vestigation in connection with their consideration for employment in 

sensitive positions with Department of Justice, such as U.S. Attorney, 
Federal judge, or a high level Departmental position. 

Background Investigation Index— Consists of cards on persons who have been the subject of a full field in- 
White House, Other Executive vestigation in connection with their consideration for employment in 
Agencies, and Congress. sensitive positions with the White House, Executive agencies (other 

than the Department of Justice) and the Congress. 

Bank Fraud and Embezzlement Index Consists of individuals who have been the subject of “Bank Fraud and 
Embezzlement” investigation. This file is used as an investigative aid. 

Bank Robbery AlDUM .......sssessssesseee .. Consists of photos of bank robbers, burglarers, and larceny subjects. In 

; some field offices it will also contain pictures obtained from local police 
departments of known armed robbers and thus potential bank robbers. 
This index is used to develop investigative leads in bank robbery cases 
and may also be used to show to witnesses of bank robberies. It is usual- 
ly filed by race, height, and age. This index is also maintained in one 
resident agency (a suboffice of a field office). 

Bank Robbery Nickname Index............ Consists of nicknames used by known bank robbers. The index card on 
each would contain the real name and method of operation and are filed 
in alphabetical order. 

Bank Robbery Note File........ patulcvoniavonbek Consists of photographs of notes used in bank robberies in which the sus- 
pect has been identified. This index is used to help solve robberies in 
which the suspect has not been identified but a note was left. The note 
is compared with the index to try to match the sentence structure and 
handwriting for the purpose of identifying possible suspects. 

Bank Robbery Suspect Index Consists of a control file or index cards with photos, if available, or bank 
robbers of burglars. In some field offices these people may be part cf the 
bank robbery album. This index is generally maintained and used in the 
same manner as the bank robbery album. 

Bombing Suspect, Explosives and In- Consists of cards in most cases on people who have the propensity for vio- 

cendiary Devices File. lence and the potential for using explosives or incendiary devices. It is 
used in investigating unknown subject bombing cases. 

Car Ring Case Photo Album Consists of photos of subject and suspects involved in a large car theft 
ring investigation. It is used as an investigative aid. 

Car Ring Case Photo Album and Consists of photos of subjects and suspects involved in a large car theft 
Index. ring investigation. The card index maintained in addition to the photo 

; album contains the names and addresses appearing on fraudulent title 
histories for stolen vehicles. Most of these names appearing on these 
titles are fictitious. Both the photo album and card indexes are used as 
an investigative aid. 

Car Ring Case Toll Catl Index Consists of cards with information on persons who subscribe to telephone 
numbers to which toll calls have been placed by the major subjects of a 
large car theft ring investigation. It is maintained numerically by tele- 
phone number. It is used to facilitate the development of probable cause 
for a court-approved wiretap. 

Car Ring Theft Working Index Contains cards on individuals involved in car ring theft cases on which the 
FBI laboratory is doing examination work. 

Cartage Album. Consists of photos with descriptive data of individuals who have been con- 
victed of theft from interstate shipment or interstate transportation of 
stolen property where there is a reason to believe they may repeat the 
offense. It is used in investigating the above violations. 

Channelizing Index Consists of cards with the names and case file numbers of people who are 
frequently mentioned in informant reports. The index is used to facili- 
tate the distributing or channeling of informant reports to appropriate 
files. 

Check Circular File ..........0050+ sesreseeeseerenes COnSiSts Of fliers filed numerically in a control file on fugitives who are 
notorious fraudulent check passers and who are engaged in a continuing 
operation of passing checks. The fliers which include the subject's name, 
photo, a summary of the subject’s method of operation and other identi- 
fying data is used to alert other FBI field offices and business establish- 
ments which may be the victims of bad checks. 

Classified Alphabetical Retrieval and Contains cards on foreign nationals, U.S. citizens and hostile intelligence 
Reference Index. service targets identified by highly sensitive sources. It is used only for 

reference and retrieval purposes. 
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Status of Index Headquarters Field Office 





Computerized Telephone Number Consists of a computer listing of telephone numbers (and subscriber's Inactive 


File (CTNF) Intelligence. 


Computerized Telephone File (CTNF) 
Organized Crime and Gambling. 


Confidence Game (Flim Flam) Album 


Copyright Matters Index ......cccccsssssssees 


Criminal Intelligence INdeX.....scseereere 


Criminal] Informant Index ......c.cccscceeseee 


DEA Class I Narcotics Violators List- 
ing. 


Deserter Index 





Evidence Control Index 





Extremist Informant Index............0 ae 


Extremist Photo AIDUM .......cccccescesseeeee 


False Identities Index ...........000 siaaiieses oer 


False Identities Program List 


False Identity Photo Album... 


FBI Wanted Persons Index........ jecieeeiaens 


Foreign Counterintelligence 
Asset Index. 


(FCI) 


Fraud Against the Government Index 


Fugitive Bank Robbers File............... = 


Fuerzas Amados De Libercion Nation- 
al (FALN) Index. 


Gambling Case Listing............cce onente 


names and addresses) alleged to have been used by extremists and revo- 
lutionaries. These numbers were matched with other telepone numbers 
discovered during investigations to determine possible connections with 
known extremists and revolutionaries. This information was gathered 
from telephone company toll records. The index was developed to facili- 
tate FBI efforts to locate persons it classified as extremists and revolu- 
tionary. The FBI discontinued using this computerized information in 
February 1975 but the computer tapes of the following individuals and 
organizations are in storage: (1) Al Fatah (an Arab terrorist group), (2) 
Weatherman, (3) New Left, and (4) Biack and other ethnic extremists. 

Consists of computerized listing of telephone numbers (and subscriber's 
name and address) utilized by organized crime and gambling figures. 
These numbers are matched with telephone numbers obtained through 
subpena in subsequent investigations, usually to determine possible con- 
nections with organized crime and gambling figures. Subscriber's name 
and address to telephone numbers of telephones used by known orga- 
nized crime and gambling figures are retrievable through this index. 

Consists of photos with descriptive information on individuals who have 
been arrested for confidence games and related activities. It is used as an 
investigative aid. 

Consists of cards of individuals who are film collectors and film titles. It is 
used as a reference in the investigation of copyright matters. 

Consists of cards with name and file number of individuals who have 
become the subject of an antiracketeering investigation. The index is 
used as a quick way to ascertain file numbers and the correct spelling of 
names. This index is also maintained in one resident agency. 

Consists of cards containing identity and brief background information on 
all active and inactive informants furnishing information in the criminal 
area. 

Consists of a computer listing of narcotic violators—persons known to 
manufacture, supply, or distribute large quantities of illicit drugs—with 
background data. It is used by the FBI in their role of assisting DEA in 
disseminating intelligence data concerning illicit drug trafficking. This 
index is also:maintained in two resident agencies. 

Contains cards with the names of individuals who are known military de- 
serters. It is used as an investigative aid. 

Consists of cards maintained by the FBI laboratory containing the names 
of suspects victims, etc., in matters which are currently under examina- 
tion or have undergone examination within the last 3 years. The index is 
used to facilitate the efficient management of evidence examinations. 

Consists of cards with identity and background data.on all inactive ex- 
tremist informants. It was used as a reference to aid in the supervision 
of the informant program. This index has discontinued in November 
1976. 

Consists of photos mounted on pages containing descriptions of known ex- 
tremist fugitives and informants. All persons in the Key Extremist pro- 
gram were included in this album. Used for ready reference and fugitive 
identification. This photo album was discontinued in January 1977. 

Contains cards with the names of deceased individuals whose birth certifi- 
cates have been obtained by other persons for possible false identifica- 
tion uses and in connection with which the FBI laboratory has been re- 
quested to perform examinations. 

Consists of a listing of names of deceased individuals whose birth certifi- 
cates have been obtained after the person's death, and thus whose 
names are possibly being used for false identification purposes. The list- 
ing is maintained as part of the FBI's program to find persons using 
false identities for illegal purposes. 

Consists of names and photos of people who have been positively identi- 
fied as using a false identification. This is used as an investigative aid in 
the FBI's investigation of false identities. 

Consists of cards on persons being sought on the basis of Federal warrants 
covering violations which fail under the jurisdiction of the FBI. It is 
used as a ready reference to identify those fugitives. 

Consists of cards with identity background data on all active and inactive 
operational and informational assets in the foreign counterintelligence 
field. It is used as a reference aid of the FCI Asset program. 

Consists of individuals who have been the subject of a “fraud against the 
Government” investigation. It is used as an investigative aid. 

Consists of fliers on bank robbery fugitives filed sequentially in a control 
file. FBI Headquarters distributes to the field offices filers on bank rob- 
bers in a fugitive status for 15 or more days to facilitate their location. 

Consists of cards on people interviewed in connection with or suspected of 
belonging to this Puerto Rican nationalist terorist group which has 
claimed responsibility for numerous bombings. It is used to investigate 
bombings. 

Consists of a listing of persons under investigation for gambling on which 
the FBI laboratory has provided assistance since 1969. 
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General Security Index Contains cards on all persons that have been the subject of a security clas- Active 
sification investigation by the FBI field office. These cards are used for 
general reference purposes. 

Hoodium License Plate Index .........+++ Consists of cards with the license plates numbers and descriptive data on Active 
known hoodlums and cars observed in the vicinity of hoodlum homes. It 
is used for quick identification of such persons in the course of investiga- 
tion. The one index which is not fully retrievable is maintained by a resi- 
dent agency. 

Identification Order Fugitive Flyer Consists of fliers filed numerically in a control file. When immediate leads Active 

File. have been exhausted in fugitive investigations and a crime of consider- 
able public interest has been committed, the fliers are given wide circula- 
tion among law enforcement agencies throughout the United States and 
are posted in post offices. The fliers contain the fugitive’s photograph, 
fingerprints, and description. 

Informant Index .. Consists of cards with the name, symbol numbers, and brief background Active 
information on the following categories of active and inactive infor- 
mants: top echelon crirninal informants, security informants, criminal 
informants, operational and informational assets, extremist informants 
(discontinued), plant informant—informants on and about certain mill- 
tary bases (discontinued), and potential criminal! informants. 

Informants in Other Field Offices, Consists of cards with names and/or symbol numbers of informants in Active 

Index of. other FBI field offices that are in a position to furnish information that 
may be of value to other field offices. Basic background information 
would also be included on the index card. 

Interstate Transportation of Stolen Consists of photos and descriptive data on individuals who are suspects Active 

Aircraft Photo Album. known to have been involved in interstate transportation of stolen air- 
craft. It is used as an investigative aid. 

IRS Wanted List Consists of one-page fliers from IRS on individuals with background infor- Active 
mation who are wanted by IRS for tax purposes. It is used in the identi- 
fication of persons wanted by IRS. 

Jewish Defense League (JDL) Photo Consists of photos and basic data on JDL members. It is maintained as an Active 

Album. investigative aid. 

Key Activist Program Photo Album.... Consists of photos mounted on pages containing descriptive data on select- Inactive 
ed individuals advocating civil disobedience and other unlawful and dis- 
ruptive acts. It was used to intensify the investigative effort on those 
persons. This index was discontinued in February 1975. 

Key Extremist Program Listing . Contains a listing of selected individuals who were under investigation for Inactive 
extremist activities and on whom investigation was to be intensified. In- 
dividuals included those who traveled extensively and called for civil dis- 
obedience and unlawful or disruptive acts. It was used to intensify the 
investigative effort on those persons. This index was discontinued in 
February 1975. 

Kidnapping Book. Consists of data, filed chronologically, on kidnappings that have occurred Active 
since the early fifties. The victims’ names and the suspects, if known, 
would be listed with a brief description of the circumstances surround- 
ing tlfe kidnapping. The file is used as a reference aid in matching up 
prior methods of operation in unsolved kidnapping cases. 

Klan Meinbership Index ..........ssccceresnes Consists of cards of members of the United Klans of America, Inc. It is Active 
used to readily identify Klan members. One field office has destroyed its 

: Klan index subsequent to our review. 

Known Check Passers Album.....,......... Consists of photos with descriptive data of persons known to pass stolen, Active 
forged, or counterfeit checks. It is used as an investigative aid. 

Known Gambier Index Consists of cards with names, descriptive data, and sometimes photos of Active 
individuals who are known bookmakers and gamblers. The index is used 
in organized crime and gambling investigations. Subsequent to GAO’s 
review, and at the recommendation of the inspection team at one of the 
to fiela offices where the index was not fully retrievable, the index was 
destroyed and thus is not included in the total. 

La Cosa Nostra (LCN) Membership Contains cards on individuals having been identified as members of the Active 

Index. LCN incex. The cards contain personal data and pictures. The index is 
used solely by FBI agents for assistance in investigating organized crime 
matters. 

Leased Line Letter Request Index Contains cards on individuals and organizations who are or have been the Active 
subject of a national security electronic surveillance where a leased line 
lettcr was necessary. It is used as an administrative and statistical aid. 

Mail Cover Index Consists of cards containing a record of all mail covers conducted on indi- Inactive 
viduals and groups since about January 1973. It was used for reference 
in preparing mail cover requests. This index was discontinued in 1975. ° 

Military Deserter Index Consists of cards containing the names of ali military deserters where the Active 
various military branches have requested FBI assistance in locating. It is 
used as an administrative aid. 

National Bank Rotbery Album Consists of fliers on bank robbery suspects filed sequentially in a control Active Yes (42) 
file. When an identifiable bank camera photograph is available and the 
case has been under investigation for 30 days without identifying the 
subject, FBIHQ sends a flier to the field offices to help identify the sub- 
ject. 
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National Fraudulent Check File 


National Security Flectronic Surveil- 
lar.ce Card File (Institutions). 


National Security Electronic Surveil- 
lance Card File (Requests). 


National Security Index 


Night Depository Trap Index........... oe 


Organized Crime Photo Album 


Photospread Identification Elimina- 
tion File. 


Prostitute Photo AIDUM ........cscessseeres “ 


Puerto Rican Socialist Part (PSP) 
Album. 


Rea! Estate Listings Computer Print- 
out. 


Revolutionary Communist Party 


(RCP) Photo Album. 
° 


Revolutionary Union Photo Album 
(R 


Royal Canadian Mounted Policie 
(RCMP) Wanted Circular File. 


Seattle Liberation Front (SLF) 
Photo Album. 

Security of Government Employees 
Index. 

Security Informant Index 

Security Subjects Control Index 

Security telephone Number Index...... 

Selective Service Violators Index 


Skyjack Fugitive AlDUM ..........scscssessees 


Sources of Information Index ........00 


Special Services Index 





Stolen Checks and Fraud by Wire 
Index. 


Contains photographs of the signatures on stolen and counterfeit checks. Active Yes. No 
It is filed alphabetically but there is no way of knowing if the names are 
real or fictitious. The index is used to help solve stolen check cases by 
matching checks obtained in such cases against the index to identify a 
possible suspect. 

Contains cards on individuals and organizations on whom a National Secu- Active 
rity Electronic Surveillance has been instituted. It is used as an adminis- 
trative and statistical aid. 

Contains cards on individuals and organizations on whom a National Secu- Active 
rity Electronic Surveillance has been requested. It is used as an adminis- 
trative and statistical aid. 

Consists of cards containing the writing, printing. typewriting, and foreign Active 
language writing usually of people known to be involved in revolutionary 
activities. This index is used to try to associate unsolved matters such as 
comparing a note left in a bombing, back tc the file to identify < possible 
suspect. 

Contains cards with the names of persons who have been involved inthe Active 
theft of deposits made in bank night depository boxes. Since these 
thefts have involved various methods, the FBI uses the index to solve 
such cases by matching up similar methods to identify possible suspects. 

Consists of photos and background information on individuals involved in Active 
organized crime activities. The index is used as a ready reference in iden- 
tifying organized crime figures within the field offices’ jurisdiction. 

Consists of photos of individuals who have been subjects and suspects in Active 
FBI investigations. It also includes photos received from other law en- 
forcement agencies. These pictures can be used to show witnesses of cer- 
tain crimes. 

Consists of photos with background data on prostitutes who have prior Active 
local or Federal arrests for prostitution. It is used to identify prostitutes 
in connection with investigations under the White Slave Traffic Act. 

Consists of photos of members in a leadership of influential position who 
are known to travel on PSP business. It is maintained as a ready refer- 
ence to assist in the coverage of the travel of these individuals. 

Consists of a computer printout maintained by name of (a particular 
city’s) real estate listings in Multiple Listing Service for 1974-1975. It Springfield, 
was used in connection with an investigation. 

Consists of photos mounted on pages containing descriptions of individ- 
uals who are leaders and activists in the RCP. The RCP, formerly the 
Revolutionary Union, has been identified by the FBI to be a Marxist- 

Lenisist-Maoist revolutionary organization which calls for a violent revo- 
lution in the United States. This index is used as an investigative aid.. 

See description and use for RCP Album. This album was discontinued Inactive 
after the RU changed its name and an updated photo album was created 
titled (RCP). 

Consists of a control file of individuais with background information of Active 
persons wanted by the RCMP. It is used to notify the RCMP if an indi- 
vidual is located. 

Consists of photos with background information on extremists who are Active 
fugitives, informants who travel in behalf of the group, members and 
sympathizers of the SLF. It is used for ready identification of individ- 
uals involved. 

Contains cards on persons whom the FBI, for security or loyalty pur- 
poses, has investigated under Executive Orders 9835 and 10450. The 
index is used to facilitate the location of the subject's file. 

Consists of cards containing identity and brief background information Active 
on all active and inactive informants furnishing information in the 
criminal area. . 

Consists of cards containing the names and case file numbers of individ- Active 
uals who have been subject to security investigations check. It is used as 
a reference source. 

Contains cards with telephone subscriber information subpenaed from Active 
the telephone company in any security investigation. It is maintained 
numberically by the last-three digits in the telephone number. It is used 
for general reference purposes in security investigations. 

Contains cards on individuals being sought on the basis of Federal war- Active 
rants for violation of the Selective Service Act. 

Contains photographs with descriptive data of fugitives wanted for sky- Active 
jacking. It is used as a reference aid in cases where the fugitive may 
reenter the United States. 

Consists of cards on individuals and organizations such as banks, motels, Active 
local governments that are willing to furnish information to the FBI 
with sufficient frequency to justify listing for the benefit of al) agents. 

It is maintained to facilitate the use of such sources. 

Contains cards of prominent individuals who are in a position to furnish Active 
assistance in connection with FBI investigative responsibilities. 

Consists of cards on individuals involved in check and fraud by wire viola- Active 
tions. It is used as an investigative aid. 
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Maintained at— 





Title of Index Description and use Status of Index Headquarters Field Office 





Stop Notices Index Consists of cards on names of subjects or property where the field office Active Yes (43) 
has placed a stop at another law enforcement agency or private business 
such as pawn shops in the event information comes to the attention of 
that agency concerning the subject or property. This is filed numerically 
by investigative classification. It is used to insure that the agency where 
the stop is placed is notified when the subject is apprehended or the 
property fs located or recovered. 
Surveillance Locator Index Consists of cards with basic data on individuals and businesses which Inactive 

have come under physiucal surveillance in the city in which the field 
office is located. It is used for general reference purposes in 
antiracketeering investigations. 

Symbionese Liberation Army (SLA) Contains cards with mixed subject entries such as individuals, weapons, Inactive 

Index. vehicles, etc., thought to have a connection with the SLA. It was used to 

tabulate and retrieve data relating to SLA activities. 

Telephone Number Index—Gamblers. Contains information on persons identified usually as a result of a Active 
subpena for the names of subscribers to particular telephone numbers or 
toll records for a particular phone number of area gamblers and book- 
makers. The index cards are filed by the last three digits of the tele- 
phone number. The index is used in gambling investigations. 

Telephone Subscriber and Toll Contains cards with information on person identified as the result of a Active 

Record Check Index. formal reques: or subpena to the phone company fer the idertity of sub- 

scribers to particular telephone numbers. The index cards are filed by 
telephone number and would also include idertity of tne subscriber, bill- 
ing parties identity, sutscribers address, date of request frcm the teie- 
poem company, and file ener. 





‘viduals who are or Active 
Index. are suspected of being inieiae, cour: ‘ers, or act based cn *heir past ac- 
tivity in the area of interstate transportation of sto'cn property. It is 
used as 2n investigative aid. 

Toli Record Request Index Contains cards on individuals and organizations on whom toll records have Active 
been obtained in national security related cases and with respect to 
which FBIi3Q had to prepare a request letter. It is used primarily to fa- 
cilitate the handling of repeat requests on individuals listed. 

Top Burglar Album Consists of photos and background data of known and suspect top bur- Active 
glars involved in the area of interstate transportation of stolen property. 

It is used as an investigative aid. 
Top Echelon Criminal Informant Pro- Consists of cards containing identity and brief background information on Active 
gram (TECIP) Index. individuals who are either furnishing high level information in the orga- 
nized crime area or are under development to furnish such information. 
The index is used primarily to evaluate, corroborate, and coordinate in- 
formant information and to develop prosecutive data against racket fig- 
ures under Federal, State, and local statutes. 

Top Ten Program Pile .....cccccccccssccsrocoees: . Consists of fliers, filed numerically in a control file, on fugitives consid- Active 
ered by the FBI to be 1 of the 10 most wanted. Including a fugitive on 
the top 10 usually assures a greater national] news coverage as well as na- 
tionwide circularization of the flier. 

Top Thief Program Index.............+ nen Consists of cards of individuals who are professional burglars, robbers, or Active 
fences dealing in items likely to be passed in interstate commerce or who 
travel] interstate to commit the crime. Usually photographs and back- 
ground information would also be obtained on the index card. The index 
is used as an investigative aid. 

Truck Hijack Photo Album Contains photos and descriptive data of individuals who are suspected Active 
truck hijackers. It is used as an investigative aid and for displaying 
photos to witnesses and/or victims to identify unknown subjects in hi- 
jacking cases. 

Truck Thief Suspect Photo Album Consists of photos and background data on individuals previously arrested Active 168) 
or are currently suspects regarding vehicle theft. The index is used as an 
investigative aid. 

Traveling Criminal Photo Album Consists of photos with identifying data of individuals convicted of various Active qa) 
criminal offenses and may be suspects in other offenses. It is used as an 
investigative aid. 

Veterans Administration (VA)/Feder- Consists of cards of individuals who have been subject of an investigation Active q1) 
al Housing Administrative Matters relative to VA and FHA matters. It is used as an investigative aid. 
(FHA) Index. 

Wanted Fliers File Consists of fliers, filed numerically in a contro) file, on badly wanted fugi- Active (46) 
tives whose apprehension may be facilitated by a flier. The flier contains 
the names, photograph, aliases, previous convictions, and a caution 
notice. 

Weatherman Fugitive Lead Index Consists of cards of individuals contacted in connection with attempts to Active Yes (1) 
apprehend Weatherman fugitives. 

Weatherman Photo Album Consists of photos and descriptions of individuals associated with “Weath- Active Yes (51) 
erman” activities for use as a reference aid in “Weatherman” investiga- 

tions. 

Contains the nicknames and case file numbers of organized crime mem- Active Yes (1) 
bers. It is used in organized crime investigations. 

White-Collar Crime Index—SBA Consists of a computer printout of individuals who received an SBA loan Inactive Yes, 

Loans. in one county because of a flood in 1973. This was used to help deter- eee, 









































Wheeldex 











mine which loan to investigate for possibie fraud. . 

White House Special Index Contains cards on ai! potential White House appointees, staff members, Active No 
guests, and visitors that have been referred to the FBI by the White 
House security office for a records check to identify any adverse or de- 
rogatory information. This index is used to expedite such checks in view 
of the tizht time frame usually required. 

Witness Protection Program Index Contains cards on individuals who have been furnished a new identity by Active Yes (39) 
the U.S. Justice Department because of their testimony in organized 
crime trials. It is used primarily to notify the U.S. Marshal's Service 
when tnformation related to the safety of a protected witness comes to 
the FBI's attention. 
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Notices 


Authority for maintenance of the system: Federal Records Act of 
1950, the Constitution of the United States, various provisions of U.S. 
Code, Executive Orders and Presidential directives. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records contained in 
this system are utilized by the FBI in support of its mission to 
conduct investigations within its jurisdiction and for various adminis- 
trative purposes. Information from these files is disseminated to ap- 
propriate Federal, State, local, and foreign agencies where the right 
and need to have access to this information exists—For example, to 
assist in the general crime prevention and detection efforts of the 
recipient agency. Information is also disseminated to these agencies 
and to individuals and organizations, where such dissemination is 
necessary to elicit information from such agencies and individuals. 
Information from this system is also disseminated during appropriate 
legal proceedings. For example, witness interviews are made availa- 
ble to defendants pursuant to the Jencks Act during Federal criminal 
trails. In the event that a system of records maintained by this agency 
to carry out its functions indicated a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State, local, or foreign, charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. A record from this system of 
records may be disclosed as a “routine use’ to a Federal, State or 
local agency maintaining civil, criminal or other relevant enforce- 
ment information or other pertinent information, such as current 
licenses, if necessary to obtain information relevant to an agency 
decision concerning the hiring or retention of an employee, the 
issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant or other benefit. A record from this 
system of records may be disclosed to a Federal agency, in response 
to its request, in connection with the hiring or retention of an 
employee, the issuance of a security clearance, the reporting of an 
investigation of an employee, the letting of a contract, or the issuance 
of a license grant or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. For example, in discharging its 
obligations under Executive Order 10450, this agency would dissemi- 
nate record information as a direct result of a name check request 
submitted by another government agency. A record relating to an 
actual or potential civil or criminal violation of title 17, United States 
Code, may be disseminated to a person injured by such violation to 
assist him/her in the institution or maintenance of a suit brought 
under such title. Background and descriptive information on Federal 
fugitives is disseminated to the general public and the news media in 
an effort to bring about the apprehension of these wanted individuals. 
News releases are also disseminated to the public and the news media 
concerning apprehensions of FBI fugitives and other notable accom- 
plishments. Additionally, public source information is distributed on a 
continuing basis, upon request, to the general public and representa- 
tives of the media. Upon specific approval of the Director, informa- 
tion may be disseminated from this system to individuals in the 
private sector in extenuating circumstances in order to protect life or 
property. Information which relates to foreign counter-intelligence 
matters may be disseminated to individuals in the private sector with 
the specific authority of the Attorney General where he deems it 
necessary in order for the Federal Bureau of Investigation (FBI) to 
fulfill its statutory responsibilities to investigate espionage in the 
United States. The FBI has received inquiries from private citizens 
and Congressional offices in behalf of constituents seeking assistance 
in locating such individuals as missing children or heirs to estates. 
Where the need is acute and where it appears FBI files may be the 
only lead in locating the individual, consideration will be given to 
furnishing relevant information to the inquiring individual. Informa- 
tion will be provided only in those instances where it can be deter- 
mined from the information at hand that the individual being sought 
would want the information to be furnished, e.g. an heir to a large 
estate. Information with regard to missing children will not be pro- 
vided where they have reached their majority. The decision to make 
any dissemination under these circumstances can be made only by 
the Director, and this authority cannot be delegated. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 
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Release of information to Members of Congréss. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Files are maintained in hardcopy form, computer tape, and 
microfilm. 

Retrievability: The FBI General Index must be searched to deter- 
mine what information, if any, the FBI may have in its files. The 
index cards are on all manner of subject matters, but primarily a 
name index of individuals. It should be noted the FBI does not index 
all individuals that furnish information or names developed in an 
investigation. Only that information that is considered pertinent and 
relevant and essential for future retrieval, is indexed. In certain major 
cases most persons contacted are indexed in order to facilitate the 
proper administrative handling of a large volume of material. The 
FBI is in the process of automating its “Central Records System™ 
and, therefore, the retrieval of certain data will be accomplished by 
utilizing certain computer peripheral equipment such as CRT (Cath- 
ode Ray Tube) video screens, and printers. This will basically in- 
volve certain personnel information, general index information, and 
the abstracting system. Automation in no way changes the “Central 
Records System”; it only facilitates access more effectively and effi- 
ciently. 

Safeguards: Records are maintained in a restricted area and are 
accessed only by FBI employees. All FBI employees receive a com- 
plete background investigation prior to being hired. All employees 
are cautioned about divulging confidential information or any infor- 
mation contained in FBI files. Failure to abide by this provision 
violates Department of Justice regulations and may violate certain 
statutes providing maximum severe penalties of a ten thouand-dollar 
fine or 10 years’ imprisonment or both. Employees that resign or 
retire are also cautioned about divulging information acquired in the 
job. 

Retention and disposal: The Bureau, by its investigative mandate, 
collects and maintains information from a wide variety of sources. 
The records support the Bureau’s investigative and administrate 
needs and its obligation to act as a clearinghouse under Executive 
Order 10450 regarding the security of Government employees. An 
active destruction program includes microfilming of certain files cver 
10 years old and researching files, to determine whether they contain 
sufficient historical, research, investigative, or intelligence value to 
warrant their retention. The Code of Federal Regulations, Title 41, 
and Title 44 of the U.S. Code set forth Records Management proce- 
dures to be followed by government agencies in relation to their 
records. All agencies are required to retain any material made or 
received during the course of public business which has been pre- 
served or is appropriate for preservation. Accordingly, disposition of 
records material must be in accordance with established regulations. 
Subsequent destruction is accomplished through authority granted by 
National Archives and Records Service, GSA, utilizing either the 
General Records Schedules or a specific request for record destruc- 
tion which is approved by the Archivist. Records are also destroyed 
or returned to source as a result of Court Order. Subsequent to 
January 27, 1975, a Congressional moratorium on all destruction, and 
a later decision rendered on further retention of security and intelli- 
gence material, has substantially reduced the tangible effects of the 
destruction program. 

System manager(s) and address: Director; Federal Bureau of Inves- 
tigation; Washington, D.C. 20535. 

Notification procedure: Same as above. 

Record access procedures: A request for access to a record from 
the system shall be made in writing with the envelope and the letter 
clearly marked “Privacy Access Request”. Include in the request 
your full name, complete address, date of birth, place of birth, nota- 
rized signature, and other identifying data you may wish to furnish to 
assist in making a proper search of our records. Also include the 
general subject matter of the document or its file number The 
requester will also provide a return address for transmitting the 
information. Access requests will be directed to the Director, Federal 
Bureau of Investigation, Washington, D.C. 20535. 

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should also direct their 
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request to the Director, Federal Bureau of Investigation, Washing- 
ton,- D.C. 20535, stating clearly and concisely what information is 
being contested, the reasons for contesting it, and the proposed 
amendment to the information sought. 


Record source categories: The FBI, by the very nature and require- 
ment to investigate violations of law within its investigative jurisdic- 
tion and its responsibility for the internal security of the United 
States, collects information from a wide variety of sources. Basically 
it is the result of investigative efforts and information furnished by 
other Government agencies, law enforcement agencies, and the gen- 
eral public, informants, witnesses, and public source material. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (1), (2) and (3), (e) (4) (G) and (H), (e) (5) and (8), (f), (g) and 
(m) of the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules 
have been promulgated in accordance with the requirements of 5 
U.S.C. 553 (b), (c) and (e) and have been published in the Federal 
Register. 


Appendix of Field Divisions for the Federal Bureau of Investigation 
Field Office 


502 U.S. Post Office and Court House, Albany, N.Y. 12207. 
4303 Federal Office Building, Albuquerque, N. Mex. 87101. 
Room 500, 300 North Lee Street, Alexandria, Va. 22314. 

Room 238, Federal Building, Anchorage, Alaska 99510. 

275 Peachtree Street, N.E., Atlanta, Ga. 30303. 

7142 Ambassador Road, Baltimore, Md. 21207. 

Room 1400-2121 Building, Birmingham, Ala. 35203. 

John F. Kennedy Federal Office Building, Boston, Mass. 02203. 
Room 1400-111 West Huron Street, Buffalo, N.Y. 14202. 

115 U.S. Court House and Federal Building, Buite, Mont. 59701. 
1120 Jefferson Standard Life Building, Charlotte, N.C. 28202. 
ane 905, Everett McKinley Dirksen Building, Chicago, Ill. 


415 U.S. Post Office and Court House Building, Cincinnati, Ohio 
45202. 


3005 Federal Office Building, Cleveland, Ohio 44199. 

1529 Hampton Street, Columbia, S.C. 29201. 

Room 200, 1810 Commerce Street, Dallas, Tex. 75201. 
Room 18218, Federal Office Building, Denver, Colo. 80202. 


Patrick V. McNamara Building, 477 Michigan Avenue, Detroit, 
Mich. 48226. 


202 U.S. Court House Building, El Paso, Tex. 79901. 


Kalanianaole Federal Building, Room 4307, 300 Ala Moana 
Boulevard, Honolulu, Hawaii 96850. 


6015 Federal Building and U.S. Court House, Houston, Tex. 
77002. 


575 North Pennsylvania Street, Indianapolis, Ind. 46202. 


800 Unifirst Federal Savings & Loan Building, Jackson, Miss. 
39205. 


414 U.S. Court House and Post Office Building, Jacksonville, 
Fla. 32202. 


Room 300-U.S. Courthouse, Kansas City, Mo. 64106. 

Room 800, 1111 Northshore Drive, Knoxville, Tenn. 37919. 
Room 2-011, Federal Office Building, Las Vegas, Nev. 89101. 
215 U.S. Post Office Building, Little Rock, Ark. 72201. 

11000 Wilshire Boulevard, Los Angeles, Calif. 90024. 

Room 502, Federal Building, Louisville, Ky. 40202. 

841 Clifford Davis Federal Building, Memphis, Tenn. 38103. 
3801 Biscayne Boulevard, Miami, Fla. 33137. 


Room 700, Federal Building and U.S. Court House, Milwaukee, 
Wis. 53202. : 


392 Federal Building, Minneapolis, Minn. 55401. 

520 Federal Building, Mobile, Ala. 36602. 

Gateway I, Market Street, Newark, N.J. 07101. 

770 Chapel Building, New Haven, Conn. 06510. 

701 Loyola Avenue, New Orleans, La. 70113. 

201 East 69th Street, New York, N.Y. 10021. 

Room 300, 870 Military Highway, Norfolk, Va. 23502. 


Notices 


50 Penr Place, N.W., 50th at Pennsylvania, Oklahoma City, 
Okla. 73118. 


1010 Federal Office Building, Omaha, Nebr. 68102. 


8th Floor, Federal Office Building, 600 Arch Street, 
Philadelphia, Pa. 19106. 


2721 North Central Avenue, Phoenix, Ariz. 85004. 

1300 Federal Office Building, Pittsburgh, Pa. 15222. 

Crown Plaza Building, Portland, Oreg. 97201. 

200 West Grace Street, Richmond, Va. 23220. 

Federal Building, 2800 Cottage Way, Sacramento, Calif. 95825. 
2704 Federal Building, St. Louis, Mo. 63103. 

3203 Federal Building, Salt Lake City, Utah 84138. 

433 Federal Building, Box 1630, San Antonio, Tex. 78296. 


Federal Office Building, Room 6531, 88 Front Street, San 
Diego, Calif. 92188. 


450 Golden Gate Avenue, San Francisco, Calif. 94102. 


U.S. Courthouse and Federal Building, Room .526, Hato Rey, 
P.R. 00918. 


5401 Paulson Street, Savannah, Ga. 31405. 

915 Second Avenue, Seattle, Washington 98174. 

535 West Jefferson Street, Springfield, Ill. 62702. 

Room 610, Federal Office Building, Tampa, Fla. 33602. 

506 Old Post Office Building, Washington, D.C. 20535. 

Federal Bureau of Investigation Academy, Quantico, Va. 22135. 


Legal Attache (All c/o the American Embassy for the Cities 
Indicated): : 
Bern, Switzerland. 
Bonn, Germany (Box 310, APO, New York 09080). 
Buenos Aires, Argentina. 
Caracas, Venezuela (APO, New York 09893). 
Hong Kong, B.C.C. (FPO, San Francisco 96659). 
London, England (Box 40, FPO, New York 09510). 
Madrid, Spain (APO, New York 09285). 
Manila, Philippines (APO, San Francisco 96528). 
Mexico City, Mexico. 
Ottawa, Canada. 
Paris, France (APO, New York 09777). 
Rome, Italy (APO, New York 09794). 
Tokyo, Japan (APO, San Francisco 96503). 


JUSTICE/FBI—009 
System name: Identification Division Records System. 


System location: Federal Bureau of Investigation: J. Edgar Hoover 
Bidg.; 10th and Pennsylvania Avenue, N.W.; Washington, D.C. 
20535. 


Categories of individuals covered by the system: A. Individuals 
fingerprinted as a result of arrest or incarceration by Federal, State 
or local law enforcement agencies. 


B. Persons fingerprinted as a result of Federal employment applica- 
tions, military service, alien registration and naturalization purposes 
and individuals desiring to have their fingerprints placed on record 
with the FBI for personal identification purposes. 


Categories of records in the system: A. Criminal fingerprint cards 
and related criminal justice information submitted by authorized 
agencies having criminal justice responsibilities. 

B. Civil fingerprint cards submitted by Federal agencies and civil 
fingerprint cards submitted by persons desiring to have their finger- 
prints placed on record for personal idetitification purposes. 

C. Identification records sometimes referred to as ‘rap sheets’ 
which are compilations of criminal history information pertaining to 
individuals who have criminal fingerprint cards maintained in the 
system. 

D. An alphabetical name index pertaining to each individual whose 
fingerprints are maintained in the system. The criminal records and 
the civil records are maintained in separate files and each file has an 
alphabetical name index related to the data contained therein. 


Authority for maintenance of the system: The system is established, 
maintained and used under authority granted by 28 U.S.C. 534 and 
P.L. 92-544 (86 Stat. 1115). The authority is also codified in 28 
C.F.R. 0.85 (b), and (j). 
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Notices 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The FBI operates the 
Identification Division Records System to perform identification and 
criminal history record information functions for federal, state, local, 
and foreign criminal justice agencies, and for noncriminal justice 
agencies, and other entities where authorized by Federal statute, state 
statute pursuant to Public Law 92-544 (86 Stat. 1115), Presidential 
executive order, or regulation of the Attorney General of the United 
States. In addition, identification assistance is provided in disasters 
and for other humanitarian purposes. Dissemination is also conducted 
in accordance with Public Law 94-29, known as the Securities Acts 
Amendments of 1975. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (MARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information in the system is stored manually in file cabi- 
nets either in its natural state or on microfilm. In addition, some of 
the information is stored electronically in converting the manual 
system to an automated system. 


Retrievability: (1) A!l information in the system is retrievable by 
technical fingerprint classification index and positive identification is 
effected only by comparison of the unique characteristics obtained 
from fingerprint impressions submitted for search against the finger- 
print cards maintained within the system. 


(2) An auxiliary means of retrieval is through the alphabetical same 
indexes which contain names of the individuals, their birth date, 
other physical descriptors and the individuals’ technical fingerprint 
classifications and FBI numbers, if such have been assigned. 

(3) The name of an individual and his FBI number may assist in 
retrieval of information about that individual from within the system. 
Since July, 1971, all individuals whose fingerprints have been placed 
in the criminal file have been assigned unique FBI numbers. Prior to 
July, 1971, all individuals who had two or more fingerprint cards in 
the criminal file were assigned FBI numbers. 


Safeguards: Information in the system is unclassified. Disclosure of 
information from within the system is made only to authorized recipi- 
ents upon authentication and verification of the right to access the 
system by such persons and agencies. The physical security and 
maintenance of information within the system is provided by FBI 
rules, regulations and procedures. 


Retention and disposal: (1) The Archivist of the United States has 
approved the destruction of records maintained in the criminal file 
when the records indicate individuals have reached 80 years of age 
and the destruction of records maintained in the civil file when the 
records indicate individuals have reached 75 years of age. 


(2) Fingerprint cards and related arrest data in the system are 
destroyed seven years following notification of the death of an indi- 
vidual whose record is maintained within the system. 

(3) Fingerprint cards submitted by state and local criminal justice 
agencies are returned upon requests of the submitting agencies. The 
return of a fingerprint card under this procedure results in the dele- 
tion from the system of all arrest information related to that finger- 
print card. 

(4) Fingerprint cards and related arrest data are removed from the 
Identification Division Records System upon receipt of Federal court 
orders for expunctions when accompanied by necessary identifying 
information. Recognizing lack of jurisdiction of local and state courts 
over an entity of the Federal Government, the Identification Division 
Records System, as a matter of comity, returns fingerprint cards and 
related arrest data to local and state criminal justice agencies upon 
receipt of orders of expunction directed to such agencies by local 
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and state courts when accompanied by necessary identifying informa- 
tions. 
System manager(s) and address: Director, Federal Bureau of Inves- 


_— 10th and Pennsylvania Avenue N.W., Washington, D.C. 


Notification procedure: Address inquiries to the System Manager. 
The Attorney General has exempted the Identification Division Rec- 
ords System from compliance with subsection (d) of the Act. 


Record access procedures: The Attorney General has exempted the 
Identification Division Records System from compliance with sub- 
section (d) of the Act. However, pursuant to 28 C.F.R. 16.30-34, and 
Rules and Regulations promulgated by the Department of Justice on 
May 20, 1975 at 40 Fed. Reg. 22114 (Section 20.34) for Criminal 
Justice Information Systems, an individual its permitted access to his 
identification record maintained in the Identification Divison Records 
System and procedures are furnished for correcting or challenging 
alleged deficiencies appearing therein. 


Contesting record procedures: Same as the above. 
Record source categories: See Categories of Individuals. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(c)(1), (2) and (3), (c)(4)(G), (H), (e)(5) and (8), (f), (g) and (m) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been promul- 
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) and 
(e) and have been published in the Federal Register. 


JUSTICE/INS-001 


System name: The Immigration and Naturalization Service Index 
System, which consists of the following subsystems: 

A. Agency information control record index. 

B. Alien address reports index and records. 

C. Alien enemy index and records. 

D. Automobile decal parking identification system for employees. 

E. Centralized index and records (Master Index). 

F. Congressional Mail Unit Correspondence control index. 

G. Document vendors and alters index. 

H. Enforcement indexes. 

1. Group one. (a) contact index. (b) Informant index. (c) Anti- 
smuggling index (general). (d) Criminal, immoral, narcotic, racketeer, 
and subversive index. (e) Suspect third party index. 

2. Group two. (a) Air detail office index. (b) Anti-smuggling infor- 
mation centers, Canadian and Mexican borders. (c) Border Patrol 
Academy index. (d) Boarder Patrol sectors general index. (e) Fraudu- 
lent Document Center index. 

3. Enforcement correspondence control index. 

I. Examinations indexes. 

1. Application and petition system. 

2. Correspondence control index. 

3. Service lookout system. 

J. Extension training program enrollees. 

K. Finance Section indexes. 

1. Accounts with creditors. 

2. Accounts with debtors. 

L. Freedom of Information correspondence control index. 

M. Intelligence indexes. 

N. Microfilmed manifest records. 

O. Naturalization and citizenship indexes. 

1. Naturalization and citizenship docket cards. 

2. Examiners docket lists of petitioners for naturalization. 

3. Master docket list of petitions for naturalization pending one 
year or more. 

P. Personnel investigations index and records. 

Q. Property issued to employees. 

R. Security access clearance index. 

S. White House and Attorney General correspondence control 
index. 

T. Health record system. 

U. Personal data card system. 

V: Compassionate cases system. 

W. Emergency reassignment index. 

X. Alien documentation, identification and telecommunications 
(ADIT) system. 


System location: A. Central Office: 425 Eye Street NW., Washing- 
ton, D.C. 20536. 


B. Regional Offices: (1) Burlington, Vt.; (2) Fort Snelling, Twin 
Cities, Minn.; (3) Dallas, Tex.; (4) San Pedro, Calif. 

C. District offices in the United States: (1) Anchorage, Alaska; (2) 
Atlanta, Ga.; (3) Baltimore, Md.; (4) Boston, Mass.; (5) Buffalo, N.Y.; 
(6) Chicago, Ill.; (7) Cleveland, Ohio; (8) Dallas, Tex.; (9) Denver, 
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Colo.; (10) Detroit, Mich.; (11) El Paso, Tex.; (12) Hartford, Conn.; 
(13) Helena, Mont.; (14) Honolulu, Hawaii; (15) Houston, Tex.; (16) 
Kansas City, Mo.; (17) Los Angeles, Calif., (18) Miami, Fla.; (19) 
Newark, N.J.; (20) New Orleans, La.; (21) New York, N.Y.; (22) 
Omaha, Nebr.; (23) Philadelphia, Pa.; (24) Phoenix, Ariz.; (25) Port- 
land, Maine; (26) Portland, Oreg.; (27) St. Albans, Vt.; (28) St. Paul, 
Minn.; (29) San Antonio, Tex.; (30) San Diego, Calif; (31) San 
Francisco, Calif.; (32) San Juan, P.R.; (33) Seattle, Wash.; (34) Wash- 
ington, D.C.; 

D. District offices in foreign countries: (1) Hong Kong, B.C.C.; (2) 
Mexico City, Mexico; (3) Rome, Italy. 

E. Sub-offices: (1) Agana, Guam; (2) Albany, N.Y.; (3) Cincinnati, 
Ohio; (4) Hammond, Ind.; (5) Harlingen, Tex.; (6) Las Vegas, Nev.; 
(7) Louisville, Ky.; (8) Memphis, Tenn.; (9) Milwaukee, Wis.; (10) 
Norfolk, Va.; (11) Oklahoma City, Okla.; (12) Pittsburgh, Pa.; (13) 
Providence, R.I.; (14) Reno, Nev.; (15) St. Louis, Mo.; (16) Salt Lake 
City, Utah; (17) Spokane, Wash.; 

F. Border Patrol Sector Headquarters: (1) Blaine, Wash.; (2) Buffa- 
lo, N.Y.; (3) Chula Vista, Calif.; (4) Del Rio, Tex.; (5) Detroit, Mich.; 
(6) El Centro, Calif.; (7) El Paso, Tex.; (8) Grand Forks, N. Dak.; (9) 
Havre, Mont.; (10) Houlton, Maine; (11) Laredo, Tex.; (12) Liver- 
more, Calif., (13) Marfa, Tex.; (14) McAllen, Tex.; (15) Miami, Fla.; 
(16) New Orleans, La.; (17) Ogdensburg, N.Y.; (18) Spokane, Wash.; 
(19) Swanton, Vt.; (20) Tucson, Ariz.; (21) Yuma, Ariz. 

G. Border Patrol Academy, Los Fresnos, Tex.; Federal Law En- 
forcement Training Center (FLETC), Glynco, Ga. 

H. Charlotte Amalie, St. Thomas, V.I. 

I. Sub-offices in foreign countries: (1) Athens, Greece; (2) Frank- 
furt, Germany; (3) Naples, Italy; (4) Palermo, Palermo, Italy; (5) 
Rome, Italy; (6) Tokyo, Japan; (7) Vienna, Austria. 

J. El Paso Intelligence Center (EPIC), El Paso, Tex. 

Addresses of offices are listed in the telephone directories of the 
respective cities listed above under the heading “United States Gov- 
ernment, Immigration and Naturalization Service.” 


Categories of individuals covered by the system: A. Agency infor- 
mation control record index (Location A, supra). Individuals named 
or referenced in documents classified for national security reasons. 


B. Alien address reports index and records (Location A, supra). 
Aliens required to report addresses each January. 

C. Alien enemy index and records (Location A, supra). 

1. Alien enemies who were interned during World War II. 

2. Americans of Japanese ancestry (Nisei) who returned to Japan 
and, during World War II, either accepted employment by the Japa- 
nese Government or became naturalized in Japan. 

D. Automobile decal parking identification for employees (Loca- 
tion B-4, supra). Current INS employees who have the privilege of 
parking their cars on government premises. 

E. Centralized index and records (Master Index) (Locations A, C, 
D, E, and I, supra). 

1. Individuals covered by provisions of the immigration and na- 
tionality laws of the United States. 

2. Individuals who are under investigation, were investigated in the 
past, or who are suspected of violating the criminal or civil provi- 
sions of treaties, statutes, Executive orders, and Presidential procla- 
mations administered by the Immigration and Naturalization Service, 
and witnesses and informants having knowledge of such violations. 

F. Congressional Mail Unit correspondence control index (Loca- 
tion A, supra). 

1. Individuals named in correspondence received, including INS 
employees and past employees; Federal, State, and local officials; and 
members of the general public. : 

2. Individuals named in reports or correspondence received, as 
individuals investigated in the past or under active investigation, or 
suspected of violations of the criminal or civil provisions of statutes 
enforced by INS, including Presidential proclamations and Executive 
orders relating thereto, and witnesses and informants having knowl- 
edge of violations. 

G. Document vendors and alterers index (Location B-4; duplicates 
in several INS offices in the Western and Southern regions). Individ- 
uals who are alleged immigration law violators involved in the 
supply of fraudulent documents. 

H. Enforcement indexes. 

1. Group one (Locations A, B, C, and E, supra): (a) Contact index; 
(b) Informant index; (c) Anti-smuggling index (general); (d) Criminal, 
immoral, narcotic, racketeer and subversive indexes; (e) Suspect third 
party index. 

_ (1) Individuals who are in a position to know, learn of, and assist 
in locating aliens illegally in the United States; (2) individuals who 
have significant knowledge of foreign or domestic organizations sub- 
versive in nature and are willing to appear as Government witnesses 
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or cooperate with INS on a continuing basis; (3) individuals who are 
known or suspected of being professional arrangers, transporters, 
harborers, and smugglers of aliens; who operate or conspire to oper- 
ate with others to facilitate the surreptitious entry of-an alien over a 
coastal or land border of the United States; and witnesses having 
knowledge of such matters; (4) individuals who are known or sus- 
pected of being habitual or notorious criminals, immorals, narcotic 
violators or racketeers, or subversive functionaries or leaders; (5) 
individuals who are known or believed to be engaged in fraud oper- 
ations involving the preparation and submission of visa petitions and 
other applications for benefits administered by INS; or the prepara- 
tion and submission of applications for immigrant visas and/or De- 
partment of Labor certifications, or the filing of false United States 
birth registrations for alien children to enable them to pose as citizens 
or to enable parents who are immigrant visa applicants to evade the 
labor certification requirements. 

2. Group two. (a) Air detail office index (Location J. supra). 
Individuals who are pilots and/or owners of private aircraft flying 
between the United States and foreign countries; individuals who 
engage in or are suspected of being engaged in illegal activity such as 
alien smuggling or entry without inspection. 

(b) Anti-smuggling information centers, Canadian and Mexican 
borders (Locations: northern border, F-19, supra; southern border, J, 
supra). Individuals who are known or suspected of being smugglers 
or transporters of illegal allens. 

(c) Border Patrol Academy index (Location G, supra). Students or 
former students at the Border Patrol Academy; INS officers attend- 
ing advanced training classes at the Academy or the Federal Law 
Enforcement Training Center (FLETC). 

(d) Border Patrol sectors general index (Locations F, supra). Past 
or present INS imployees; individuals who are law violators, wit- 
nesses, contacts, informants, members of the general public, Federal, 
state, county, and local officials. 

(e) Fraudulent Document Center index (Location J, supra). Indi- 
viduals who are members of the general public, notaries public, state 
and local birth registration officials and employees, immigration law 
violators, vendors of documents, donors of documents, midwives, 
and witnesses. Also included in the system are names and information 
about fictitious persons used by counterfeiters or alterers of citizen- 
ship documents. 

3. Enforcement correspondence control indéx (Location A, supra). 
(a) Individuals named in correspondence received, including employ- 
ees, past employees, and others; (b) individuals named in documents, 
reports, or correspondence as individuals under current or past inves- 
tigation, suspended of violation of the criminal or civil provisions of 
the statutes enforced by INS, including Executive orders and Presi- 
dential proclamations, and witnesses and informants having knowl- 
edge of violations. 5 

I. Examinations indexes (Location A supra; duplicates in some 
local offices): 

1. Application and petition index: individuals who have filed or 
assisted in filing petitions to classify aliens for the issuance of immi- 
grant visas. 

2. Correspondence control index: members of the general public. 

3. Service lookout system: violators or suspected violators of the 
criminal or civil provisions of statutes enforced by INS. 

J. Extension training program enrollees (Location A, supra). INS 
employees and other Federal agency employees enrolled in extension 
training program courses administered by INS. 

K. Finance Section indexes (Locations A and B, supra): (1) Ac- 
counts with creditors; (2) Accounts with debtors. 

(a) Individuals who are indebted to the United States Government 
for goods, services, or benefits or for administrative fines and assess- 
ments. 

(b) Employees who have received travel advances or overpay- 
ments from the United States Government, who are in arrears in 
their accounts, or who are liable for damage to Government proper- 
ty. 
(c) Vendors who have furnished supplies, material, equipment, and 
services to the Government. 

(d) Employees, witnesses and special deportation attendants who 
have performed official travel. 

(e) Employees and other individuals who have a valid claim 
against the Government. 

L. Freedom of Information correspondence control index (Loca- 
tions A, B, C, D, E, F, G, H, and I, supra). Individuals who request 
access to or copies of records maintained by INS, under the .provi- 
sions of the Freedom of Information Act (5 U.S.C. 552). 

M. Intelligence indexes (Locations A and B, supra). Individuals 
who have or are suspected of having violated the criminal or civil 
provisions of the statutes enforced by INS. 
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N. Microfilmed manifest records (Locations A, C-26, C-10, C-20, 
and C-29, supra). Individuals who have arrived or departed by air- 
craft or vessel at a United States port. 

O. Naturalization and citizenship indexes (Locations C and E, 
supra, except E-6, E-7, E-8, and E-13). 

1. Naturalization and citizenship docket cards. Individuals seeking 
benefits under Title III of the Immigration and Nationality Act of 
1958, as amended. 

2. Examiners’ docket lists of petitioners for naturalization. Petition- 
ers for naturalization and their beneficiaries. 

3. Master docket list of petitioners for naturalization pending one 
year or more. Petitioners for naturalization and their beneficiaries. 

P. Personnel investigations index and records (Location A, supra). 
Employees, former employees, other Government agency employees 
designated to perform immigration functions, witnesses, informants, 
and certain other persons having contacts with INS operations. 

Q. Property issued to employees (Locations A, B, C, E, and F, 
supra). INS employees who have been issued property for use in 
performance of official duties. 

R. Security access clearance index (Location A, supra). Current 
INS employees who have been cleared for access to documents and 
materials classified in the interest of national security. 

S. White House and Attorney General correspondence: control 
index (Location A, supra). Individuals named in or originating corre- 
spondence referred to INS by staff of the White House or Attorney 
General. 

T. Health record system (Location A, supra). Persons at Location 
A who have requested health services or required emergency treat- 
ment. 

U. Personal data card system (Locations A and B, supra). Employ- 
ees and former employees of INS. 

V. Compassionate cases system (Locations A and B, supra). INS 
employees who have requested transfers for personal reasons. 

W. Emergency reassignment: index (Locations B, C, E, and F, 
supra). INS employees who would be reassigned to other duty sta- 
tions in case of emergency. 

X. Alien documentation, identification, and telecommunications 
(ADIT) system (Location A, supra). Aliens lawfully admitted for 
permanent residence, commuters and other authorized frequent 
border crossings, and nonimmigrant persons other than transients. 


Categories of records in the system: A. Agency information control 
record index. This system contains reference and locater data on the 
following kinds of documents: 


1. Top secret and secret materials classified as national security 
information, including all copies prepared from controlled documents 
originated, received, or transmitted by INS officers. 

2. Confidential material originated by other agencies and referred 
to INS, including all copies prepared from controlled documents. 

3. All investigative reports, responses to security checks, and intel- 
ligence material received from sources within the Department of 
Justice and other Federal intelligence sources. 

B. Alien address report index and records. This system contains an 
index and copies of Form I-53, Alien Address Report, required to be 
. filed January 1 of each year by aliens in the United States. 

C. Alien enemy index and records. This system contains a micro- 
film index and files containing various forms, reports, and other 
information. 

D. Automobile decal parking identification system for employees. 
This System contains a list by number of each Department of Justice 
decal car sticker issued to local INS employees. 

E. Centralized index and records (Master Index). The system con- 
sists of index records and related records and files containing various 
forms, applications and petitions for benefits under the immigration 
and nationality laws, reports of investigation, statements, reports, 
correspondence, and memorandums. Records which may be accessed 
electronically are limited to index and file locater data including 
name, identifying number, date and place of birth, date and port of 
entry, coded status transaction data, and location of relating records 
or files. 

F. Congressional Mail Unit correspondence control index. This 
system contains a locater record for each report or piece of corre- 
spondence received, reflecting the name of the individual and the 
number of the subject file in which specific information concerning 
the individual is maintained. 

G. Document vendors and alterers index. This system consists of 
“mug book” photos of alleged immigration law violators involved in 
the supply of fraudulent documents, and data relating to the pictured 
violators including name, aliases, vital statistics, method of operation, 
list of convictions, present location, and source material. 
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H. Enforcement indexes. 1. Group one. (a) Contact index; (b) 
Informant index; (c) Antismuggling index (general); (d) Criminal, 
immoral, narcotic, racketeer and subversive indexes; (e) Suspect third 
party index. These systems of records are maintained on Form G- 
598, Contact Record; Form G-169, Informant Record; Form G-170, 
Smuggler Information Index Card; and other index cards containing 
reference and file locater data on the individuals, including in some 
cases biographic data, address, and a brief description of activities. 

2. Group two. (a) Air detail office index. The primary record in 
the system is Form I-92A, Report of Private Aircraft Arrival, which 
is executed by the inspecting official upon arrival of a private aircraft 
from foreign territory. Fhere are also index cards, forms, investiga- 
tive reports, records, and correspondence on aircraft arrivals, failures 
to report for inspection, and known or suspected alien smuggling 
operations using aircraft; and microfiche indexes containing names of 
owners of aircraft of United States registery. 

(b) Anti-smuggling ‘information centers, Canadian and Mexican 
borders. This system contains Form G-170, Smuggler Information 
Index Card, other index cards, and correspondence relating to anti- 
smuggling activities. These indexes are in loose leaf form and are 
distributed to Border Patrol offices in the border areas. 

(c) Border Patrol Academy index. This system contains general 
information and correspondence regarding each student’s academic 
progress in training. The information is maintained on the following 
forms: SW-91, Probationary Achievement Report; SW-91A, Scholas- 
tic Grade Worksheet; SW-91B, IOBTC Achievement Report-Immi- 
gration Inspector; SW-91C, IOBTC Achievement Report-Investiga- 
tor; SW-96, Class Rating Form; SW-128, Training Data; SW-282, 
Registration Information Form; SW-446, Conduct and Efficiency 
Report of Probationary Employee-5 1/2 and 10 Months Exam 
Grades. 

(d) Border Patrol sectors general index. This system contains in- 
dexes, forms, reports, and records relating to activities of the Border 
Patrol, including Form 1-44, Record or Apprehension of Seizure; 
Form 1-326, Prosecution Reports; Form I-263A and I-263B, Record 
of Sworn Statement; Form I-195, Criminal Prosecution Control Card; 
Form 1-263W, Record of Sworn Statement-Witness; Form I-236, 
Prosecution Reports; Form G-170, Smuggler Information Index 
Card; Form G-296, Report of Violation of Section 239, Immigration 
and Nationality Act; Form G-330, Notice of Action Information; 
Form G-445, Conduct and Efficiency Evaluation of Probationary 
Appointees; Form G-598, Contact Record. This system also contains 
copies of correspondence and memorandums between INS offices 
and outside agencies and individuals, as well as photographs of some 
violators of the immigration laws of individuals suspected of being 
involved in immigration law violations. 

(e) Fraudulent Document Center index. This system contains birth 
certificates, baptismal certificates. and other identification documents 
used by aliens to support their fraudulent claims to United States 
citizenship. Most of the documents are genuine; however, there are 
also counterfeit and altered documents in the system. Also contained 
in the system are cross indexes, investigative reports, and records of 
individuals involved in fraud schemes or whose documents have been 
put to fraudulent usage. 

3. Enforcement correspondence control index. This system con- 
tains reference and locater information on documents, reports, and 
correspondence received in the offices of the Associate Commission- 
er, Enforcement. Records are maintained on Form G-617, Correspon- 
dence Control Card, and Form CO-147, Cali-up Index—Domestic 
Control. 

I. Examinations indexes. 1. Application and petition system. This 
system contains petitioners’ names, date and place of birth, names of 
prior spouses, immigration “A” number if an alien, and date of 
marriage if married; beneficiarys’ names, date and place of birth, 
immigration “A” number if any, names of spouses, and nationality 
code, and the names, dates, and places of birth of any children; name 
of the person administering the oath or preparing the form, if other 
than a Government employee. 

2. Correspondence control index. This system contains reference 
and locater information on documents, reports and correspondence 
received in the office of the Associate Commissioner, Examinations. 
Records are maintained on Form G-617, Correspondence Control 
Card. 

3. Service lookout system. This system contains names and refer- 
ence data on violators, alleged violators, and suspected violators of 
the criminal or civil provisions of the statutes enforced by INS. 

J. Extension training program enrollees. This system contains cor- 
respondence and records of each enrollee’s test scores; dates of ac- 
tions such as mailing of lesson materials, test results, and certificates 
of completion; and dates of receipt of tests. 
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K. Finance Section indexes. 1. Accounts with creditors. Records 
are vendors’ invoices, purchase orders, travel vouchers, and claims 
filed by appropriation for the fiscal year from which payment is 
chargeable. 

2. Accounts with debtors. Records consist of bills for inspection 
services performed under the Act of March 2, 1931; fees, fines, 
penalties, and deportation expenses assessed pursuant to the Immigra- 
tion and Nationality Act; and employee indebtedness for travel ad- 
vances, for the unofficial use of Government facilities and services, 
for damage to or loss of Government property, and for erroneous or 
overpayment of compensation for travel expenses. 

L. Freedom of Information correspondence control index. Records 
are kept on Form G-617, Correspondence Control Card, and include 
reference and locator information on each request for information 
received under the Freedom of Information Act. 

M. Intelligence indexes. Records include reference and locator 
information on documents, reports, bulletins, and correspondence; 
records are categorized by name, violation, and activity. 

N. Microfilmed manifest records. The system contains microfilmed 
indexes and arrival and departure manifests with brief biographical 
data and facts of arrival and departure. Arrival records for certain 
ports date from 1891, and departure records date from 1900. Records 
are not complete, as some records were destroyed and not micro- 
filmed. 

O. Naturalization and citizenship indexes. 1. Naturalization and 
citizenship docket cards. Docket cards are 3X5 or 5X8 index cards 
for each applicant, beneficiary, or petitioner, recording type of appli- 
cation, date of receipt, file and/or petition number, court number 
where petition for naturalization was filed, and reference number of 
the individual’s case file. 

2. Examiners’ docket lists of petitioners for naturalization. Records 
are maintained on Form N-476, Examiner’s Docket List, and record 
court of naturalization jurisdiction, petition number, petition filing 
date, court number, name of petitioner, name of beneficiary, pro- 
posed recommendation by the naturalization examiner, reasons for 
continuance, and reference number of the individual’s case file. 

3. Master docket lists of petitions for naturalization pending one 
year or more. Records are maintained on Form N-476, Examiner’s 
Docket List, and contain reference and locater information on peti- 
tions pending for one year or longer. 

P. Personnel investigations index and records. Index records for 
closed cases or cases under active investigation contain reference and 
locater information including names, locations, and allegations. Two 
relating sets of temporary work folders contain reports, documents, 
and correspondence. 

Q. Property issued to employees. Records are maintained on Form 
G-570, Record-Receipt—Property Issued to Employees, which lists 
name, description of property, serial number, dates issued and re- 
turned, employee’s initials, and supervisor’s initials. 

R. Security access clearance index. Records are kept on 3X5 index 
cards listing employee’s name, dates when clearances were granted, 
and levels of clearance. Related records and reports are maintained 
by the Office of Management and Finance, Departmert of Justice. 

S. White House and Attorney General correspondence control 
index. Records are maintained on Form G-617, Correspondence Con- 
trol Card, and contain reference and locater information on corre- 
spondence addressed to the President and the Attorney General 
which has been referred to INS for appropriate attention. 

T. Health record system. Records are kept on 5X7 index cards 
listing name, date, and treatment given. 

U. Personal data card system. Records are kept on Form G-74, 
Personal Data Card, for each employee or former employee. Infor- 
mation includes name, date of birth, height, weight, sex, blood type, 
photograph, and color of hair and eyes. 

V. Compassionate cases system. Records are kept on 3X5 index 
cards containing employees’ name, position, grade, present location, 
date of request, date circulated to committee, disposition, and (when 
applicable) new location of employee. Relating records include the 
employee’s request; Form G-410, Employee Qualification-Skills In- 
ventory; local and regional recommendations, medical statements 
(where applicable), records of committee actions, and response to 
employee. 

W. Emergency reassignment index. Records are kept on Form G- 
560, Emergency Activity Project Assignment. Information includes 
name, age, grade, title, official station, residence, telephone number, 
and emergeny assignment activity. 

X. Alien documentation, identification and telecommunications 
(ADIT) system. Records consist of formatted data base records of 
personal and biographical information such as name, date of birth, 
picture and fingerprint coordinates, height, mother’s first name, fa- 
ther’s first name, city/town/village of birth. 


Notices 


Authority for maintenance of the system: A. General, applicable to 
all Service index system, includes but is not limited to: Sections 103, 
265 and 290 and Title III of the Immigration and Nationality Act, 
hereinafter referred to as the Act (66 Stat. 163), as amended (8 
U.S.C. 1103; U.S.C. 135; 8 U.S.C. 1360), and the regulations pursuant 
thereto. - 


B. Specific, applicable to some of the indexes, including but not 
limited to: 

1. Executive Order 11652, and 28 CFR 17.79-Agency control in- 
formation record index, and Access clearance information system. 

2. 31 U.S.C. 66a—Finance Section indexes. 

3. Title III of the Act, as amended (8 U.S.C. section 1401 through 
1503), and the regulations promulgated thereunder—Naturalization 
and citizenship indexes. 

4. Sections 235 and 287 of the Act, as amended (8 U.S.C. 1225; and 
8 U.S.C. 1357), and the regulations promulgated pursuant thereto— 
Personnel investigations. 

5. Section 231 of the Act, as amended (8 U.S.C. 1221)—Micro- 
filmed manifest records. 

6. 40 U.S.C. 483—Property management system. 

7..5 U.S.C. 4113—Extension training program. 

8. 5 U.S.C. 552. The Freedom of Information Act requires certain 
record keeping; this system was established and is maintained in 
order to enable INS to comply with this requirement. 

9. 5 U.S.C. 301—Health Record System, Personal Data Card 
System, and Compassionate Cases System. 

10. Executive Order 11490—Emergency Reassignment Index. 

11. Section 204, 214, and 290 of the Act, as amended (8 U.S.C. 
1154, 1184,1360)—Application and petition system. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: This system of records is 
used to serve the public by providing data for responses, when 
authorized, to written inquiries, complaints, and so forth. It is also 
used to administer the management, operational, and enforcement 
activities of the Service. The records are used by officers and em- 
ployees of the Service and the Department of Justice in the adminis- 
tration and enforcement of the immigration and nationality laws, and 
related statutes, including the procesing of applictions for benefits 
under these laws, detecting violations of these laws, and for referrals 
for prosecution. 


A. Relevant information contained in this system of records main- 
tained by the Service to carry out its functions may be referred, as a 
routine use, to clerks and judges of courts exercising naturalization 
jurisdiction for the purpose of filing petitions for naturalization and 
to enable such courts to determine eligibility for naturalization or 
grounds for revocation of naturalization. 

B. Relevant information contained in this system of records main- 
tained by the Service to carry out its functions may be referred, as a 
routine use, to the Department of State in the processing of petitions 
or applications for benefits under the Immigration and Nationality 
Laws Act, and ali other immigration and nationality laws, including 
treaties and reciprocal agreements. 

C. Relevant information contained in this system of records main- 
tained by the Service to carry out its functions may be provided, as a 
routine use, to other federal, state, and local government law en- 
forcement and regulatory agencies, foreign governments, the Depart- 
ment of Defense, including all components thereof, the Depariment 
of State, the Department of the Treasury, the Central Intelligence 
Agency, the Selective Service System, the United States Coast 
Guard, the United Nations, INTERPOL, and individuals and organi- 
zations during the course of investigation in the processing of a 
matter or a proceeding within the purview of the immigration and 
nationality laws, to elicit information required by the Service to 
carry out its functions and statutory mandates. 

D. In the event that this system of records maintained by the 
Service to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular progam statute, or by 
regulation, rule or order issued pursuant thereto, the relevant records 
in this system of records may be referred, as a routine use, to the 
appropriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto. 

E. In the event that this system of records maintained by the 
Service to carry out its functions indicates a violation or potential 
violation of the immigration and nationality laws, or of a general 
statute within Service jurisdiction, or by regulation, rule, or order 
issued pursuant thereto, the relevant records in this system of records 
may be disclosed, as a routine use, in the course of presenting 
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evidence to a court, magistrate, or administrative tribunal and to 
Opposing counsel in the course of discovery. 

F. A record from this system of records may be disclosed, as a 
routine use, to a federal agency, in response to its request, in connec- 
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an employee, 
the letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information is 
relevant and necessary to the requesting agency’s decision on the 
matter. 

G. A record from this system of records may be disclosed, as a 
routine use, to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other pertinent 
information, such as current licenses, if necessary to obtain informa- 
tion relevant to a decision of this Service concerning the hiring or 
retention of an employee, the issuance of a security clearance,- the 
letting of a contract, or the issuance of a license, grant or other 
benefit. 

H. Indication of a violation or potential violation of the laws of 
another nation, whether civil or criminal, may be referred to the 
appropriate foreign agency charged with the responsibility of investi- 
gating or prosecuting such violation or charged with enforcing or 
implementing such laws; indication of any such violation or potential 
violation may also be referred to international organizations engaged 
in the collection and dissemination of intelligence concerning crimi- 
nal activity. 

I. Relevant information contained in this system of records may be 
disclosed, as a routine use, to the Office of Management and Budget 
in connection with the review of private relief legislation as set forth 
in OMB Circular No. A-19 at any stage of the legislative coordina- 
tion and clearance process as set forth in that Circular. 

J. A record from this system may be disclosed to other Federal 
agencies for the purpose of conducting national intelligence and 
security investigations. 

K. Information contained in this system or records may be dis- 
closed to an applicant, petitioner or respondent or to his or her 
attorney or representative (as defined in 8 CFR 1.1(j)) in connection 
with any proceeding before the Service. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Generally, index records and cards are stored in manually 
operated index manchines, file drawers, and boxes; other information 
is stored manually as paper records in file folders at locations A, B, 
C, E, F, and H, supra. Inactive files are stored at Federal Records 
Centers. Exceptions are as follows: 


A. Alien address report index and records: Forms I-53, Alien 
Address Report, are microfilmed in the order in which they are 
received. An index is maintained on microfiche and on computer- 
readable magnetic tape. 

B. Alien documentation, identification, and telecommunications 
(ADIT) system inforn.ation is stored on magnetic tape and disks. 
Original forms completed by the individuals are filed with other 
records described for the subsystem “Centralized index and records.” 

C. Alien enemy index: Index records are maintained on microfilm. 
Actual files are stored in Federal Records Centers. 

D. Centralized index and records: Most records are paper docu- 
ments stored in file folders. Those index records which can be ac- 
cessed electronically are stored on magnetic disk and tape. 

E. Enforcement indexes: Original index cards and records are 
stored in manually operated file drawers and machines. Some records 
are also maintained in the automated system published in a notice 
entitled “JUSTICE/DEA-INS-111, Automated Intelligence Records 
Systems (Pathfinder).” 

‘ -F. Examinations indexes: (1) Application and petition system rec- 
ords are stored on magnetic media at the Department of Justice Data 
Management Service. Original paper forms completed by the individ- 
uals are filed with other records in the subsystem called “Centralized 


44699 


index and records.” (2) Service lookout system records are main- 


tained on magnetic tape and in printed looseleaf reference books at 
ports of entry. 


Retrievability: Generally, records are indexed and retrievable by 
name and/or “A” or “C” file number. Exceptions are as follows: 

A. Air detail office index system: Aircraft data is filed in numerical 
sequence, within each calendar year. 

B. Intelligence indexes: Records are retrieved by name within 
organization, activity, or type of violation. 

C. Examiners’ docket lists of petitioners for naturalization, and 
Master docket lists of petitions for naturalization pending one year or 
more, are filed chronologically for each court exercising naturaliza- 
tion jurisdiction. Relating records are filed by petition number. 

Access controls: Records are safeguarded in accordance with De- 
partment of Justice rules and procedures. INS offices are located in 
buildings under security guard, and access to premises is by official 
identification. All records are stored in spaces which are locked 
outside of normal office hours. Many records are stored in cabinets 
or machines which are locked outside of normal office hours. Access 
to automated systems is controlled by restricted password for use of 
remote terminals in secured areas. 


Retention and disposal: Several general rules apply to many subsys- 
tems of records: 


A. Alien registration records are retained for 100 years from the 
closing date or date of last action. 

B. Correspondence control cards (forms G-617) are normally re- 
tained for one year following the year in which created. 

C. Correspondence portions of subject files are normally retained 
no longer than two years. Records are then either microfilmed or 
destroyed by burning. 

Ba Records in policy portions of subject files are retained indefi- 
nitely. 

E. Indexes and records not specifically mentioned are retained only 
so long as they serve a useful purpose. 

F. Records are destroyed by shredding, burning, or as provided in 
disposal schedules. 

Exceptions to the general practices are as follows: 

A. Alien documentation, identification, and telecommunications 
(ADIT) system records are maintained until naturalization, death, or 
other material change in status of the individual, or until the registra- 
tion card is relinquished. 

B. Air detail office index: Forms I-92A are retained for five years. 

C. Border Patrol trainee examination papers are destroyed six 
months after the trainee officer completes his probationary year. 

D. Centralized index records stored on magnetic disk and tape are 
updated periodically and maintained for the life of the relating 
record. Original index cards are microfilmed, then destroyed. 

E. Compassionate cases system records are retained for three years 
after completion of action. 

F. Congressional Mail Unit correspondence control index records 
are retained for three years. 

G. Emergency reassignment index records are destroyed upon the 
transfer, separation, retirement, or death of the employee. 

H. Enforcement indexes relating to law violators and witnesses are 
retained for three years. Routine investigations records are destroyed 
when the investigation is closed. Correspondence control records are 
destroyed after final action on the subject matter. 

I. Examinations indexes: (1) Application and petition system rec- 
ords are deleted from the automated data base five years after the 
date of last activity. Inactive records will be stored on magnetic tape 
for an additional five years. (2) Service lookout system records are 
deleted five years after insertion, unless removed at an earlier date or 
reinserted by the listing agency. 

J. Finance Section indexes: accounts with creditors and debtors are 
retained for two years from the close of the fiscal year to which they 
relate and then are transferred to Federal Records Centers for stor- 
age and disposition. 

K. Freedom of Information correspondence control index cards 
and records of requests under appeal or litigation are retained until 
completion of the action. Other index records of FOIA requests are 
retained for one year following the year in which created. 

L. Health records are retained for six years after the date of the 
last entry. 

M. Intelligence indexes: records are maintained indefinitely. 

N. Naturalization examiners, docket lists and master docket lists 
are retained for two years. Naturalization and citizenship docket 
cards are purged after applications are rejected, closed, granted, or 
denied; or petitions for naturalization are granted, denied, or non- 
filed. 

O. Microfilmed manifest records are retained permanently. 
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P. Personal data cards are retained for three years after the em- 
ployee is separated (Location A, supra). In regional offices (Location 
B, supra), records are destroyed after the employee is separated. 

Q. Personnel investigations records are destroyed at the close of 
the fiscal year following the year of investigation. However, Oper- 
ation Clean Sweep records are being retained until the program is 
terminated. Records of criminal investigations are retained as long as 
the information serves a useful purpose. 

R. Security access clearance index records are destroyed upon the 
separation, death, or retirement of the employee. 

S. White House and Attorney General correspondence control 
index cards are retained for one year beyond the expiration of the 
term of the President. 


System manager(s) and address: A. The system manager, Service- 
wide, is the Associate Commissioner, Management (Location A, 
supra). 

B. The Associate Commissioner, Management, is the sole manager 
of the following subsystems: 

1. Agency information control record index. 

2. Alien address reports index and records. 

3. Alien documentation, identification and telecommunications 
(ADIT) system. 

4. Alien enemy index. 

5. Centralized index and records (Master Index). 

6. Congressional Mail Unit correspondence control index. 

7. Document vendors and alterers index. 

8. Enforcement correspondence control index. 

9. Examinations indexes: (1) Application and petition system; (2) 
Correspondence control index; (3) Service lookout system. 

0. Finance Section indexes. 
. Freedom of Information correspondence control index. 
. Health record system. 
. Intelligence indexes. 
. Micofilmed manifest records. 
. Property issued to employees. 
. Security access clearance index. 
. White House and Attorney General correspondence control 


C. The following officials are system managers for special subsys- 
tems: 

1. Automobile decal parking identification for employees: Deputy 
Regional Commissioner (Location B-4, supra). 

2. Enforcement indexes, group one (Contact index; Informant 
index; Antismuggling index (general); Criminal, immoral, narcotic, 
racketeer and subversive indexes; Suspect third party index): the 
ranking Service officer of the offices in which the indexes are main- 
tained (Locations A, B, C, and E, supra). 

3. Enforcement indexes, group two: (a) Air detail office index: 
Deputy Director (Location J, supra). (b) Antismuggling information 
centers: (1) Canadian border, Chief Patrol Agent (Location F-19, 
supra); (2) Mexican Border, Deputy Director (Location J, supra). (c) 
Border Patrol Academy index: Chief Patrol Agent (Location G, 
supra). (d) Border Patrol sectors general index: Chief Patrol Agent 
(Location F, supra). (e) Fraudulent Document Center index (Loca- 
tion J, supra). 

4. Compassionate cases system: Associate Commissioner, Manage- 
—— A, supra); Regional Commissioners (Location B, 
supra). 

5. Emergency reassignment index: Regional Commissioners (Loca- 
tion B, supra); District Directors (Location C, supra); Officers in 
charge (Location E, supra); Chief Patrol Agents (Location F, supra). 

6. Extension training program enrollees: Chief, Employee Develop- 
ment Branch, Office of Assistant Commissioner, Personnel (Location 
A, supra). 

7. Naturalization and citizenship indexes: (a) Naturalization and 
citizenship docket cards, and Examiners’ docket lists of petitioners 
for naturalization: District Directors (Location C, supra); Officers in 
Charge (Location E, supra, except E-6, E-7, E-8, and E-13). (b) 
Master docket lists of petitions for naturalization pending one year or 
more: The Associate Commissioner, Management (Location A, 
supra); Regional Commissioners (Location B, supra); District Direc- 
tors (Location C, supra); Officers in charge (Location E, supra, 
except E-6, E-7, E-8, and E-13). 

8. Personal data card system: Associate Commissioner, Manage- 
= A, supra); Regional Commissioners (Location B, 
supra). 

Notification procedure: A. Inquiries should be addressed to the 
system managers listed above, except for the following subsystems: 

1. Finance Section indexes: address inquiries to the INS office at 
which business was conducted. 


Notices 


2. Freedom of Information correspondence control index: address 
inquiries to the INS office nearest the requester’s place of residence, 
or (if known) the INS office where the record is located. . 

B. Systems totally exempt from disclosure pursuant to 5 U.S.C. 
552a (j) and (k) are listed below: 

1. Agency information control record index. 

2. Document vendors and alterers index. 

3. Emergency reassignment index. 

4. Enforcement indexes, group one: (a) Contact index. (b) Inform- 
ant index. (c) Anti-smuggling index (general). (d) Criminal, immoral, 
narcotic, racketeer, and subversive indexes. (e) Suspect third party 
index. 

5. Enforcement indexes, group two: Anti-smuggling information 
centers, Canadian and Mexican borders. 

6. Examinations indexes: Service lookout system. 

7. Intelligence indexes. 


Record access procedures: In all cases, requests for access to a 
record from any record subsystem shall be in writing or in person. If 


’ a request for access is made in writing, the envelope and letter shall 


be clearly marked “Privacy Access Request.” The requester shall 
include a description of the general subject matter and if known, the 
relating file number. To identify a record relating to an individual, 
requester should provide the individual’s full name; date and place of 
birth; alien, citizen, or employee identification number; and, if appro- 
priate, the date and place of entry into or departure from the United 
States. The requester shall also provide a return address for transmit- 
ting the information. 


Most of the subsystems of records contain information which the 
Attorney General has exempted from disclosure pursuant to 5 U.S.C. 
552a (j) and (k), and records which are classified pursuant to Execu- 
tive order. Each requester will be accorded access to the records 
relating to himself only to the extent that such records are not within 
the scope of exemptions and are not classified. 


Contesting record procedures: Any individual desiring to contest or 
amend information maintained in the system should direct his request 
to the INS office nearest his residence or to the office in which he 
believes a record concerning him may exist. The request should state 
clearly what information is being contested, the reasons for contest- 
ing it, and the proposed amendment to the information. 


Record source categories: Basic information contained in INS rec- 
ords is supplied by individuals on Department of State and INS 
applications and reports. Other information comes from inquiries 
and/or complaints from members of the general public and members 
of the Congress; referrals of inquiries and/or complaints directed to 
the White House or Attorney General; INS reports of investigation, 
sworn statements, correspondence and memorandums; official re- 
ports, memorandums, and written referrals from other government 
agencies, including Federal, state, and local, and from various courts 
and regulatory agencies; information from foreign government agen- 
cies and international organizations; and personnel and administrative 
applications and forms. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4); 
(d); (e) (1), (2), and (3); (e)(4) (G), CH), and (1); (e) (5) and (8); (A); (g); 
and (h) of the Privacy Act. These exemptions apply to the extent 
that information in the subsystems is subject to exemption pursuant to 
5 U.S.C. 552a (j) and (k). Rules have been promulgated in accord- 
ance with the requirements of 5 U.S.C. 553 (b), (c), and (e) and have 
been published in the Federal Register as additions to Title 28, Code 
of Federal Regulations (28 CFR 16.99). 


JUSTICE/LEAA—002 
System name: Law Enforcement Education System 


System location: Law Enforcement Assistance Administration; 633 
Indiana Avenue, N.W.; Washington, D.C. 20531. 


Categories of individuals covered by the system: Recipients of 
LEAA Law Enforcement Education Loans and Grants. 


Categories of records in the system: LEEP Master Computer File; 
LEEP Promissory Note File; LEAA Form 03. 


Authority for maintenance of the system: The system is established 
and maintained pursuant to 42 U.S.C. 3746. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To contractors for coding 
and statistical analysis, educational institutions for record reconcili- 
ation, IRS and references listed on application for address verifica- 
tion, referees in bankruptcy for claim action, State and local agencies 
to verify eligibility. 
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Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. “ 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information maintained in the system is stored on comput- 
er magnetic tape, discs and folders. 


Retrievability: Information is retrievable by name of. recipient and 
social security number. 


Safeguards: Computerized information is safeguarded and protected 
by computer password key and limited access. Noncomputerized 
data is safeguarded in file room which is locked after business hours. 
Access is limited to LEAA authorized personnel. 


Retention and disposal: Computerized records are kept indefinitely. 
Uncollected loans/grants are transferred to GAO as soon as deter- 
mined uncollectable. Cancelled or repaid loan/grants are closed at 
end of fiscal year, held three years, sent to Federal Records Center 
and destroyed in accordance with instructions from GAO. 


System manager(s) and address: Comptroller; Law Enforcement 
Assistance Administration; 633 Indiana Avenue, N.W.; Washington; 
D.C. 20531. 

Notification procedure: Same as above. 


Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the letter 
clearly marked “Privacy Access Request.” Include in the request the 
name and personal identifier number. Access requests will be directed 
to the System Manager listed above. 


_ Contesting record procedures: Individuals desiring to contest or 

amend information maintained in the system should direct their re- 
quest to System Manager listed above, stating clearly and concisely 
what information is being contested, the reason for contesting it, and 
the proposed amendment to the information sought. 


Record source categories: Sources of Information are the recipients 
of loans/grants and their educational institutions. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/LEAA—008 
System name: Civil Rights Investigative System. 


System location: Law Enforcement Assistance Administrative; 633 
Indiana Avenue NW.; Washington, D.C. 20531. 


Categories of individuals covered by the system: Complaints of dis- 
crimination by individuals affected by the agency program for which 
the agency has compliance responsibility, grantees, subgrantees, con- 
tractors, subcontractors, employees, and applicants. 


Categories of records in the system: Civil Rights Complaint Control 
Logs; Civil Rights Litigation Reference Files. 


Authority for maintenance of the system: 42 U.S.C. 3766(c); E.O. 
11246 (3 C.F.R. 173) as amended by E.O. 11375. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Investigation of complaints 
and to obtain compliance with Civil Rights laws. Users of the data 
are State Planning Agencies, State Governors and Attorneys Gener- 
al, Criminal Justice Agencies, Office of Federal Contract Compliance, 
Equal Employment Opportunity Commission, Office of Federal Rev- 
enue Sharing, and a United States Commission on Civil Rights; De- 
partment of Health, Education, and Welfare; States Civil Rights 
Offices; and Law Enforcement Assistance Administration researchers 
for purposes of evaluation technical assistance and training. 


Release of information to the news media: Information permitted to 
be released to the news media and the public pursuant to 28 C.F.R. 
50.2 may be made available from ‘systems of records maintained by the 
Department of Justice unless it is determined that release of the specific 
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information in the context of a particular case would constitute an 
unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to.5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


_ Storage: Information in the system is stored in file folders and on 
index cards. ~ 


Retrievability: Information is retrieved by name of respondent and 
complainants. 


_ Safeguards: Information is kept in locked file cabinets and combina- 
tion safe. Access is limited to investigative personnel. 


Retention and disposal: Complaint control logs are destroyed upon 
completion of action on the inquiry or complaint. Complaint case 
files thereafter are not retrievable by name, number, or other infor- 
mation identifiable to the individual. Other investigative information 
is destroyed four years after the investigation is completed. 


System manager(s) and address: Office of Civil Rights Compliance; 
Law Enforcement Assistance Administration; 633 Indiana’ Avenue 
NW.; Washington, D.C. 20531. 


Notification procedure: Same as the above. 


Record access procedures: A request for access to a record contain- 
ing civil rights investigatory material shall be made in writing with 
the envelope and letter clearly marked “Privacy Access Request” to 
the Civil Rights System Manager listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above, stating clearly and con- 
cisely what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. 


Record source categories: The information contained in this system 
was received from individual complainants, witnesses, grant files, 
respondents, official State and Federal records. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/OMF-015 


System name: EEO (Equal Employment Opportunity) Volunteer 
Representative Roster. 


System location: U.S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530. 


Categories of individua!s covered by the system: Employees of the 
Department of Justice who have volunteered to serve as EEO repre- 
sentatives. 


Categories of records in the system: The roster provides the repre- 
sentative’s name, position, title, organization, office address and tele- 
phone number. 


Authority for maintenance of the system: The roster was established 
and is maintained pursuant to the following authorities: 5 CFR Part 
713, 28 CFR 42.2(a), and Department of Justice Order 1713.5 (Octo- 
ber 30, 1973). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The roster is used by 
Department personnel and applicants for Department jobs who have 
filed or contemplate filing discrimination complaints based on race, 
color, religion, sex, national origin, age, or physical limitation. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of person privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the member or staff requests the information 
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on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: Information from the roster is retrieved by name. 


Safeguards: Access to the roster is limited to those persons whose 
official duties require such access and to Justice Department employ- 
ees and applicants for employment with the Department who have 
filed or contemplate filing discrimination complaints. 


Retention and disposal: Information contained in the roster is re- 
tained for the duration of an individual’s services as a volunteer EEO 
representative. 


System manager(s) and address: Director Equal Opportunity Pro- 
grams Staff; Office of Management and Finance; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W.; Washington, D.C. 
20530. 


Notification procedure: Same as System Manager. 
Record access procedures: Same as Notification. 
Contesting record procedures: Same as Notification. 


Record source categories: Information in the file is voluntarily pro- 
vided by employees who wish to serve as volunteer EEO representa- 
tives. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/PRC—001 
System name: Docket, Scheduling and Control. 


System location: Records are maintained at each of the Regional 
Offices for inmates incarcerated in and persons under supervision in 
each region, except for the National Appeals Board docket main- 
tained in Washington. All requests for records should be made to the 
appropriate regional office or Headquarters at the following ad- 
dressed: United States Parole Commission, Scott Plaza II, Industrial 
Highway, 6th Floor, Philadelphia, Pa. 19113; United States Parole 
Commission, 3500 Greenbriar Parkway, Building 300, Atlantic, Ga. 
30331; United States Parole Commission, 320 First Street, Washing- 
ton, D.C. 20537, ATTN: National Appeals Board, United States 
Parole Commission, KCI Bank Building, 8800 Northwestern 112th 
Street, Kansas City, Mo. 64153. United States Parole Commission, 
3883 Turtle Creek Boulevard, Svite I, Dallas, Tex. 75219. United 
States Parole Commission, 330 Primrose Drive, 5th Floor Burlin- 
game, Calif. 94010. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General who have 
become eligible for parole. Former inmates includes those presently 
under supervision as parolees or mandatory releases and those against 
who a revocation warant has been issued. 


Categories of records in the system: (a) Docket sheets—Each region 
and the National Appeals Board in Washington maintain a cumula- 
tive series of docket sheets in time sequence showing Commission 
action. Principal data elements are name and register number of 
inmate, offense, sentence, and previous and present Action. The 
appeal docket includes the date and type of appeal in addition to 
much of the above data. These provide a continual running record of 
the basic data elements per inmate and former inmate. (b) Hearing 
schedules—When inmates become eligible for parole through oper- 
ation of law, their names appear on an eligibility list prepared by the 
Bureau of Prisions, for initial parole hearings. Inmates denied parole 
are “continued” by the Commission to future dates for review hear- 
ings or records reviews. There is a legal requirement for record 
reviews of certain inmates at the one-third point of their sentences. 
Other types of hearings and reviews are provided for in the Code of 
Federal Regulations as part of parole rescission or revocation proce- 
dures. All of the different types of hearings and reviews are placed 
on schedules for panels of examiners to process when they visit the 
various institutions or hold ‘local’ hearings. The data elements are 
similar to those on the docket but indicate the number and type of 
hearing or review to be held instead of the result. 


Authority for maintenance of the system: 18 U.S.C. 4201-4218, 5005- 
5041, 28 CFR Part O, Subpart V, and 28 CFR Part 2. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) The dockets provide 


NOTICES 


the basis of answering basic inquiries, mostly from within the Parole 
Commission, as to when a hearing came up for an individual and 
what action was taken. The schedules indicate to examiners and 
prision staff the specific hearings and reviews to be prepared for and 
held. 


(b) In the event that material in this system indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records may be re- 
ferred to the appropriate agency, whether Federal, State, local or 
foreign, charged with responsibility of investigating or prosecuting 
such violation or charged with enforcing or implementing the statute, 
or rule, regulation or order issued pursuant thereto. 

(c) A record from this system of records may be disclosed to a 
Federal, State or local agency maintaining civil, criminal or other 
relevant information if necessary to obtain information relevant to a 
agency decision concerning parole matters. 

(d) A record from this system may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

(e) Internal users—Employees of the Department of Justice who 
have a need to know the information in the performance of their 
duties. 

(f) External users—As noted above, on occasion employees of 
Federal, State and local enforcement, correctional, prosecutive, or 
other agencies, and courts may have access to this information. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the U.S. Parole Commission unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. ‘ 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion, not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communications from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information stored in the system is on sheets of paper, one 
item per line, stored in folders or binders. An experimental program 
to store such data on tape, disk, or microfiche using ADP technol- 
ogy, is in the beginning stages. 

Retrievability: Name, register number, date, institution, Commission 
action. 


Safeguards: Copies of dockets and schedules are not disseminated 
outside of Commission offices and Bureau of Prisons installations. 
They are available only to Commission and bureau employees on a 
“need to know” basis. Information therefrom may be given outside 
the Department as indicated in the “Routine Uses.” If so, a letter will 
be written covering the item disclosed, date, and identity of the 
recipient: If information must be given over the phone due to urgen- 
cy, the caller will be identified beforehand and details of the call 
recorded. 


Retention and disposal: Records in this system are kept for five (5) 
years after the effective date of the schedule or date of the last item 
recorded on the docket. They are then shredded. 


System manager(s) and address: Herman Levy, Attorney-Manage- 
ment Analyst, United States Parole Commission, 320 First Street 
NW., Room 342; Washington, D.C. 20537. 


Notification procedure: Address inquiries to Regional Director at 
appropriate location. For general- inquiries, address system manager. 
The “Attorney General has exempted this system from compliance 
with the provisions of subsection (d), under the provisions of subsec- 
tion (j). 

Record source categories: 1) Bureau of Prisons files; 2) Parole 
Commission and Bureau of Prison’s employees; 3) Court Records, 4) 
Parole Commission inmate files. 
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Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (2) and (3), (e)(4) (G) and (H), (e)(8), (f) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promul- 
gated in accordance with the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the Federal Register. 


JUSTICE/PRC—002 
System name: Freedom of Information Act Record System. 


System location: Records may be retained at any of the Regional 
Offices as indicated in the Inmate and Supervision Files System and 
the Headquarter’s Office. All requests for records may be made to 
the Central Office, United States Parole Commission, 320 First Street 
NW., Washington, D.C. 20537, ATTN: Executive Assistant to Chair- 
man, or to the appropriate Regional Office. 


Categories of individuals covered by. the system: Current and former 
inmates under the custody of the Attorney General, including former 
inmates on supervision. 


Categories of records in the system: (1) Administrative requests and 
responses to requests for information and records under 5 U.S.C. 552, 
and appeals from denials of data; (2) Final orders of Commission 
t lowing all parole rescission and revocation hearings, record re- 
views, and appeals are maintained in the Freedom of Information Act 
re.ding room at Commission headquarters with names and register 
numbers removed to protect individual privacy of inmates and per- 
sons on supervision. Final decisions in labor and pension cases are 
maintained in said reading room. 

Authority for maintenance of the system: 5 U.S.C 552. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The system is used: (a) to 
maintain records concerning the processing and determination of 
requests for information made pursuant to the Freedom of Informa- 
tion Act 5 U.S.C. 552; and make final orders available in a reading 
room pursuant to 5 U.S.C. 552: (b) to provide documentation of 
receipt and processing requests for information made pursuant to the 
Freedom of Information Act if needed for processing contested den- 
ials of release of data; (c) to furnish information to employees of the 
Department of Justice who have a need for information from the 
system in performance of their duties; (d) to maintain a count of 
requests and method of compliance as required by Freedom of Infor- 
mation Act. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the U.S. Parole Commission unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behaif when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information maintained in the system is stored on docu- 
ments. 


Retrievability: Documents are indexed by name and/or register 
number. Final orders in the reading room are indexed by type, and 
within each type the source (Region or National Appeals Board). 

Safeguards: Information is stored in file cabinets in rooms super- 
vised by day and locked at night and are made available to Commis- 
sion personnel and other Department of Justice employees on a 
“need to know” basis. Each requestor may see his own file. The 
public may use the reading room. 


Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding. 


System manager(s) and address: General Counsel, United States 
Parole Commission, 320 First Street NW., Washington, D.C. 20537. 


Notification procedu:e: Same as the above. 
Record access pro«+dures: Same as the above. 
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Contesting record procedures: Same as the above. 


Record source categories: (1) Inmates and persons on supervision; 
(2) Department of Justice employees. 


Systems exempted from certain provisions of the act: None. 


Inmate and Supervision Files, JUSTICE/PRC-003: Published at 43 
FR 35404 on August 9, 1978. The U.S. Parole Commission proposed 
a new routine us¢. Comments are due by September 8, 1978. 


JUSTICE/PRC-003 
System name: Inmate and Supervision Files. 


System location: Records are maintained at each of the Commis- 
sion’s Regional Offices for inmates incarcerated in and persons under 
supervision in each region. Records are housed temporarily at the 
Commission’s Headquarters Office located at 320 First Street, Wash- 
ington, D.C. 20537 when used by the National Appeals Board or 
other Headquarter’s personnel. Prior to the first parole hearing, the 
inmate’s file is maintained at the institution at which he is incarcerat- 
ed. All requests for records should be made to the appropriate 
regional office at the following addresses: U.S. Parole Commission, 
Scott Plaza II, Industrial Highway, Sixth Floor, Philadelphia, Pa. 
19113. U.S. Parole Commission, 3500 Greenbriar Parkway, Building 
0300, Atlanta, Ga. 30331. U.S. Parole Commission, KCI Bank Build- 
ing, 8800 112th Street NW., Kansas City, Mo. 64153. U.S. Parole 
Commission, 3883 Turtle Creek Boulevard, Suite I, Dallas, Tex. 
75219. U.S. Parole Commission, 330 Primrose Drive, Fifth Floor, 
Burlingame, Calif. 94010. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. Former inmates 
include those presently under supervision as parolees or mandatory 
releasees. 


Categories of records in the system: 1. Computation of sentence and 
supportive documentation. 

2. Correspondence concerning pending charges, and wanted status, 
including warrants. 

3. Requests from other Federal and non-Federal law enforcement 
agencies for notification prior to release. 

4. Records of the allowance, forfeiture, withholding and restora- 
tion of good time. 

5. Information concerning present offense, prior criminal back- 
ground, sentence, and parole from the U.S. Attorneys, the Federal 
Courts, and Federal prosecuting agencies. 

6. Identification Data, physical description, photograph and finger- 
prints. 

7. Order of designation of institution of original commitment. 

8. Records and reports of work and housing assignments. 

9. Program selection, assignment and performance adjustment/pro- 
gress reports. 

10. Conduct records. 

11. Social background. 

12. Educationa! data. 

13. Physical and mental health data. 

14. Parole Commission applications, appeal documentation, orders 
actions, examiner’s summaries, transcripts or tapes of hearings, guide- 
line evaluation documents, parole or mandatory release certificates, 
statements of third parties for or against parole, special reports on 
youthful offenders and adults required by statute and related docu- 
ments. 

15. Correspondence regarding release planning, adjustment and 
violations. 

. Transfer orders. 

. Mail and visit records. 

. Personal property records. 

. Safety reports and rules. 

. Release processing forms and certificates. 

. Interview request forms from inmates. 

. General correspondence. 

. Copies of inmate court petitions and other court documents. 

. Reports of probation officers, Commission correspondence with 
former inmates and others, and Commission orders. and memoranda 
dealing with supervision and conditions of parole or mandatory re- 
lease. 

25. If an alleged parole violation exists, correspondence requesting 
a revocation warrant, warrant application, warrant, instructions as to 
service, detainers and related documents. 

Authority for maintenance of the system: 18 U.S.C. 4201-4218, 5005- 
5041, 28 CFR Part O, Subpart V, and 28 CFR Part 2. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) The file is the “work- 
ing tool” used by Parole Commission examiners to frame the ques- 
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tions at the inmates initial hearing. After that hearing, it is placed in 
the appropriate regional office where it provides the principle infor- 
mation source for decisions necessary during the pre-release stage 
(before parole), the review hearing or record review, and the post 
release stage (when supervision takes place). It is sent temporarily to 
Commission Headquarters when appeals come before the National 
Appeals Board or when needed by counsel and others on the Head- 
quarters Staff. It is used by employees at all levels including Commis- 
sion members to provide the information for decision making in 
every area of Commission responsibility. Files of released inmates are 
used to make statistical studies of subjects related to parole and 
revocation. 


(b) The system is used to provide information source to officers 
and employees of the Department of Justice who have a need for the 
information in the performance of their duties. 

(c) The system is used to provide information source for disclosure 
of information that are matters solely of general public record, such 
as offense, sentence data, release date, etc. Names are not disclosed 
when information is so provided. 

(d) The system is used to provide informational source for re- 
sponding to inquiries from Federal inmates involved, their families or 
representatives, or Congressional inquiries. 

(e) Internal Users—Employees of the Department of Justice who 
have a need to know information in the performance of their duties. 

(f) External Users—U.S. Probation Officers, who supervise parol- 
ees and mandatory releasees and U.S. District Court judges on rare 
occasions when Commission action is attacked in litigation. Very 
rarely, to enforcement authorities outside of the Department of Jus- 
tice. 

(g) In the event that material in this system indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records may be re- 
ferred to the appropriate agency, whether Federal, State, local or 
foreign, charged with the responsibility of investigating or prosecut- 
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order, issued pursuant thereto. 

(h) A record from the this system may be disclosed to a Federal, 
State or local agency maintaining civil, criminal or other relevant 
information if necessary to obtain information relevant to an agency 
decision relating to current or former inmates under supervision. 

(i) A record from this system may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a licensé, grant or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

Gj) A record from this system may be disclosed to a person or to 
persons who may be exposed to harm through contact with a partic- 
ular parolee or mandatory releasee if it is deemed by a Commissioner 
to be reasonably necessary to give notice that such danger exists. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the U.S. Parole Commission unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion, not otherwise required to be released pursuant to 5 USC 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
USC 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on papers 
fastened into file jackets and a minimal amount is on cards stored in 
card file drawers. Active files and card indices are located in each 
region; inactive files are at the Washington Federal Records Center 
and the card index to inactive files is at Board Headquarters in 
Washington. An experimental program to store such data on tape, 
disk or microfiche using ADP technology is in the beginning stages. 


NOTICES 


Retrievability: All data is indexed by name and/or register number. 
When ADP technology is used in the future, such data may be 
available by Social Security Number, FBI identification number, or 
other indices. 


Safeguards: Within the Department of Justice, routine use is made 
available to employees only on a “need to know” basis. Files are 
stored in rooms which are supervised by day and locked at night. 
Data from files for recipients outside of the Parole Commission and 
Bureau of Prisons is conveyed by letter so that a record exists. When 
files are sent they are covered by a letter with a follow-up on return 
of the file. Such disclosure is infrequent, and is within the Federal 
enforcement-prosecution-judicial area only. 


Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by electronic means or shredding. 


System manager(s) and address: Herman Levy, Attorney-Manage- 
ment Analyst, United States Parole Commission, 320 First Street 
NW., Room 342, Washington, D.C. 20537. 


Notification procedure: Address inquiries to Regional Director at 
appropriate location. For general inquiries, address System Manager. 
The Attorney General has exempted this system from compliance 
with the provisions of Subsection (d) under the provisions of Subsec- 
tion (j). 

Record source categories: 1: Individual inmate; 2. Federal law en- 
forcement agencies and personnel; 3. State and Federal probation 
services; 4. Non-Federal law enforcement agencies; 5. Educational 
institutions; 6. Hospital or medical sources; 7. Relatives, friends and 
other interested individuals or groups in the community; 8. Former 
or future employers; 9. Evaluations, observations, reports, and find- 
ings of institution supervisors, counselors, board and committees, 
Parole Commission examiners, Parole Commission Members; 10 Fed- 
eral Court records; 11. U.S. Bureau of Prisons personnel and records. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (2) and (3), (€)(4) (G) and (H), (e)(8), (f) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 55a(j)(2). Rules have been promul- 
gated in accordance with the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the Federal Register. 


JUSTICE/PRC—004 


System name: Labor and Pension Case, Legal File and General Cor- 
respondence System. 


System location: All Labor and Pension cases, and Legal file and 
some general correspondence material is located at: Commission 
Headquarters, 320 First Street NW., Washington, D.C. 20537. The 
balance of the general correspondence material is located at the 
Commission’s Regional Offices, the addresses of which are specified 
in the Inmate and Supervision System. 


Categories of individuals covered by the system: All applicants for 
exemptions under 29 U.S.C. 504 and 29 U.S.C. 1111, all persons 
litigating with the U.S. Parole Commission, all persons corresponding 
with the Commission on subjects not amenable to being filed in an 
inmate or supervision file identified by an individual, and all Con- 
gressmen inquiring about constituents. 


Categories of records in the system: The Commission processes 
applications of persons convicted of certain crimes for exemptions to 
allow their employment in the Labor field under 29 U.S.C. 504 of by 
Employee Benefit Plans under 29 U.S.C. 1111. The files contain 
memoranda, correspondence, and legal documents with information 
of a personnel nature, i.e., family history, employment history, 
income and wealth, etc., and of a criminal history nature, i.e., record 
of arrests and convictions, and details as to the crime which barred 
employment. The final decision of the Commission in each case is a 
public document under the Freedom of Information Act. The Coun- 
sel’s Office of the Parole Commission maintains work files for each 
inmate or person on supervision who is litigating with the Commis- 
sion. These files contain personnel and criminal history type data 
regarding inmates, and internal communications among attorneys, 
Members and others developing the Commission’s legal position in 
these cases. Files of the Commission’s correspondence with Congress- 
men who inquire about groups of constituents who have paroles or 
revocations pending or other subjects are maintained in the Chair- 
man’s Office and in the regions. Files of correspondence, notes, and 
memoranda concerning parole revocation and related problems are 
also maintained in those locations. Some of this material duplicates 
material in the inmate files and contains personnel-criminal history 
type information about individuals. 


Authority for maintenance of the system: These files are maintained 
pursuant to 18 U.S.C. 4201-4218, 5005-5041, 28 CFR Part O, Subpart 
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V, 28 CFR Parts 2 and 4, 29 U.S.C. 504, 1111, and all statutory 
sections and procedural rules allowing inmates, persons under super- 
vision, or others to litigate with the Parole Commission. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Within the Parole Com- 
mission material in this system is used respectively by Counsel’s 
Office staff and Commission Members in processing exemption appli- 
cations. The legal file material is used by Counsel’s Office staff in 
asserting the litigation position of the Commission. The general cor- 
respondence is used by the Commission personnel in responding to 
Congressmen, and by Commission Members and others in transacting 
the day-to-day business of the Commission. Final pension and labor 
case decisions are used by the Commission, the Justice, and Labor 
Departments, and the public to establish precedents in this field of 
litigation in the event that material in this system indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records may be re- 
ferred to the appropriate agency, whether Federal, State, local or 
foreign, charged with the responsibility of investigating or prosecut- 
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto. A record 
from this system of records may be disclosed to a Federal, State or 
local agency maintaining civil, criminal or other relevant information 
if necessary to obtain information relevant to an agency decision 
relating to pension or labor matters. A record from this system may 
be disclosed to a Federal agency, in. response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em- 
ployee, the letting of a contract, or the issuance of a license, grant or 
other benefit by the requesting agency, to the extent that the infor- 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

of informatica to the news media: Information permitted to 
be released to the news media and the public pursuant to 28 CFR 50.2 
may be made available from systems of records maintained by the U.S. 
Parole Commission unless it is determined that release of the specific 
information in the context of a particular case would constitute an 
unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion, not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Service: 
A record from a system of records may be disclosed as a routine use to 
the National Archives and Records Service (NARS) in records man- 
— inspections conducted under the authority of 44 U.S.C. 2904 
an ‘ 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: All data is on documents or other papers in bound files. 
Labor and pension case material is in Counsel’s Office or the Chair- 
man’s Office at Headquarters, except for final decisions which are in 
the Freedom of Information Act reading room. Legal files are in 
Counsel’s Office at Headquarters, general correspondence is in the 
Chairman’s Office, the office of his staff at Headquarters, and the 
offices of each regional director. Files are in file cabinets. 


Retrievability: Labor, pension, and legal file material is indexed or 
filed by name of applicant or litigant, respectively. General corre- 
spondence is indexed or filed by subject, time sequence or individuals 
to whom the items refer. 


Safeguards: Material is available only to Commission employees on 
a “need to know” basis. Storage locations are supervised by day and 
locked at night. Only disclosure made therefrom is to other agencies 
of the Department of Justice, the U.S. Probation Office, Federal 
enforcement agencies or the Congress. Disclosure to Congressmen in 
response to inquiries concerning constituents is subject to the exemp- 
tions of the Freedom of Information Act. The Commission Decisions 
in labor and pension cases are public information under the Freedom 
of Information Act. 


Retention and disposal: Records are maintained for 10 years and are 
shredded or destroyed electronically thereafter. 

System manager(s) and address: Herman Levy; Attorney/Manage- 
ment Analyst, United States Parole Commission, 320 First Street 
NW., Room 342, Washignton, D.C. 20537. 


Record source categories: a. Applicants for exemptions under 29 
U.S.C. 504 and 29 U.S.C. 1111; b. U.S. Department of Labor; c. 
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Administrative Law Judges and others connected with labor or pen- 
sion cases; d. Litigants proceeding against Parole Commission; e. The 
Commission’s legal staff and other Commission personnel; f. Con- 
gressmen and others making inquiries of Commission; g. Commission 
Members and employees responding to inquiries, corresponding with 
others, preparing speeches, policy statements and other means of 
contact with other branches of the Federal Government, State, and 
local governments, and the public. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (c) (2) and (3), (4) (G) and (H), (c) (8), (f). and (g) of the Privacy 
Act p»rsuant to 5 U.S.C. 552a(j)(2). Rules have been promulgated in 
accoraance with the requirements of 5 U.S.C. 553 (b), (c) and (e) and 
have been published in the Federal Register. 


JUSTICE/PRC—005 
System name: Office Operation and Personnel System. 


System location: At each regional office as indicated in the “Inmate 
and Supervision File System Report” and at the U.S. Parole Commis- 
sion, 320 First Street NW., Washington, D.C. 20537. 


Categories of individuals covered by the system: Present and former 
Commission Members and employees of the U.S. Parole Commission. 


Categories of records in the system: Personnel records, leave rec- 
ords, property schedules, budgets and actual expense figures, obliga- 
tion schedules, expense and travel vouchers, and the balance of the 
usual paperwork to run a Government office efficiently. 


Authority for maintenance of the system: All statutory sections, 
CFR sections, and CSC, GSA, and OMB directives establishing pro- 
cedures for government personnel, financial, and operational func- 
tions. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Day-to-day activity in- 
volving personnel, financial. Procurement, maintenance, recordkeep- 
ing, mail delivery, and management functions. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion, not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are in paper files or on computer printouts. They 
are stored in operations areas of offices. 


Retrievability: Data of a personal nature is in employee personnel 
files, used by Commission personnel on a “need to know” basis. Each 
employee has a right to see his own file on request. Other files are 
used by Commission personnel on a “need to know” basis. 


Safeguards: Files are supervised by appropriate personnel during 
the working day and are in locked rooms at night. 


Retention and disposal: Subject to applicable CSC, OMB, DOJ, and 
GSA regulations. 


System manager(s) and address: Executive Assistant to the Chair- 
man, U.S. Parole Commission, 320 First Street NW., room 354B, 
Washington, D.C. 20537. 


Notification procedure: Same as the above. 
Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: Parole Commission employees, Office of 
Management and Finance. All other contributing Government agen- 
cies. 


Systems exempted from certain provisions of the act: None. 
JUSTICE/PRC—006 
System name: Statistical, Educational and Developmental System. 
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System location: Parole Commission Headquarters, 320 First Street, 
3d Floor, Washington, D.C. 20537. 


Categories of individuals covered by the system: Any inmate or 
former inmate under custody of the Attorney General including 
former inmates supervised as parolees or mandatory releasees. 


Categories of records in the system: All records as described in the 
Workload Record, Decision Result, and Annual Report System plus 
data on additional input forms known as Revocation Data Sheets, 
Parole Decision Information Sheet, certain follow-up forms and the 
Salient Factor Worksheet Form. These forms include criminal histo- 
ry-type data elements regarding specific individuals selected from the 
above category of individual. This data is either organized and pro- 
cessed by hand or is input into a computer through punchcard, and 
has been used to provide the following one-time reports in pamphlet- 
text form: a) Administrative Review of Parole Selection and Revoca- 
tion decisions; b) Parole Decisionmaking, a Salient Factor Score; c) 
Effect of Representation at Parole Hearings; d) Parole Decisionmak- 
ing—Structuring Discretion; e) Time Served and Release Perform- 
ance—A Federal Sample and certain additional reports, all available 
in the public reading room. The data base collected as described in 
this and the preceding system will be used to prepare studies on 
similar or related subjects in the future. It has recently been used to 
develop revocation guidelines similar to parole guidelines. Items col- 
lected for this data base may change depending on the subject matter 
of new studies to be undertaken by the Commission. 


Authority for maintenance of the system: 18 U.S.C. 4201-4218, 5005- 
5041, 28 CFR Part O, Subpart V, 28 CFR Part 2. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Internal—Develop 
methodology for a more scientific determination of parolability and 
revocability, methodology to comply with changing concepts of due 
process, and methodology to select persons to be released from 
prison who will be less likely to recidivate. 


b. External—Add to the general body of knowledge in the parole 
area of criminology, and provide educational material for other 
parole boards, and members of the criminal justice and academic 
communities interested in this subject. Published pamphlets in text 
form are prepared on subjects of interest in this area of criminology 
and are circulated freely. They contain no references to individuals, 
either by name, address, register number or other means of identifica- 
tion. They do not contain recognizable fact situations, descriptions, 
or other writings through which identification of any individual 
within the present or former jurisdiction of the Parole Commission 
can be made. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the U.S. Parole Commission unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. E 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Data is in input forms, IBM card decks and on computer 
tape. It is stored as described in the preceding system description. 
Pamphlet text reports are public documents stored in offices, librar- 
ies, and in bookshelves, and in the public reading room. 


Retrievability: Information by name, register number or FBI identi- 
fication number may be retrieved from the input forms, card decks, 
or tape. This material is used only by authorized parole board re- 
search personnel on a “need to know” basis and is data processed 
only by authorized Bureau of Prisons personnel. Material is not 
retrieved in identifiable form except that computer produced “hard 
copy” may be used as a temporary expedient to prepare a report. 
The final pamphlet text reports and material resulting from studies 
are used by Commission personnel for internal purposes and the 
public externally. None of this material contains any reference to an 
individual. One source form, the Salient Factor Worksheet, which 


NOTICES 


contains information retrievable as to one individual is made available 
to that individual if requested under the Freedom of Information 
Act. 


Safeguards: See “Safeguards” of preceding system regarding input 
forms, IBM cards or tape. Reports in pamphlet form are not safe- 
guarded. 


Retention and disposal: See “‘Retention and Disposal” of preceding 
system. The studies in pamphlet form are not disposed of on sched- 
ule. Some will be maintained perpetually in archives. 


System manager(s) and address: Research Director, U.S. Parole 
Commission, 320 First Street NW., Room 366, Washington, D.C. 
20537. 


Record source categories: a. Commission inmate files; b. Docket 
Sheets; c. Commission Notices of Action, orders and documentation 
following hearings; d. Commission warrant applications and warrants; 
e. General Commission records and data; f. Enforcement agency 
records regarding former inmates. ; 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (2) and (3), (e)(4) (G) and (H), (e(8), (f), and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been pro- 
mulgated in accordance with the requirements of 5 U.S.C. 553 (b), 
(c), and (e) and have been published in the Federal Register. 


JUSTICE/PRC—007 


System name: Workload Record, Decision Result, and Annual Report 
System. 


System location: U.S. Parole Commission Headquarters, 320 First 
Street, 3d Floor, Washington, D.C. 20537. 


Categories of individuals covered by the system: Any inmate and 
parolee or mandatory réleasee who has been the subject of a decision 
for the period covered in the report for which the data is used (prior 
month, prior quarter, or prior year). 


Categories of records in the system: Certain original input forms 
indicate the inmate or person under supervision by name and register 
number and give the date and specific statistical detail as to the 
decision made. They include criminal history type of information 
regarding the persons in question. Types of decisions covered in 
order of the form numbers above are after hearing or record review, 
after recommendation, after Regional Appeal, after National Appeal, 
and after a decision reopening and modifying. The data is input into 
a computer through punchcards and is used to provide the following: 
(a) A monthly report of workload containing number and type of 
hearings per region further broken out by institutions within regions 
and type of sentence; (b) A quarterly report on decision results 
indicating, among other statistics, number and type of decisions 
within, above, and below guidelines broken out by examiners making 
the decisions; (c) Together with hand posted data on other items of 
Statistical value, this data is being used to create the Annual Report 
of the Commission. 


Authority for maintenance of the system: 18 U.S.C. 4201-4218, 5005- 
5041, 28 CFR Part O, Subpart V, 28 CFR Part 2. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) These records are used 
internally to analyze work product, the performance of evaluators, 
and various types of procedures and hearings and to evaluate the 
guidelines themselves. 


(b) These records are used to prepare an annual report to the 
Attorney General, and Congress and the public indicating in quanti- 
tative and qualitative terms Commission activity and accomplishment. 

(c) In the event that material in this system indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records may be re- 
ferred to the appropriate agency, whether Federal, State, local, or 
foreign charged with the responsibility of investigating or prosecut- 
ing such violation or charged with enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto. 

(d) A record from this system of records may be disclosed to a 
Federal, State, or local agency maintaining civil, criminal or other 
relevant information if necessary to obtain information relevant to 
Parole Commission matters. 

(e) A record from this system may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a license, grant or other benefit by the 
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requesting agency, to the extent that information is relevant and 
necessary to. the requesting agency’s decision on the matter. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the U.S. Parole Commission unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the U.S. Parole Commis- 
sion not otherwise required to be released pursuant to 5 U.S.C. 552, 
may be made available to a Member of Congress or staff acting upon 
the Member’s behalf when the Member or staff requests the informa- 
tion on behalf of and in response to a communication from the 
individual who is the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper input forms are stored in folders only until informa- 
tion from them is punched into cards. Data is stored principally on 
punch cards and plans are being developed to convert it to tape 
storage. Monthly and quarterly reports in the form of computer 
printouts are filed in folders. Annual report is in book form and 
stored in library shelves. 


Retrievability: Data in this system can be retrived by inmate’s name 
and register number from the original input forms, IBM card decks, 
and planned tape substitute for card decks. It is only retrieved by 
region, by examiner, by type of decision made or hearing held, by 
relation to the guidelines and other similar means except for individu- 
al case retrievability in the guideline section of the quarterly report. 
Except for this, there is no output from this system now produced in 
which any information is identifiable by the name or register number 
of any person. Such identification exists in the input and storage data 
area. 


Safeguards: Data on forms and IBM cards and/or tape retrievable 
by individual is stored in the Research Sections Office in cabinets. 
Research personnel (all selected Commission employees) supervise 
this data by day and use it on a “need to know” basis. The room 
where it is stored is locked outside of office hours, and the entire 
Headquarters building is guarded and secured. Monthly and quarterly 
reports are for use of the Chairman, his Executive Assistant and 
Commission Members and professional personnel. No information 
thereon is retrievable as pertaining to any individual except certain 
breakouts by Parole Commission employee examiners and by inmate 
in the guideline section of the quarterly reports. These printouts are 
stored in the Commission Headquarters offices, all of which are 
supervised by day, locked at night, and are in a secured building. 
The Annual Report contains no information identifiable by individual 
and is a public document. 


Retention and disposal: Completed input forms—1i. Until data is 
keypunched into IBM cards—usually 1 month after forms are com- 
pleted. They are then destroyed; 2. IBM card decks or planned tape 
substitute—10 years after preparation, cards will be destroyed—tape 
degaussed; 3. Printouts of annual and quarterly reports—10 years; 4. 
Annual Reports—Some copies retained perpetually in Archives. 


System manager(s) and address: Executive Assistant to the Chair- 
man, Room 354-B, U.S. Parole Commission, 320 First Street NW., 
Washington, D.C. 20537. 

Record source categories: (a) Commission inmate files; (b}) Docket 
sheeis; (c) Commission notices of action, orders and documentation 
following hearings; (d) Commission warrant applications and war- 
rants; (e) General Commission records and data. 

Systems exempted from certain provisions of the act:- The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (2) and (3), (c)(4) (G) and (HM), (e)(8). (f), and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promul- 
gated in accordance with the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the Federal Register. 


JUSTICE/USA—005 
System name: Civil Case Files. 
System location: Ninety-four United States Attorneys’ Offices (See 
attached Appendix). 
Categories of individuals covered by the system: (a) Individuals 
beings investigated in anticipation of Civil suits; (b) Individuals in- 
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volved in Civil suits; (c) Defense Counsel(s); (d) Information sources; 
(e) Individuals relevant to the development of Civil suits. 

Categories of records in the system: (a) All Civil Cases Files (USA- 
34); (b) Docket Cards (USA-116); (c) Civil Debtor Cards—(USA- 


.117b); (d) Civil Case Activity Card (USA-164); (e) Civil Debtor 


Activity Card (USA-166); (f) 3 X 5 Index Cards; (g) Caseload Prin- 
touts; (h) General Correspondence re: Civil Cases; (i) Reading Files 
re: Civil Cases; (j) Information Source File; (k) Attorney Assignment: 
sheets; (1) Telephone records; (m) Miscellaneous Investigative files; 
(n) Lands Condemnation files (Appraisal and Negotiator Reports); (0) 
Tax Case Resource File; (p) Material in Civil File related to Criminal 
cases arising out of Civil Proceedings; (q) Search Warrants; (r) Files 
uniques to District; (s) Civil Miscellaneous Correspondence File. 


Authority for maintenance of the system: These systems are estab- 
lished and maintained pursuant to.5 U.S.C. 301 and 44 U.S.C. 3101. 


Routine uses of records ‘maintained in the system, including catego- 
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of such 
record as follows: 


(a) in any case in which there is an indication of a violation or 
potential violation of law, civil, or regulatory in nature, the record in 
question may be disseminated to the appropriate Federal, State, local 
or foreign agency charged with the responsibility for investigating, 
defending or pursuing such violation, civil claim or remedy, or 
charged with enforcing, defending or implementing such law; 

(b) in the course of investigating the potential or actual violation 
or civil liability of any government action or law, civil, or regulatory 
in nature, or during the course of a trial or hearing or the preparation 
for a trial or hearing for such civil action, a record may be dissemi- 
nated to a Federal, State, local, or foreign agency, or to an individual 
or organization, if there is reason to believe that such agency, indi- 
vidual, or organization possesses information relating to the investiga- 
tion or civil action trial, or hearing and the dissemination is reason- 
ably necessary to elicit such information or to obtain the cooperation 
of a witness or an agency; 

(c) a record relating to a case or matter may be disseminated in an 
appropriate Federal, State, local, or foreign court or grand jury 
proceeding in accordance with established constitutional, substantive, 
or procedural law or practice; 

(d) a record relating to a case or matter may be disseminated to a 
Federal, State, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed- 
ing or hearing; 

(e) a record relating to a case or matter may be disseminated to an 
actual or potential party or his attorney for the purpose of negotia- 
tion or discussion on such matters as settlement of the case or matter, 
or informal discovery proceedings; 

(f) a record relating to a case or matter that has been referred by 
an agency for investigation, civil action, or enforcement, or that 
involves a case or matter within the jurisdiction of an agency, may 
be disseminated to such agency to notify the agency of the status of 
the case or matter or of any decision or determination that has been’ 
made, or to make such other inquiries and reports as are necessary 
during the processing of the case or matter; 

(g) a record relating to a case or matter may be disseminating to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States or to an executive 
agreement; 

(h) a record may be disseminated to a Federal, State, local, foreign, 
or international law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to provide 
investigative leads to such agency or to assist in general civil matters 
or cases; 

(i) a record may be disseminated to a Federal agency, in response 
to its request, in connection with the hiring or retention of an 
employee, the issuance of a security clearance as is required, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency’s decision on the matter; 

(j) a record may be disseminated to the public, news media, trade 
associations, or organized groups, when the purpose of the dissemina- 
tion is educational or informational, such as descriptions of types or 
courses of action or distinctive or unique modus operandi, provided 
that the record does not contain any information identifiable to a 
specific individual other than such modus operandi; 

(k) a record may be disseminated to a foreign country, through the 
United States Department of State or directly to the representative of 
such country, to the extent necessary to assist such country in gener- 
al crime prevention, the pursuit of general civil, regulatory or admin- 
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istrative civil actions or to provide investigative leads to such coun- 
try, or assist in the location and/or returning of witnesses and other 
evidence; 

(1) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied policy 
making provisions to which they were appointed by the President, in 
accordance with the provisions codified in 28 CFR 17.60. 

(m) a record relating to an actual or potential civil or criminal 
violation of title 17, United States Code, may be disseminated to a 
person injured by such violation to assist him in the institution or 
maintenance of a suit brought under such title. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
this record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: All information, except that specified in this paragraph, is 
recorded on basic paper/cardboard material, and stored within 
manila file folders, within metal file cabinets, electric file/card re- 
trievers or safes. Some material is recorded and stored on magnetic 
tape, card or other data processing type storage matter for reproduc- 
tion later into conventional formats. 


Retrievability: Information is retrieved primarily by name of 
person, case number, complaint number or court docket number. 
Information within this system of records may be accessed by var- 
ious U.S. Attorneys’ offices by means of cathode-ray tube terminals 
(CRT’s). 

Safeguards: Information in the system is both confidential and non- 
confidential and located in file cabinets in the United States Attorney 
offices. Some materials are located in locked file drawers and safes, 
and others in unlocked file drawers. Offices are locked during non- 
working hours and are secured by either Federal Protective Service, 
United States Postal Service, or private building guards. Information 
that is retrievable by CRT’s within various U.S. Attorneys’ offices 
requires user identification nymbers which are issued to authorized 
employees of the Department of Justice. 


Retention and disposal: Records are maintained and disposed of in 
accordance with Department of Justice retention plans. 


System manager(s) and address: System Manager for the system in 
each office is the Administrative Officer/Assistant, for the U.S. At- 
torney for each district. (See attached appendix.) 


Notification procedure: Address inquiries to the System Manager 
for the judicial district in which the case or matter is pending. (See 
attached appendix.) 

Record access procedures: The major part of the information main- 
tained in this system is exempt from this requirement under 5 U.S.C. 
552a (j)(2), (k{1) and/or (k)(2). To the extent that this system is not 
subject to exemption, it is subject to access. A determination as to 
examination shall be made at the time a request for access is received. 
A request for access to a record from this system shail be made in 
writing, with the envelope and the letter clearly marked “Privacy 
Access Request.” Include in the request the name of the individual 
involved, his birth date and place, or any other identifying number or 
informaticn which may be of assistance in locating the record and 
the name of the case or matter involved, if known. The requester 
will also provide a return address for transmitting the information. 
Access requests will be directed to the System Manager. (See at- 
tached appendix.) 

Contesting record precedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. (‘552(a) G2), (ki) and/or (k)(2). To the extent that this 
System is not subject to exemption, it is subject to contest. A determi- 
nation as to exemption shall be made at the time a request for contest 


NOTICES 


is received. Individuals desiring to contest or amend information 
maintained in the system should direct their request to the System 
Manager (see attached appendix) stating clearly and concisely what 
information is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought. 


Record source categories: Sources of information contained in this 
system include, but are not limited to investigative reports of Feder- 
al, State, and local law enforcement, civil litigation, regulatory and 
administrative agencies; client agencies of the Department of Justice; 
other non-Department of Justice investigative agencies; forensic re- 
ports; statements of witnesses and parties; verbatim transcripts of 
deposition and court proceedings; data, memoranda and reports from 
the court and agencies thereof; and the work product of Assistant 
United States Attorneys, Department of Justice attorneys and staff, 
and legal assistants working on particular cases. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(d), (e) (1), (2) and (3), (€)(4) (G) and (H), (e)(5) and (8), (f), (g) and 
(h) of the Privacy Act pursuant to 5 U.S.C. 552a(j)(2) and (k) (1) and 
(2). Rules have been promulgated in accordance with the require- 
ments of 5 U.S.C. 553 (b), (c) and (e) and have been published in the 
Federal Register. 


PART II 


New systems of records established after publication of the 1977 
Compilation are listed below. They are reprinted in full text follow- 
ing the listing. 

JUSTICE/CIV-004, Swine Flu Administrative Claim File 
System 

JUSTICE/CRS-001, Management Information System (MIS) 

JUSTICE/CRM-025, Tax Disclosure Index File and Associated 
Records 


JUSTICE/INS-002, Application and Petition Tracking System 
(APTS) 
JUSTICE/INS-003, Position Accounting/Control System 
(PACS) 
Swine Flu Administrative Claim File System, JUSTICE/CIV-004: 
Published at 43 FR 38120, on August 25,- 1978. If no comments are 
received by October 25, 1978 the new system wili be adopted. 


JUSTICE/CIV-004 
System name: Swine Flu Admininstrative Claim File System. 


System lecation: Civil Division, U.S. Department of Justice 521 
12th Street NW., No. 804, Washington, D.C. 20530. 


Categories of individuals covered by the system: Any and all parties 
making administrative claims for damages resulting from the adminis- 
tration of the swine flu vaccine, whose claims have been referred by 
the Department of Health, Education, and Welfare for handling by 
the Civil Division, will have identifying data contained in this 
system. 


Categories of records in the system: (1) The main record of the 
system is the administrative claim file which is retained on each claim 
under the jurisdiction of the Civil Division and constitutes the official 
record of the Department of Justice. All record maierial relating to a 
claim is retained in the file. Each claim is assigned a number in 
sequential order from the date of the filing. (2) Alphabetical and 
numerical indices are utilized as a means of access to the proper file 
by the cross-referencing of the names of all claimants with the file 
number. Index cards are used in these indices. (3) A Docket Card 
Index is maintained on each claim in order to follow the progress of 
all swine flu claims and to obtain statistical data for periodic and 
fiscal reports. However, all information contained on the cards has 
been taken from the record material contained in the official file. 


Authority for maintenance of the system: General authority to main- 
tain the system is contained in 5 U.S.C. 301 and 44 U.S.C. 3101. The 
particular system was established by authority of 28 CFR 0.77(f) 
which authority was delegated to the Civil Division pursuant to a 
memorandum from the Deputy Attorney General, dated July 17, 
1974. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Any record pertaining to 
any swine flu administrative claim in the Civil Division may be 
disseminated to any other component of the Department of Justice, 
including the FBI and the United States Atiorneys’ Offices, for use in 
connection with the consideration of that claim or mattcr or any 
other claim, case or matter under consideration by the Civil Division 
or any other component of the Department of Justice. A record 
maintained in this system of records may be disseminated as a routine 
use of such record as follows:-(1) a record relating to a claim or 


FEDERAL REGISTER, VOL. 43, NO. 189-—-THURSDAY, SEPTEMBER 28, 1978 





NOTICES 


matter that has been referred by the Department of Health, Educa- 
tion, and Welfare for investigation, or that involves a claim or matter 
within the jurisdiction of an agency, or where the agency or Officials 
thereof are a party to litigation or where the agency or officials may 
be affected by a claim or matter may be disseminated to such agency 
to notify the agency of the status of the claim or matter or any 
decision or determination that has been made, or to make such other 
inquiries and reports as are necessary during the processing of the 
claim or matter; (2) a record may be disseminated to the public, news 
media, trade associations, or organized groups, when the purpose of 
the dissemination is educational or informational, provided that the 
record does not contain any information identifiable to a specific 
individual other than that necessary to identify the matter and is not 
an unwarranted invasion of privacy or where the information has 
previously been filed in a judicial or administrative office, including 
the clerk of the court; (3) in any claim in which there is an indication 
of a violation or potential violation of law, whether civil, criminal or 
regulatory in nature, the record in question may be disseminated to 
the appropriate federal, state, local or foreign agency charged with 
the responsibility for investigating or prosecuting such violation or 
charged with enforcing or implementing such law; (4), in the course 
of investigating the potential or actual violation of any law, whether 
civil, criminal or regulatory in nature, or during the course of a trial 
or hearing, or the preparation for a trial or hearing for such viola- 
tion, a record may be disseminated to a federal, state local or foreign 
agency, or to an individual or organization, if there is reason to 
believe that such agency, individual or organization possesses infor- 
mation relating to the investigation, trial or hearing and the dissemi- 
nation is reasonably necessary to elicit such.information or to obtain 
the cooperation of a witness or an informant; (5) a record relating to 
a claim or matter may be disseminated in an appropriate federal, 
state, local, or foreign court or grand jury proceeding in accordance 
with established constitutional, substantive, or procedural law or 
practice; (6) a record relating to a claim or matter may be disseminat- 
ed to a federal, state, or local administrative or regulatory proceeding 
or hearing in accordance with the procedures governing such pro- 
ceeding or hearing; (7) a record relating to a claim or matter may be 
disseminated to an actual or potential party or his attorney for the 
purpose of negotiation or discussion of such matters as settlement of 
the claim or matter, or for formal or informal discovery proceedings. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information of Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required. to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: (1) The claim files utilize standard file jackets and are 
retained in standard file cabinets; (2) the alphabetical and numerical 
index cards, as well as the docket cards, are retained in standard file 
cabinets. 


Retrievability: The files and docket cards must be retrieved by file 
number. The file number can be ascertained from the alphabetical 
index if the name of the administrative claimant is known. 


Safeguards: Information contained in the system is unclassified. No 
personalized information about a claim or claimant will be given to 
anyone other than the claimant, his attorney, or authorized represent- 
ative. Requests for such information will not be given by telephone 
unless the caller can provide sufficient information to identify himself 
as one authorized to receive personalized information. Nonpersonal 
or generalized information will be given to any requester. Informa- 
tion in the system is regarded as sensitive pursuant to Department 
rules and procedures. Department rules and procedures are in force 
to insure that only Departmental attorneys and their authorized 
agents have access to the information. 
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Retention and disposal: When a claim file is closed by the legal 
section, it is sent to the Federal Records Center for retention in 
accordance with the authorized Record Disposal Schedule for the 
classification of the case. Such schedules are approved by the Nation- 
al Archives. After the designated period has passed, the file is de- 
stroyed. However, the index and docket cards are not purged and 
are retained for as long as practicable. 


System manager(s) and address: Assistant Attorney General, Civil 
Division, U.S. Department of Justice, 10th and Constitution Avenue 
NW., Washington, D.C. 20530. 

Notification procedure: Address inquiries to Chief, Torts Section, 
Civil Division, U.S. Department of Justice, 10th and Constitution 
Avenue NW., Washington, D.C. 20530. 


Record access procedures: A request for information concerning the 
swine flu administrative claims of the Civil Division should be sub- 
mitted in writing, with the envelope and letter clearly marked “Pri- 
vacy Act Request”. The request should include the file number and/ 
or names of any claimants known to the requester. The requester 
should also provide a return address for transmitting the information. 
Such access requests should be submitted to the System Manager 
listed above. Requests may also be made by telephone. In such cases 
the caller will be referred to the attorney of record. The attorney, in 
turn, may require an official written request. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above. The request should clearly 
state what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. 


Record source categories: All swine flu claimants are sources of 
information. Such information is either contained in the record mate- 
rial in the case files or has been extracted from that record material 
and put onto docket and index cards. 


Systems exempted from certain provisions of the act: None. 


Management Information System (MIS) JUSTICE/CRS-001: Pub- 
lished at 43 FR 33351 on July 31, 1978. If no comments are received 
by September 29, 1978, the new system will be adopted. 


JUSTICE/CRS-001 
System name: Management Information System. 


System location: Community Relations Service, U.S. Department of 
Justice, 550 11th Street NW., Washington, D.C. 20530. 


Categories of individuals covered by the system: Conciliators and 
Mediators of the Community Relations Service of the U.S. Depart- 
ment of Justice. 


Categories of records in the system: The file contains the names of 
CRS employees, their case assignments, and the time allocated to 
each assignment. In addition, information reflecting the current status 
and handling of the case is included Within the system. 


Authority for maintenance of the system: The file is established to 
effect the purposes of 42 U.S.C. 2000g-1, 2000g-3 (1970). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The file is used by CRS 
personnel as a basis for preparing daily, weekly, and monthly activity 
reports for internal management. It is also used by the Administrative 
Office to prepare time efficiency analyses on CRS personnel. In 
addition, the file will be consulted in order to prepare budget re- 
quests and reports to the Associate Attorney General, the Attorney 
General, and to Congress. 


Release of Information to the News Media and the Public: Infor- 
mation from the system of records may be made available to the 
news media and the public, unless such release would violate 42 
U.S.C. 2000g-2, or would constitute an unwarranted invasion of per- 
sonal privacy. 

Release of Information to Members of Congress: Information con- 
tained in the system, not otherwise required to be released pursuant 
to 5 U.S.C. 552, may be made available to a Member of Congress or 
staff acting upon the Member’s behalf when the Member or staff 
requests the information on behalf of, and at the request of, the 
individual who is the subject of the record unless such release would 
violate 42 U.S.C. 2000g-2. 

Release of Information to the National Archives and Records 
Service: A record from the system of records may be disclosed to 
the National Archives and Records Service (NARS) for records 
management inspections conducted under the authority of 44 U.S.C. 
2904 and 2906, unless such disclosure would violate 42 U.S.C. 2000g- 
72 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: Automated records are maintained on magnetic disk at the 
Department of Justice Data Management Service, and on tape at the 
Community Relations Service, 550 11th Street NW., Washington, 
D.C. 

Retrievability: Information is retrieved by a variety of key words 
including, but not limited- to, the name of the employee, geographic 
location, and subject matter of the record. 


Safeguards: Information maintained in the system is safeguarded 
and protected in accordance with Department rules and procedures 
governing the handling of computerized information. Only individ- 
uals specifically authorized by the Director of CRS will have access 
to the computer through a single terminal located in an office occu- 
pied during the day and locked at night. Access to the information in 
the system will be limited to those CRS employees whose official 
duties require such information. 


Retention and disposal: Records classified by the subject’s name are 
retained until 60 days after the record subject leaves the employment 
of the Community Relations Service and are then deleted from the 
system. 

System manager(s) and address: Deputy Director, Community Rela- 
tions Service, U.S. Department of Justice, Todd Building, 550 11th 
Street NW., Washington, D.C. 20530. 


Notification procedure: Address inquiries to Office of Chief Coun- 
sel, Community Relations Service, U.S. Department of Justice, 550 
11th Street NW., Washington, D.C. 20530. 


Record access procedures: In all cases, requests for access to a 
record shall be in writing, by mail or in person. If request for access 
is made by mail, the envelope and letter shall be clearly marked 
“Privacy Act Request.” The requester shall include a description of 
the record requested and, if known, the case file number(s). To 
identify a record relating to an individual, the requester must provide 
the individual’s full name, date and place of birth, employee identifi- 
cation number, and date of employment and duty assignment 
station(s) while employed by the Community Relations Service. 


Contesting record procedures: Any individual desiring to contest or 
amend information maintained in the system should direct his or her 
request to the Deputy Director, Community Relations Service, U.S. 
Department of Justice, Todd Building, 550 11th Street NW., Wash- 
ington, D.C. 20530. The request should state clearly what informa- 
tion is being contested, the reason for contesting, and the proposed 
amendment to the information. 


Record source categories: The records are prepared by the concilia- 
tor/mediator or, in exceptional cases, by his or her supervisor. 


Systems exempted from certain provisions of the act: None. 


JUSTICE/CRM-025 
System name: Tax Disclosure Index File and Associated Records. 


System location: U.S. Department of Justice; Criminal Division, 
10th & Constitution Avenue, N.W., Washington, D.C. 20530. 


Categories of individuals covered by the system: Taxpayers about 
whom the Criminal Division has requested and/or obtained disclo- 
“19 of tax material from the Internal Revenue Service pursuant to 26 

S.C. 6103. 


Categories of records in the system: The system contains all re- 
quests for tax material, any such material provided by the Internal 
Revenue Service or duplicated or extracted by the Criminal Division 
from such material, and related records necessary to the application 
eed safeguarding of such material received on or after January 

. : 


Authority for maintenance of the system: This system is established 
and maintained pursuant to 26 U.S.C. 6103(p)(4). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine.use of such 
record (A) to any officer or employee of the Criminal Division who 
is personally and directly engaged in preparation for any proceeding 
(or investigation which may result in such proceeding) pertaining to 
the enforcement of a specifically designated Federal! criminal statute 
not involving tax administration or to the enforcement of a Federal 
criminal statute in any matter involving tax administration; and (B) to 
any person outside of the Criminal Division where such dissemina- 
tion is or reasonably appears to be in furtherance of proper prepara- 
tion for any proceeding (or investigation which may result in such 
proceeding) pertaining to the enforcement of a specifically designated 
Federal criminal statute not involving tax administration or to the 
enforcement of a Federal criminal statute in any manner involving 
tax administration. Such dissemination shall be permittted to the 
extent authorized under 26 U.S.C. 6103(h), 26 U.S.C. 6103(i), 26 CFR 
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404.6103(h)(2)-1, 26 CFR 404.1603(i)-(1), and Rule 6(e), FR Crim. P. 
The above mentioned routine uses include the following: 


(1) dissemination to an attorney of the Criminal Division assigned 
responsibility with respect to an above-mentioned proceeding or an 
investigation which may result in such proceeding; 

(2) dissemination to an officer or employee of the Department of 
Justice with supervisory or clerical responsibility with respect to an 
above-mentioned proceeding, or an investigation which may result in 
such proceeding; 

(3) dissemination to an officer or employee of another Federal 
agency (as defined at 5 U.S.C. 551(1)) with investigative, supervisory, 
or clerical responsibility working under the direction and control of 
such attorneys of the Department of Justice as are assigned responsi- 
bility with respect to an above-mentioned proceeding, or an investi- 
gation which may result in such proceeding; 

(4) dissemination to a taxpayer to whom such record relates, or to 
such taxpayer’s legal representative, to properly interview, consult, 
depose, or interrogate or otherwise obtain information relevant to an 
above-mentioned proceeding, or an investigation which may result in 
such proceeding, from such taxpayer or his legal representative; 

(5) dissemination during the course of an investigation which may 
result in an above-mentioned proceeding to any witness who may be 
called on to give evidence in such a proceeding to properly inter- 
view, consult, depose, or interrogate or otherwise obtain relevant 
information from such potential witness; . 

(6) dissemination to any person having special knowledge or tech- 
nical skills (such as handwriting analysis, photographic development, 
sound recording enhancement, or voice identification) to properly 
obtain the services of such person in an above-mentioned proceeding, 
or an investigation which may result in such proceeding; , 

(7) dissemination to an officer or employee of the Department of 
Justice, another Federal agency (as defined at 5 U.S.C. 551(1)), or a 
foreign government to properly utilize international contacts and 
judicial assistance in an above-mentioned proceeding, or an investiga- 
tion which may result in such proceeding; 

(8) dissemination to an officer or employee of the Internal Revenue 
Service to obtain additional disclosure pursuant to 26 U.S.C. 6103 in 
an above-mentioned proceeding, or an investigation which may result 
in such proceeding; 

(9) dissemination to a Federal grand jury; 

(10) dissemination to an officer or employee of the Department of 
Justice to obtain a court order to compel testimony pursuant to 18 
U.S.C. 6002 and 6003 in any above-mentioned proceeding, or an 
investigation which may result in such proceeding; 

(11) dissemination to any party to an above-mentioned proceeding, 
to properly conduct negotiations concerning, or obtain authorization 
for, disposition of the proceeding, in whole or in part, or to obtain 
stipulations of fact in connection with the proceeding; 

(12) dissemintion to a judicial or administrative body (such as the 
United States Parole Commission) in an above-mentioned proceeding 
or in preparation therefore, or in any post-conviction proceeding 
resulting from an above-mentioned proceeding; 

(13) dissemination to a court reporter in an above-mentioned pro- 
ceeding, or as required, in preparation therefore. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: A record contained in this system is stored manually on 
index cards and in file jackets. 


Retrievability: A record is retrieved by name of the taxpayer in 
indices maintained in individual sections of the Criminal Division. 


Safeguards: Records are safeguarded om accordance with Depart- 
ment of Justice rules and procedures. Buildings in which records are 
located are under security guard, and access to premises is by official 
identification. Records are stored in spaces which are locked outside 
of normal office hours and in safe type filing cabinets which are 
locked when not being accessed. Access to such cabinets is limited to 
Division personnel whose duties and responsibilities ‘require such 
access and to whom access may be permitted. A record of access is 
kept which indicates the name of each person who gains access to 
material from the secured area and the date and time of each access. 


Retention and disposal: Records not retained are returned to the 
Internal Revenue Service or rendered undisclosable in accordance 
with 26 U.S.C. 6103(p)(4)(f(ii) Currently there are no provisions for 
disposal of records contained in this system that are not returned to 
the Internal Revenue Service or are otherwise rendered undisclosa- 
ble. 


System manager(s) and address: Assistant Attorney General, Crimi- 
nal Division, U.S. Department of Justice, 10th Street and Constitu- 
tion Avenue, NW., Washington, D.C. 20530. 
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Notification procedure: The major part of this system is exempted 
from this requirement under 5 U.S.C. 552a(jX(2). Inquiry concerning 
the system should be addressed to the system manager listed above. 


Record access procedures: The major part of this system is exempt- 
ed from this requirement under 5 U.S.C. 552a(j)(2). To the extent 
that this system of records is not subject to exemption, it is subject to 
access and contest. A determination as to exemption shall be made at 
the time a request for access is received. A request for access to a 
record contained in this system shall be made in writing, with the 
envelope and the letter clearly marked ‘Privacy Access Request.’ 
Include in the request the name of the individual involved, his birth 
date and place or any other identifying number or information which 
may be of assistance in locating the record, the name of the case or 
matter involved, if known, and the name of the judicial district 
involved, if known. The requestor will also provide a return address 
for transmitting the information. Access requests will be directed to 
the system manager listed above. Records in this system are exempt 
from the access provisions of the Act in accordance with the applica- 
ble exemption notice. 


Contesting ‘record procedures: Taxpayers desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the system manager listed above, stating clearly and concise- 
ly what information is being contested, the reasons for contesting it, 
and the proposed amendment to the information sought. Records in 
this system are exempt from the contesting provisions of the Act in 
accordance with the applicable exemption notice. 


Record source categories: Sources of information contained in this 
system are the Internal Revenue Service, Federal investigative agen- 
cies, Federal prosecutors, and personnel of the Criminal Division, 
Department of Justice. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(1), (2) and (3), (e)(4)(G), and (H) and (1), (e)(5) and (8), (f), and 
(g) of the Privacy Act pursuant to 5 U.S.C. 552a(j)(2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553 (b), (c) and (e) and have been published in the Federal Register. 


JUSTICE/INS-002 
System name: Application/Petition Tracking System (APTS). 
System location: District offices of the Immigration and Naturaliza- 


tion Service, as detailed in JUSTICE/INS—O01. 


Categories of individuals covered by the system: Individuals who 
have filed applications or petitions for benefits under the Immigration 
and Nationality Act, as amended. 


Categories of records in the system: Name of applicant or petition- 
er, date and country of birth, alien identification number, form 
number of application or petition, date filed or received in INS 
office, control number, status, and location of relating file or records. 


Authority for maintenance of the system: Section 103 of the Immi- 
gration and Nationality Act, as amended (8 U.S.C. 1103). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
will be used by employees of the Immigration and Naturalization 
Service to determine the status of the pending application or petition 
and to locate relating files and other records promptly. This system 
of records is used to serve the public by providing data for responses, 
when authorized, to inquiries, complaints, and so forth. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in a system of records maintained by the Department of 
Justice, not otherwise required to be released pursuant to 5 U.S.C. 
552, may be made available to a Member of Congress or staff acting 
upon the Member’s behalf when the Member or staff requests the 
information on behalf of and at the request of the individual who is 
the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


- Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: Information in this system of records is maintained on 
magnetic disk. 


Retrievability: Records are retrieved by the name or alien identifi- 
cation number of the applicant or petitioner, or the control number 
of the application or petition. Access to the system is restricted to 
employees of the Immigration and Naturalization Service responsible 
for the control, processing, and adjudication of petitions and applica- 
tions. Method of access is by keyboard terminals located in areas 
restricted to authorized INS personnel. 


Safeguards: This system of records is safeguarded and protected in 
accordance with Department of Justice and INS rules and proce- 
dures. 


Retention and disposal: Records will be deleted from the automated 
data base ninety (90) days after final decision on the application or 
petition. 


System manager(s) and address: Associate Commissioner, Manage- 
ment, Central Office, Washington, D.C.; District Directors in district 
offices in the United: States where this system of records is located. 


Notification procedure: Inquiries should be addressed to the District 
Director of the Immigration and Naturalization Service office where 
the application or petition was filed. If the filing location is not 
known, inquiries may be addressed to the Associate Commissioner, 
Management, Central Office, Immigration and Naturalization Service, 
425 Eye Street NW., Washington, D.C. 20536. 


Record access procedures: In all cases, requests for access to a 
record from this system of records shall be in writing or in person. If 
request for access is made in writing, the envelope and letter shall be 
clearly marked “Privacy Access Request.” The requester shall in- 
clude a description of the general subject matter and, if known, the 
relating file number. To identify a record relating to an individual, 
the requester should provide the individual’s full name; date and 
place of birth; alien, citizen, or employee identification number; and, 
if appropriate, the date and place of entry into or departure from the 
United States. The requester shall also provide a return address for 
transmitting the information. 


Contesting record procedures: Any individual desiring to contest or 
amend information maintained in the system should direct his request 
to the INS office nearest his residence or the office in which he 
believes a record concerning him may exist. The request should state 
clearly what information is being contested, the reasons for contest- 
ing it, and the proposed amendment to the information. 


Record source categories: All information is entered from the origi- 
nal application or petition forms completed by the individuals, with 
the addition of the date of filing or receipt by INS, a control number 
assigned at the time of receipt, section assignments, and status infor- 
mation updated by each division or unit handling the pending matter. 


Systems exempted from certain provisions of the act: None. 


Position Accounting/Control System (PACS), JUSTICE/INS-003: 
Published at 43 FR 7061 on February 17, 1978. No formal, finai 
adoption notice was issued. Therefore, notice is hereby given that no 
comments were received and the new system is now adopted. 


JUSTICE/INS-003 
System name: Position Accounting/Control System (PACS). 


System location: Central Office, Immigration and Naturalization 
Service, 425 I Street NW., Washington, D.C. 


Categories of individuals covered by the system: Employees of the 
Immigration and Naturalization Service. 


Categories of records in the system: A. Position data: position 
number; category code; organization code; position title; pay plan; 
series; grade; description; accounting classification code; active/inac- 
tive code; fund control number; amount authorized; hours authorized; 
new program element code; input control number; input transaction 
code; date position created or vacated; SF-52 date; announcement 
date and number; Entered on Duty (EOD) date; projected vacant 
date; date last classified; date Position Management Committe (PMC) 
approved; date position last audited or reviewed; date of transaction; 
position appeal date, if any; union covereage code; appealed to code; 
position freeze code; competitive level code; remarks code. 

B. Payroll data: Social Security Account Number (SSAN); pay 
period number; payroll subobject code; last pay period amount and 
hours; cumulative amount and hours; accrual amount and hours; 
prior month YTD amount and hours; payroll current/prior/manual 
(C/P/M) code. 

C. Personnel data: position number; organization code; position 
title; payplan; series; grade; description; accounting classification 
code; incumbent’s name, Social Security Account Number, next 
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Quality Step Incrrease (QSI) date; nature of action; transaction date; 
FLSA exemption code; and effective date. 


Authority for maintenance of the system: Section 103 of the Immi- 
gration and Nationality Act, as amended (8U.S.C. 1103); Delegation 
of Authority to Departments (5 U.S.C. 301); Position Management 
Systems and Employment Ceilings, Bureau of the Budget Circular 
No. A-64 (June 28, 1965; January 2, 1970). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in this system 
is used for reports to INS managers of position authorization and 
cost data by geographic area, organizational unit, program activity, 
and budget allocation, including the composition of the INS work 
force (on-board strength and vacancies); status of each vacancy; 
turnover and occupany rate statistics; aggregate position data by 
grade level, organization unit, program activity, type of position, etc.; 
actual costs for each position and poe position costs for the 
next fiscal year; and authorization of positions through funds control 
and periodic review mechanisms. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in a system of records maintained by the Department of 
Justice, not otherwise required to be released pursuant to 5 U.S.C. 
552, may be made available to a Member of Congress or staff acting 
upon the Member’s behalf when the Member or staff requests the 
information on behalf of and at the request of the individual who is 
the subject of the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Automated records are maintained on magnetic disk and 
tape at the Department of Justice Data Management Service. All 
other records re maintained as paper documents at the Central 
Office, 425 I Street NW., Washington, D.C. and four. regional per- 
sonnel offices. 


Retrievability: Records are retrieved by position number, organiza- 
tion code, accounting classification code, or program element code. 

Access controls: Access to the system is restricted to employees of 
the Immigration and Naturalization Service responsible for position 
accounting and management. Biweekly reports are distributed only to 
authorized INS personnel. Remote terminals for additional access are 
located in areas restricted to authorized INS personnel. 


Safeguards: The data in the automated system of records is safe- 
guarded and protected in accordance with Department of Justice and 
INS rules and procedures. Paper forms are stored in metal file cabi- 
nets which are locked outside of normal duty hours. 


Retention and disposal: records are deleted from the automated 
data base within 60 days after termination of the position authoriza- 
tion. Employee personnel information in the automated data base is 
deleted when the position becomes vacant. The data base is updated 
biweekly to maintain accurate, current information on position status 
and characteristics. 


System manager: Associate Commissioner, Management. 


_ Notification procedure: Inquiries should be addressed to the Asso- 
ciate Commissioner, Management, Immigration and Naturalization 
Service, 425 I Street NW., Washington, D.C. 20536. 


Record access procedures: In all cases, requests for access to a 
record shall be in writing, by mail or in person. If request for access 
is made by mail, the envelope and letter shall be clearly marked 
“Privacy Access Request.” The requester shall include a description 
of the subject matter and, if known, the relating file number. To 
identify a record relating to an individual, requester should provide 
the individual’s full name, date and place of birth, employee identifi- 
cation number, and, if known, position number. The requester shall 
also provide a return address for transmitting the information. 


Contesting record procedures: Any individual desiring to contest or 
amend information maintained in the system should direct his request 
to the Associate Commissioner, Management. The request should 


NOTICES 


state clearly what information is being contested, the reasons for 
contesting it, and the proposed amendment to the information. 

Record source categories: Position management data is obtained 
from official records in INS personnel offices. Payroll data is ob- 
tained from the computerized Department of Justice Payroll System 
(JUSTICE/OMF—003). Personnel management data is obtained 
from the Department of Justice Personnel System (JUNIPER). 


Systems exempted from certain provisions of the act: None. 


PART IV 
Systems of records which the Department now proposes to amend 
are listed below. They are reprinted in full text following the listing. 
Interested persons are invited to submit comments to the Administra- 
tive Counsel, Office of Management and Finance, Room 1118, De- 
partment of Justice, Washington, D.C. 20530. All comments must be 
received by October 30, 1978. If no comments are received within 
thirty days, the amendments will be adopted as set forth. No oral 
hearings are contemplated. ; 
JUSTICE/ATR-008, Freedom of Information/Privacy 
Requester/Subject Index File 
JUSTICE/CRT-004, Registry of Names of Interested Persons 
Desiring Notification of Submissions Under Section 5 of the 
Voting Rights Act 5 
JUSTICE/CRT-007, Files on Employment Civil Rights Matters 
Referred by the Equal Employment Opportunity Commission 
JUSTICE/CRT-008, Files on Correspondence Relating to Civil 
Rights Matters from Persons Outside the Department of 
Justice 
JUSTICE/CRT-009, Civil Rights Division Employees Travel 
Reporting 
JUSTICE/DEA-005, Controlled Substances Act Registration 
Records 
JUSTICE/DEA-007, International Intelligence Data Base 
JUSTICE/DEA-010, Office of Internal Security Records 
JUSTICE/DEA-027, Drug Enforcement Administration 
Employee Profile System 
JUSTICE/DEA-999, Drug Enforcement Administration 
Appendix 1, List of Record Location Addresses 
JUSTICE/FBI-003, Bureau Mailing Lists 
JUSTICE/FBI-006, Electronic Surveillance (Elsur Indices) 
JUSTICE/OMF-002, Controlled Substances Act Nonpublic 
Records 
JUSTICE/OMF-003, Department of Justice Payroll System 
JUSTICE/OMF-007, Legal and General Administration 
Accounting System 
—— Security Clearance Information System 
JUSTICE/OMF-009, Justice Data Management Service Center 
Utilization Report 
JUSTICE/OMF-010, Document Information System (DIS) 
JUSTICE/OMF-011, Justice Data Management Service Center 
Tape Library System 
JUSTICE/OMF-016, Inter-Divisional Information System 
(IDIS) (A Non-operational, Deactivated System) 
JUSTICE/OMF-017, Department of Justice Controlled Parking 
Records 
JUSTICE/OPA-001, Executive Clemency Files 
JUSTICE/BOP-001, Custodial and Security Record System 
JUSTICE/BOP-003, Industrial Inmate Employment Record 
System 
JUSTICE/BOP-004, Inmate Administrative Remedy Record 
System 
JUSTICE/BOP-005, Inmate Central Records System 
eee Inmate Physical and Mental Health Record 
ystem 
JUSTICE/BOP-008, Inmate Safety and Accident Compensation 
Record System 
JUSTICE/BOP-009, Federal Tort Claims Act Record System 
Freedom of Information/Privacy Requester/Subject Index File. 


JUSTICE/ATR-008: Review indicates that information of a sensitive 
nature cannot be accessed by individual identifier and, therefore, there 
is no need to exempt this system of records from the provisions of the 
Privacy Act. 
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The entire system; amended to show that this system is not 
exempted from any provision of the Privacy Act, is reprinted below. 


JUSTICE/ATR-008 


System name: Freedom of Information/Privacy Requester/Subject 
Index File. 


System location: U.S. Department of Justice, 10th and Constitution 
Avenue, N.W., Washington, D.C. 20530. 


Categories of individuals covered by the system: Individuals who 
have requested information under the Freedom of Information and 
Privacy Acts from files maintained by the Antitrust Division and 
individuals about whom material has been requested under the above 
acts. 


Categories of records in the system: This system contains an index 
record of every request under the Freedom of Information and 
Privacy Acts made to the Antitrust Division since November, 1974, 
including all request letters and our responses. 


Authority for maintenance of the system: Authority for maintaining 
this system exists under 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: This index is maintained 
for ready reference by Division personnel for the identification of the 
subject matter of and persons originating Freedom of Information 
and Privacy Act requests. Such reference is utilized in aid of access 
to files, maintained by the Freedom of Information and Privacy Unit, 
for purposes of reference to requests on appeal, questions concerning 
pending or terminated requests, and compliance with requests similar 
or identical to past requests. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information in this system is maintained on index cards. 


Retrievability: Information in the system is retrieved by reference 
to the names of present and past requesters and names of individuals 
about whom information is requested undeer the Freedom of Infor- 
mation and Privacy Act. 


Safeguards: Information contained in the system is unclassified. 
During duty hours access to this system is monitored and controlled 
by Antritrust Division personnel in the area where the system is 
maintained. The area is locked during non-duty hours. 


Retention and disposal: Indefinite. 


System manager(s) and address: Freedom of Information and Priva- 
cy Acts Control Officer, Antitrust Division, U.S. Department of 
Justice, 10th and Constitution Avenue, N.W., Washington, D.C. 
20530. 


Notification procedure: Address inquiries to the Assistant Attorney 
General, Antitrust Division, U.S. Department of Justice, 10th and 
Constitution Avenue, N.W., Washington, D.C. 20530. 


Record access procedures: Request for access to a record from this 
system should be made in writing and be clearly identified as a 
‘Privacy Access Request.’ Included in the request should be the name 
of the individual having made the Freedom of Information request 
and/or the individual about whom the records were requested. Re- 
questers should indicate a return address. Requests will be directed to 
the System Manager shown above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the index should direct their request 
to the System Manager and state clearly and concisely what informa- 
tion is being contested, the reasons for contesting it, and the pro- 
posed amendment to the information sought. 
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Record source categories: Source of the information maintained in 
the system are those records derived from the receipt and processing 
Of@Freedom of Information and Privacy Act requests. 


Systems exempted from certain provisions of the act: None. 


Registry of Names of Interested Persons Desiring Notification of 
Submissions Under Section 5 of the Voting Rights Act, JUSTICE/ 
CRT-004: Revisions to this system of records effect a change in the 
system location and correction of a typographical error under the 
category entitled, “Routine uses of records. .. .” The text reprinted 
below reflects these modifications. 


JUSTICE/CRT-004 


System name: Registry of Names of Interested Persons Desiring Noti- 
fication of Submissions under Section 5 of the Voting Rights 
Act. 

System location: U.S. Department of Justice; Civil Rights Division; 

10th and Constitution Avenue, NW., Washington, D.C. 20530. 


Categories of individuals covered by the system: Persons who have 
requested that the Attorney General send them notice of submissions 
under Section 5 the of Voting Rights Act of 1965, 42 U.S.C. 1973c. 


Categories of records in the system: The Registry contains the 
name, address and the telephone numbers of interested persons and, 
where appropriate, the area or areas with respect to which notifica- 
tion was requested by such persons. 


Authority for maintenance of the system: 28 C.F.R. 51.13; 42 U.S.C. 
1973c; 5 U.S.C. 301 and 28 U.S.C. 509, 510. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Registry is used to 
identify persons interested in receiving notice of Section 5 submis- 
sions and to comply with their requests. The Registry may be used to 
notify the persons listed therein of any proposed changes in the 
‘Procedures for the Administration of Section 5 of the Voting Rights 
Act of 1965,’ 28 C.F.R. 51-1 et seq., and to solicit their comments 
with respect to any such proposed changes. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R.. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Names are stored in a card file system. 


Retrievability: Records in this system are retrievable by the names 
of interested persons or organizations. 


Safeguards: Information in the system is safeguarded in accordance 
with Departmental rules and procedures governing access, produc- 
tion and disclosure of any materials contained in its official files. 


Retention and disposal: An individual or organizational name is 
retained in the Registry until such time as that person or organization 
requests that the name be deleted. 


System manager(s) and address: Chief; Voting Section; Civil Rights 
Division; U.S. Department of Justice; Washington, D.C. 20530. 

Notification procedure: Address inquiries to: Assistant Attorney 
General; Civil Rights Division; U.S. Department of Justice; Washing- 
ton, D.C. 20530. 


Record access procedures: This system contains no information 
about any individual other than as described in Category of Record 
above. Persons whose names appear on the Registry may have access 
thereto or have their names and other information pertaining to them 
deleted or modified upon a request of the same nature as indicated in 
28 C.F.R. $1.13. 


Contesting record procedures: Same as the above. 


Record source categories: Sources of information in the Registry 
are those persons or organizations whose names appear therein by 
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virtue of their having requested inclusion in the Registry pursuant to 
28 C.F.R. 51.13. 

Systems exempted from certain provisions of the act: None. 

Files on Employment Civil Rights Matters Referred by the Equal 
Employment Opportunity Commission, JUSTICE/CRT-007: Revi- 
sions to this system of records effect a change in the system location 
and clarify information concerning storage of the records. The latter 
change has been italicized for public convenience. The text reprinted 
below reflects these modifications. 


SJUSTICE/CRT-007 


System name: Files on Employment Civil Rights Matters Referred by 
the Equal Employment Opportunity Commission. 


System location: U.S. Department of Justice; Civil Rights Division, 
10th and Constitution Avenue NW.; Washington, D.C. 20530. 


Categories of individuals covered by the system: Persons seeking 
employment or employed by a state or a political subdivision of a 
state who have filed charges alleging discrimination in employment 
with the Equal Employment Opportunity Commission (hereinafter 
EEOC) which have resulted in a determination by EEOC that there 


is probable cause to believe that such discrimination has occurred, - 


and attempts by EEOC at conciliation have failed. 


Categories of records in the system: The system may contain copies 
of charges filed with EEOC; copies of EEOC’s “determination” 
letters, letters of transmittal from and to EECO, analyses or evalua- 
tions summarizing the charge and other materials in the EEOC file, 
internal memoranda, attorney notes, and copies of ‘right to sue’ 
letters issued by the Civil Rights Division. 


Authority for maintenance of the system: The system is maintained 
pursuant to 44 U.S.C. 3101 and in order to accomplish the Civil 
Rights Division’s responsibility under 28 CFR 0.50 to enforce Feder- 
al Statutes affecting civil rights including 42 U.S.C. 2000e-5(f) and 
2000e-6. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The system is used by 
employees and officials of the Department to make decisions regard- 
ing prosecution of alleged instances of employment discrimination, to 
issue ‘right to sue’ letters on behalf of individuals; to make policy and 
planning determinations; to prepare annual budget requests and justi- 
fications; to prepare statistical reports on the work product of the 
Employment and Education Sections and to carry out other author- 
ized internal functions of the Department. If the Department has 
determined to initiate an investigation or litigate a matter referred by 
EEOC, the records pertaining to that matter are not contained in this 
system. Such records and their routine uses are described under the 
notice for the system named: Central Civil Rights Division Index File 
and Associated Records. 


_ Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information in the system is stored manually on index 
cards and file jackets which are maintained by the Employment Section, 
Civil Rights Division. If the charge relates to a public educational agency 
or institution and was filed before September 1977, such information may 
be maintained by the Education Section, Civil Rights Division. 


Retrievability: Information is retrieved primarily by using the ap- 
propriate Department of Justice file number, or the name of the 


charging party, or the state in which the alleged discrimination 
occurred. 


NOTICES 


Safeguards: Information in the system is unclassified. It is safe- 
guarded and protected in accordance with departmental rules and 
procedures. 


Retention and disposal: There are no provisions for the disposal of 
the records in the system although such procedures are under active 
consideration. 


System manager(s) and address: Assistant Attorney General, Civil 
Rights Division, U.S. Department of Justice, Washington, D.C. 
20530. 

Notification procedure: Same as the above 


Record access procedures: A request for access to a record from 
this system shall be made in writing with the envelope and letter 
clearly marked ‘Privacy Access Request.’ The request should indi- 
cate the state where the alleged employment discrimination took 
place and the employer to which the charge was related. The re- 
quester will also provide a return address for transmitting the infor- 
mation. Access requests will be directed to the System Manager 
listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above, stating clearly and con- 
cisely what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. Disclo- 
sure of part of the materials in this system may be prohibited by 42 
U.S.C. 2000e-(e) and 44.U.S.C. 3508. Part of this system is exempted 
from access and contest under 5 U.S.C. 552(k)(2). 


Record source categories:’Sources of information in this system are 
charging parties, information compiled and maintained by EEOC, 
and employees and officials of the Department of Justice responsible 
for the disposition of the referral request. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsection (d) of the Privacy 
Act pursuant to 5 U.S.C. 552a(k)(2). Rules have been promulgated in 
accordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register. 

Files on Correspondence Relating to Civil Rights Matters from 
Persons Outside the Department of Justice, JUSTICE/CRT-008: Re- 
visions to this system of records effect changes in the system loca- 
tion, storage, and retrievability categories. The method of storing and 
retrieving the records has expanded to include a word processing 
system which will store names and dates pertaining to citizen corre- 
spondence and permit easy retrieval. The changes in the storage and 
retrievability categories have been italicized for public convenience. 
The text reprinted below reflects the modifications. 


JUSTICE/CRT—008 
System name: Files on Correspondence Relating to Civil Rights Mat- 
ters from Persons Outside the Department of Justice. 
System location: U.S. Department of Justice; Civil Rights Division; 
10th and Constitution Avenue NW.; Washington, D.C. 20530. 


Categories of individuals covered by the system: Persons communi- 
cating in written form in person or by telephone, including com- 
plaints, requests for information or action, or expressions of opinion 
regarding civil rights matters. 

Categories of records in the system: The system contains original 
correspondence regarding civil rights matters from persons, cover 
letters or notes from persons referring original correspondence to the 
Department, attorney or other employee notes regarding the corre- 
spondence, and copies of Civil Rights Division’s responses to the 
original correspondence. 


Authority for maintenance of the system: This system of records is 
maintained pursuant to 44 U.S.C. 3101 and in the ordinary course of 
fulfilling the responsibilities assigned to the Civil Rights Division 
under the provisions of 28 CFR 0.50. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


A. The system is used by employees and officials of the Depart- 
ment to respond to incoming correspondence, to compile statistics 
for use in preparing budget requests, to insure proper disposition of 
incoming mail, to determine the status and content of responses to 
correspondence, to respond to inquiries from Division personnel, 
Office of Legislative Affairs and Congressional offices regarding the 
status of correspondence, and to carry out other authorized functions 
of the Department. 

B. Information in the system regarding individual pieces of corre- 
spondence may be provided to Members of Congress upon request in 
instances where the Member making the request referred the corre- 
spondence in question to the Department. 
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Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records in the system are primarily index cards and origi- 
nal letters or copies thereof. They are stored manually and by automat- 
ed office equipment. 


Retrievability: Information may be retrieved through use of a card 
index file system and/or automated office equipment which is subdi- 
vided into indexes (1) arranged_according to the name of citizens that 
corresponded with the Department and (2) arranged according to the 
name of Members of Congress or White House staff Members who 
have referred correspondence to the Department. 


Safeguards: Information in the system is unclassified. It is safe- 
guarded and protected in accordance with Deparimental rules and 
procedures. 


Retention and disposal: There are no provisions for disposal of the 
records in this system although such procedures are currently under 
active consideration. 


System manager(s) and address: Assistant Attorney General; Civil 
Rights Division; U.S. Department of Justice; Washington, D.C. 
20530. 


Notification procedure: Same as the above. 


Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the letter 
clearly marked ‘Privacy Access Request.’ The request should include 
the name of the correspondent, his address or the name of the 
Member of Congress or White House staff member who referred the 
correspondence to the Department, if known, the Department of 
Justice file number, if known, and the date of the correspondence. 
The requester will also provide a return address for transmitting the 
information. Access requests will be directed to the System Manager 
listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above, stating clearly and con- 
cisely what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. 


Record source categories: Sources of information contained in this 
system are the original correspondents, persons referring original 
correspondence to the Department, and employees and officials of 
the Department responsible for the disposition of the correspondence. 


Systems exempted from certain provisions of the act: None. 


Civil Rights Division Employees Travel Reporting, JUSTICE/ 
CRT-009: Revisions to this system of records effect a change in the 
system location and a correction in the form number assigned to a 
travel authorization form in the category of records maintained. The 
text reprinted below reflects these changes. 


JUSTICE/CRT-009 
System name: Civil Rights Division Employees Travel Reporting 


System location: U.S. Department of Justice, 10th & Constitution 
Avenue NW., Washington, D.C. 20530. 


Categories of individuals covered by the system: Employees of the 
Civil Rights Division who have traveled on official assignments for 
the Civil Rights Division. 


Categories of records in the system: The system contains informa- 
tion, concerning travel expenditures, which was recorded by Divi- 
sion employees on travel authorization forms (Form OBD-1) and 
travel voucher forms (Form OBD-157) and submitted to the Fiscal 
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Unit of the Civil Rights Division, from Fiscal Year 1972 to the 
present. 


_ Authority for maintenance of the system: This system is maintained- 
in the ordinary course of meeting the responsibilities assigned the 
Civil Rights Division under 28 CFR 0.50, 0.51. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records in this system 
are used to make monthly reports to the Executive Office, Civil 
Rights Division, and to the Fiscal Unit, Civil Rights Division, for use 
in controlling and reviewing Division expenditures. Copies of indi- 
vidual’s reports may be disclosed to the individual when appropriate 
forms are not submitted following a return from travel status. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C, 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records in the system are stored on magnetic tape and on 
computer punch cards, and on monthly reports printed on computer. 
Individual vouchers and travel authorization forms are stored in file 
jackets. 

Retrievability: Records in this system are retrievable by the names 
of present and former Division employees who have filed travel 
authorization forms or travel voucher forms. 


Safeguards: Information in the system is unclassified. It is safe- 
guarded and protected in accordance with Departmental rules and 
procedures. 


Retention and disposal: There are no provisions for disposal of the 
records in the system. 


System manager(s) and address: Executive Officer, Civil Rights 
Division, United States Department of Justice, Washington, D.C. 
20530. 


Notification procedure: Same as the above. 


Record access procedures: Requests by former employees for access 
to records in this system may be made in writing with the envelope 
and letter clearly marked ‘Privacy Act Request’. The request should 
clearly state the dates on which official travel was taken. The reques- 
tor should also provide a return address for transmitting the informa- 
tion. Access requests will be directed to the System .Manager. Pres- 
ent employees may request access by contacting the System Manager 
directly. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above, stating clearly and con- 
cisely what information is being contested, the reason for contesting 
it, and the proposed amendment to the information sought. 


Record source categories: Sources of information are the Civil 
Rights Division employees filing travel authorization and travel 
voucher forms. 


Systems exempted from certain provisions of the act: None. 


Controlled Substances Act Registration Records, JUSTICE/DEA- 
005: Revisions to this system of records effect changes in the retrie- 
vability and the retention and dosposal categories. The retrievability 
category is amended to reflect that applications are now filed by the 
date processed rather than by the date the application was submitted; 
that the names are not indexed within each batch; and that the 
microfiche system is now maintained by state. The retention and 
disposal category is amended to reflect that records retired to the 
Federal Records Center are now destroyed after eight years instead 
of after five years. The text reprinted below reflects these. modifica- 
tions. 
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JUSTICE/DEA-005 


System name: Controlled Substances Act Registration Records 
(CSA). 
System location: Drug Enforcement Administration; 1405 I Street, 
NW., Washington, D.C. 20537. Also, field offices. See Appendix 1 
for list of addresses. 


Categories of individuals covered by the system: Records are main- 
tained on the following categories of individuals registered under the 
Controlled Substances Act including registrants doing business under 
their individual name rather than a business name: (A) Physicians and 
related practitioners; (B) Dentists; (C) Veterinarians; (D) Persons 
conducting research with controlled substances; (E) Importers of 
controlled substances; (F) Exporters of controlled substances; (G) 
Manufacturers of controlled substances; (H) Distributors of con- 
trolled substances; (I) Pharmacies. 


Categories of records in the system: The Controlled Substances Act 
Registration Records are maintained in a manual system which con- 
tains the original of the application for registration under 224, 224a, 
224b, 225, 226, 227, 268, and 363, order forms (DEA-222’s) and any 
correspondence concerning a particular registrant. In addition, the 
same basic data is maintained in an automated system for quick 
retrieval. 


Authority for maintenance of the system: The Drug Enforcement 
Administration is required under the Comprehensive Drug Abuse 
Prevention and Control Act of 1970 (Public Law 91-513) to register 
all handlers of controlled substances. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Controlled Substances 
Act Registration Records pruduce special reports as required for 
Statistical analytical purposes. Disclosures of information from this 
system are made to the following categories of users for the purposes 
stated: (A) Other Federal law enforcement and regulatory agencies 
for law enforcement and regulatory purposes; (B) State and local law 
enforcement and regulatory agencies for law enforcement and regula- 
tory purposes; (C) Persons registered under the Controlled Sub- 
stances Act (Public Law 91-513) for the purpose of verifying the 
registration of customers and practitioners. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 

tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 
_ Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: The automated portion of this system is maintained on 
magnetic tape and the manual portion is by batch. 


Retrievability: The automated system is retrieved by name and 
registration number. The manual portion is filed in batches by date 
the application was processed. A microfiche system of the names by 
State is’ maintained for quick reference purposes. In addition, a 
number of telecommunication terminals have been added to the exist- 
ing network. 

Safeguards: This system of records is maintained in DEA Head- 
quarters which is protected by twenty-four hour guard service and 
electronic surveillance. Access to the building is restricted to DEA 
employees and those persons transacting business within the building 
who are escorted by DEA employees. Access to the system is re- 
stricted to DEA personnel on a need-to-know basis. A specific com- 
puter program is necessary to extract information. Information that is 
retrievable by terminals requires user identification numbers which 
are issued to authorized employees of the Department of Justice. 

Retention and disposal: Records in the manual portion of the 
system are retired to the Federal Records Center after one year and 
destroyed after eight years. The automated data is stored in the 


NOTICES 


Department of Justice Computer Center and destroyed after five 
years. 


System manager(s) and address: Director, Office of Compliance and 
Regulatory Affairs, Drug Enforcement Administration; 1405 I Street, 
N.W., Washington, D.C. 20537. 


Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration; 1405 I 
Street, N.W., Washington, D.C. 20537. Inquiries should include in- 
quirer’s name, date of birth, and social security number. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: Information contained in this system of 
records is obtained from: (A) Registrants under the Controlled Sub- 
stances Act (Public Law 91-513); (B) DEA Compliance Investigators, 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3), (d), 
(e)(4)(G) and (H), (f) of the Privacy Act pursuant to 5 U.S.C. 
552a(k). Rules have been promulgated in accordance with the re- 
quirements of 5 U.S.C. 553(b), (c), and (e) and have been published in 
the Federal Register. 


International Intelligence Data Base, JUSTICE/DEA-007: Revi- 
sions to this system of records effect a change in the routine use of 
the records. The Cabinet Committee on International Narcotics Con- 
trol has been deleted as a routine user. The Committee has been 
replaced by committees and working groups under the Strategy 
Council on Drug Abuse. Changes have been italicized for public 
convenience. The text reprinted below reflects this change. 


JUSTICE/DEA—007 
System name: International Intelligence Data Base 


System location: Drug Enforcement Administration, 1405 I Street 
NW., Washington, D.C. 20537. Also, field offices. See Appendix 1 
for list of addresses. 


Categories of individuals covered by the system: Known and sus- 
pected drug traffickers. 


Categories of records in the system: (A) Intelligence reports; (B) 
Investigative reports; (C) Subject files. 


Authority for maintenance of the system: This system is maintained 
for law enforcement and intelligence purposes pursuant to the Com- 
prehensive Drug Abuse Prevention and Control Act of 1970, Reor- 
ganization Plan No. 2 of 1973 and the Single Convention on Narcotic 
Drugs. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: This system is maintained 
to further criminal investigations through the collation, analysis and 
dissemination of intelligence information. This system produces the 
following reports: a) Tactical, operational and strategic intelligence 
reports; b) Major organizational reports; c) Network analysis; d) 
Trafficker profiles; e) Intelligence briefs on prior experience with 
individuals, firms, countries, etc.; f) Country profiles; g) Country 
Intelligence Action Plans; h) Current Situational reports; i) Special 
reports as requests; j) Drug patterns and trends and drug trafficking 
from source to U.S. distributors. 


In addition, information is provided to the following categories of 
users for law enforcement purposes on a routine basis: A) Other 
Federal law enforcement agencies; B) State and local law enforce- 
ment agencies; C) Foreign law enforcement agencies with whom 
DEA maintains liaison; D) U.S. Intelligence and Military Intelligence 
Agencies involved in drug enforcement; E) U.S. Department of 
State; F) Committees and working groups under the Strategy Council 
on Drug Abuse. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of Information to the National Archives and Records 
Service: A record from a system of records may be disclosed as a 
routine use to the National Archives and Records Service (NARS) in 
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records management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are maintained in standard case files and on 
index cards. 


Retrievability: The system is indexed by name and subject category 
and retrieved by use of a card file index. 


Safeguards: This system of records is maintained at DEA Head- 
quarters which is protected by twenty-four hour guard service and 
electronic surveillance. Access to the building is restricted to DEA 
employees and those persons transacting business within the building 
who are escorted by DEA employees. In addition, all records con- 
tained in this system are stored in GSA approved security containers. 
Access to the System is restricted to authorized DEA personnel with 
Secret Clearance or above. 

Retention and disposal: The Records contained in this system are 
currently retained for an indefinite period. 

System manager(s) and address: Assistant Administrator for Intelli- 
gence; Drug Enforcement Administration, 1405 I Street NW., Wash- 
ington, D.C. 20537. 

Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 I Street 
NW., Washington, D.C. 20537. Inquiries should include inquirer’s 
name, date of birth, and social security number. 

Record access procedures: Same as Notification Procedure. 

Contesting record procedures: Same as Notification Procedure. 

Record source categories: A) Other Federal Agencies; B) State and 
local law enforcement agencies; C) Foreign law enforcement agen- 
cies; D) Confidential informants. 

Systems exempted from. certain provisions of the act: The Attorney 
General has exempted this system from-subsections (c)(3) and (4), (d), 
(e)(1), (2) and (3), (e)(4)(G), (A), (e)(5) and (8), (f), (g), and (h) of the 
Privacy Act pursuant to 5 U.S.C. 552a(j) and (k). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553(b), 
(c), and (e) and have been published in the Federal Register. 

Office of Internal Security Records, JUSTICE/DEA-010: A new 
routine use (E) is added to provide for the release of information to 
Federal, state and local governmental agencies who are conducting 
suitability for employment investigations on current or prospective 


employees. The new routine use has been italicized for public con- 
venience. The text reprinted below reflects the new routine use. 


JUSTICE/010 
System name: Office of Internal Security Records. 


System location; Drug Enforcement Administration, 1405 I Street 
NW., Washington, D.C. 20537. Also, field offices. See Appendix 1 
for list of addresses. 


Categories of individuals covered by the system: A) DEA employ- 
ees, past and present; B) Applicants for employment with DEA; C) 
Drug offenders, alleged drug offenders, and persons suspected of 
drug offenses; D) Offenders, alleged offenders, and persons suspected 
of committing Federal and state crimes broadly characteristized as 
corruption or integrity offenses; E) Confidential informants; F) Wit- 
nesses; G) Non-implicated persons with pertinent knowledge of cir- 
cumstances or aspects with pertinent knowledge of circumstances or 
aspects of a case or suspect. These are pertinent references of fact 
developed by personal interview or third party interview and are 
recorded as-a matter for which a probable need will exist. 


Categories of records in the system: A) Investigative reports with 
supporting memoranda and work papers relating to investigations of 
individuals and situations. B) General files which include, among 
other things, supporting memoranda and work papers and miscella- 
neous memoranda relating to investigations of and the purported 
existence of situations and allegations about individuals. C) Audit and 
inspection reports of inspections of DEA offices, personnel, and 
situations. D) Zero files containing general correspondence and 
memoranda relating to the subject matter of the categories of individ- 
uals covered by the system. 


Authority for maintenance of the system: Reorganization Plan No. 1 
of 1968 and 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information contained in 
this system is provided to the following categories of users as a 
matter of routine uses for law enforcement and regulatory purposes: 
A. Other Federal law enforcement and regulatory agencies; B. State 
and local law enforcement and regulatory agencies; C. Foreign law, 


44717 


enforcement agencies with whom DEA maintains liaison; D. The 
Department of State; E. The Department of Defense and Military 
Departments; F. U.S. Intelligence agencies concerned with drug en- 
forcement; G. The United Nations; H. Interpol; I. To individuals and 
organizations in the course of investigations to elicit information. 


In addition, disclosures are routinely made to the following catego- 
ries for the purposes stated: A. To Federal agencies for national 
security clearance purposes and to Federal and state regulatory agen- 
cies responsible for the licensing or certification of individuals in the 
fields of pharmacy and medicine; B. To the Office of Management 
and Budget upon request in order to justify the allocation of re- 
sources; C. To state and local prosecutors for assistance in preparing 
cases concerning criminal and regulatory matters; D. To the news 
media for public information purposes; E. To Federal, State and local 
governmental agencies who are conducting suitability for employ- 
ment investigations on current or prospective employees. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress. Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are maintained in standard investigation 
folders. 


Retrievability: These records are retrieved by use of a card index 
maintained alphabetically by employee name. 

Safeguards: These records are maintained at DEA Headquarters 
which is protected by twenty-four hour guard service and electronic 
surveillance. Access to the building is restricted to DEA employees 
and those persons transacting business within the building who are 
escorted by. DEA employees. Access to the system is restricted to 
employees of the Office of Internal Security and upper level manage- 
ment officials. The records are stored in safe-type combination lock 
file cabinets. 


Retention and disposal: These records are maintained for 55 years. 
System manager(s) and address: Chief Inspector, Drug Enforcement 
Administration, 1405 I Street NW., Washington, D.C. 20537. 


Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 I Street 
NW., Washington, D.C. 20537. Inquiries should include jnquirer’s 
name, date of birth, and social security number. 

Record access procedures: Same as Notification Procedure. 

Contesting record procedures: Same as Notification Procedure. 

Record source categories: A) DEA Investigations; B) Federal, State 
and local law enforcement agencies; C) Cooperating individuals. 

Systems exempted from certain provisions of the act: The Attorney 
General has exempied this system from subsections (c)(3) and (4), (d), 
(e)(1), (2) and (3), (e)(4(G), CH), (e)(5) and (8), (f), (g), (h) of the 
Privacy Act pursuant to 5 U.S.C. 552a(j) and (k). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553(b), 
(c) and (e) and have been published in the Federal Register. 

DEA Employee Profile System, JUSTICE/DEA-027: The system 
manager for this system has changed. This change is reflected in the 
text reprinted below. 


JUSTICE/DEA-027 
System name: DEA Employee Profile System (DEPS) 


System location: Drug Enforcement Administration, 1405 I Street, 
NW., Washington, D.C. 20537. 


Categories of individuals covered by the system: DEA employees. 


Categories of records in the system: The following eight categories 
of information will be maintained in the system: 


1. Personal identification 
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. Work experience 

. Language & geographical areas 
. Formal education 

. Special skills 

. Record of training 

. Consideration for vacancies 

. Awards 


Authority for maintenance of the system: This system is maintained 
to effectively place and assign employees to positions to further the 
mandates of the Comprehensive Drug Abuse Prevention and Control 
Act of 1970. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records will be used 
principally by the Personnel Management Division. Selected data 
will be forwarded by this personnel section to the Career Develop- 
ment Board and operational units throughout DEA for the purpose 
of: 

1. Identifying employees with particular skills or qualifications for 
assignment to special projects. 

2. Identification of candidates for overseas assignments who have 
specific language skills. 

3. Insuring that the Career Development Board will be reviewing 
the entirety of an applicant’s background. 

4. Calculating DEA’s human resources on hand and to project 
more accurately future resource needs and capabilities. 

Information from this system will not be disseminated outside of 
DEA. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records will be maintained on magnetic tape and a 
disk storage device. 


Retrievability: The information in this system can be retrieved by 
the individual’s name, special skills information, special knowledge 
information or by some combination of the above information. 


Safeguards: The records of the system will be maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those transacting business within the building 
who are escorted by DEA employees. In addition, the area where 
the tapes and disks are stored is a secured area and access is restrict- 
ed to those employees who have business in the area and those non- 
DEA people who are transacting business within the area and escort- 
ed by a DEA employee. Inquiries to the system are only made by 
the written request of the Chief, Personnel Management Division. 

Retention and disposal: Records in this system are retained as long 
as the individual is employed by DEA. 

System manager(s) and address: Chief, Personnel Management Divi- 


sion, Drug Enforcement Administration, 1405 I Street NW., Wash- 
ington, D.C. 20537. 


Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 I Street 
NW., Washington, D.C. 20537. Inquiries should include inquirer’s 
name, date of birth, and social security number. 

Record access procedures: Same as Notification Procedure. 

Contesting record procedures: Same as Notification Procedure. 

Record source categories: 

1. DEA employee 

2. Servicing personnel Office 

3. The Justice Uniform Personnel System (Juniper) 


Systems exempted from certain provisions of the act: None. 


The following Drug Enforcement Administration (DEA) list of 
record location addresses has been revised: 


JUSTICE/DEA—999 


DEA Appendix 1—List of record location addresses. Copies of all 
or part of any system of records published by the Drug Enforcement 
Administration pursuant to 5 U.S.C. 552a may be maintained at the 
DEA field offices listed below. However, procedures for processing 
inquiries concerning DEA systems of records have been centralized 
in DEA Headquarters. Inquiries concerning all DEA systems of 
records should be addressed to: 


Freedom of Information Unit 


Drug Enforcement Administration Field Offices 
Region 1 


Drug Enforcement Administration 
1405 I Street, NW., 
Washington, D.C. 20537. 


Boston regional Office 

JFK Federal Building 
Room G-64 

Boston, Massachusetts 02203 


Portland District Office 
U.S. Courthouse Building 
156 Federal Street 

P.O. Box 451 

Portland, Maine 04111 


Burlington District Office 
P.O. Box 327 


Essex Junction, Vermont 05452 
Concord District Office 
Federal Building & Post Office 


55 Pleasant Street 
P.O. Box 1314 
Concord, New Hampshire 03301 


Providence District Office 

Post Office & Federal Building 
Room 232 

Exchange Terrace 
Providence, Rhode Island 02903 


Hartford District Office 

450 Maine Street 

Room 628-E 

Hartford, Connecticut 06103 


Region 2 


New York Regional Office 
555 West 57th Street 
New York, New York 14202 


Buffalo District Office 
268 Main Street, Suite 300 
Buffalo, New York, 14202 


Long Island District Office 
2 Huntington Quadrangle 
Melville, New York 11746 


Montreal District Office 

P.O. Box 65, Postal Station 
Disjardins 

Consulate General of the U.S.A. 
Montreal, Quebec, Canada HSB 161 


Rouses Point District Office 
P.O. Box 38 
Rouses Point, New York 12979 


Albany District Office 

Leo W. O’Brien Federal Building 
Clinton Avenue & Pear Street, 
Room 746 

Albany, New York 12207 


JFK Airport District Office 
P.O. Box 361 

JFK Airport Station 
Jamaica, New York 11430 
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Toronto District Office 
U.S. Consulate General 
360 University Avenue 
Toronto, Canada M5G 154 


Newark District Office 
Federal Office Building 
970 Broad Street 

Newark, New Jersey 07101 


New York DEA Drug Task Force 
555 West 57th Street 

Suite 1700 

New York, New York 10019 


Region 3 


Philadelphia Regional Office 
William J. Green Federal Building 
600 Arch Street 

Room .10224 

Philadelphia, Pennsylvania 19106 


Pittsburgh District Office 
Federal Building 

1000 Liberty Avenue 

Room 2306 

Pittsburgh, Pennsylvania 15222 


Wilmington District Office 
Courthouse, Customs House & 
Federal Office Building 

844 King Street 

Room 5305 

Wilmington, Delaware 19801 


Baltimore District Office 
955 Federal Building 

31 Hopkins Plaza 
Baltimore, Maryland 21201 


Charleston District Office 
22 Capital Street P.O. Box 1146 
Charleston, West Virginia 25324 


Greensboro District Office 

925 West Market Street 

Room 111 

Greensboro, North Carolina 27401 


Norfolk District Office 

870 North Military Highway 
Suite 301 

Norfolk, Virginia 23502 


Washington District Office 
400 Sixth Sireet S.W. 
Room 2558 

Washington, D.C. 20024 


Wilmington District Office 
3909-D Oleander Drive 

Lambe Young Building 
Wilmington, North Carolina 28401 


Region 5 


Miam: Regional Office 
8400 N.W. 53rd Street 
Miami, Florida 33166 
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Atlanta District Office 
United Family Life Building 
230 Houston Street, N.E. 
Suite 200. 

Atlanta, Georgia 30303 


Charleston District Office 

334 Meeting Street 

Room 630 

Charleston, South Carolina 29403 


Columbia District Office 

2611 Forest Drive 

P.O. Box 702 

Columbia, South Carolina 29202 


Jacksonville District Office 
4077 Woodcock Drive 
Suite 210 

Jacksonville, Florida 32207 


Orlando District Office 
235 Whooping Loop 
Altomonte Springs, Florida 32701 


San Juan District Office 
Housing Investment Building 
Suite 154 

416 Ponce de Leon Avenue 
Hato Rey, Puerto Rico 00919 


Savannah District Office 
430 Mall Boulevard 
Suite C 

Savannah, Georgia 31406 


Tampa District Office 
700 Twiggs Street 
Suite 400 

Tampa, Florida 33602 


West Palm Beach District Office 
701 Clematis Street 

Room 253 

West Palm Beach, Florida 33402 


Kingston District Office 
DEA/Justice 

U.S. Embassy, Kingston, Jamaica 
c/o Dept.of State 

Washington, D.C. 20502 


Region 6 Mice 
Detroit Regional Office 
357 Federal Building 
231 West Lafayette 
Detroit, Michigan 48226 


Cleveland District Office 
601 Rockwell 

Room 300 

Cleveland, Ohio 44114 


Cincinnati District Office 
Fedral! Office Building 
550 Main Street 

P.O. Box 1196 
Cincinnati, Ohio 45201 
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Columbus District Office 
Federal Office Building 
85 Marconi Boulevard 
Room 120 

Columbus, Ohio 43215 


Grand Rapids District Office 
310 Federal Building, U-S. 
Courthouse 

110 Michigan NW 

Grand Rapids, Michigan 49502 


Region 7 

Chicago Regional Ofice 

1800 Dirksen Federal Building 
219 South Dearborn Street 
Chicago, Illinois 60604 


Indianapolis District Office 
575 N. Pennsylvania 
Room 267 

indianapolis, Indiana 46204 


Milwaukee District Office 
Federal Building & U.S. 
Courthouse 

517 East Wisconsin 

Room 232 

Milwaukee, Wisconsin 53202 


Springfield District Office 
2nd Floor, Edwards Building 
528 S. 5th Street 

Springfield, Illinois 62701 


Hammond District Office 
Federal Building 

507 State Street 

Room 407 

Hammond, Indiana 46302 


Region 8 


New Orleans Regional Office 
1001 Howard Avenue, Suite 1800 
New Orleans, Louisiana 70113 


Birmingham District Office 
236 Goodwin Crest 
Suite 520 


Birmingham, Alabama 35209 


Little Rock District Office 
One Union National Plaza 
Suite 850 

Little Rock, Arkansas 72201 


Shreveport District Office 

500 Fanin Street 

Federal Building, U.S. Courthouse 
Room 8A20 

P.O. Box 105 

Shreveport, Louisiana 71102 


Jackson District Office 
First Federal Building 
525 East Capitol Street 
P.O. Box 22631 ~ 
Jackson, Mississippi 39205 
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Nashville District Office 
U.S. Courthouse Annex 
Room 929 

8th & Broadway 

P.O. Box 1189 

Nashville, Tennessee 37202 


Memphis District Office 
Federal Building 

167 North Main Street 
Room 401 

Memphis, Tennessee 38103 


Baton Rouge District Office 
4560 North Boulevard 

Suite 118 

Baton Rouge, Louisiana 70806 


Mobile District Office 
2 Office Park 

Suite 216 

Mobile, Alabama 36609 


Region {0 


Kansas City Regional Office 
1150 Grand Avenue Suite 400 
Kansas City, Missouri 64106 


Des Moines District Office 
U.S. Courthouse 

P.O. Box 1784 

Des Moines, Iowa 50309 


Duluth District Office 

Federal Building, U.S. Courthouse 
515 West First Street 

P.O. Box 620 

Duluth, Minnesota 55801 


Minneapolis District Office 
Federal Building 

110 South Fourth Street 
Room 402 

Minneapolis, Minnesota $5401 


Omaha District Office 
New Federal Building 
215 North 17th Street 
P.O. Box 661 
Downtown Siation 
Omaha, Nebraska 68101 


Fargo District Office 

657 2nd Avenue 

Room 225 

Fargo, North Dakota 58102 


Sioux Falls District Office 

400 S. Philips 

Room 309 

Sioux Falls, South Dakota 57102 


St. Louis District Office 
Suite 300 

Chromalay Plaza 

120 S. Centra! Avenue 
St. Louis, Missouri 63105 


Wichita District Office 
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202 West First Street 
{ Room 505 
Wichita, Kansas 67201 


Region 11 


Dallas Regional Office 
1880 Regal Row 
Dallas, Texas 75235 


Brownsville District Office 
2100 Boca Chica Boulevard 
Suite 305 

Brownsville, Texas 78520 


Corpus Christi District Office 
723 Upper N. Broadway 

P.O. Box 2443 

Corpus Christi, Texas 78403 


Del Rio District Office 
3605 Highway 90, West 
P.O. Drawer 1247 

Del Rio, Texas 78840 


Eagle Pass District Office 
342 Rio Grande Street 
Room 102 

Eagle Pass, Texas 78852 


E] Paso District Office 
4110 Rio Bravo 

Suite 100 

El Paso, Texas 79962 


Houston District Office 
1540 Esperson Building 
815 Walker Street 
Houston, Texas 77002 


Laredo District Office 
P.O. Drawer 2307 
Laredo, Texas 78041 


Midland District Office 
100 East Wall Street 
P.O. Drawer 2668 
Midland, Texas 79701 


McAllen District Office 
3017 N. 10th Street 
P.O. Box 338 

McAllen, Texas 78501 


Oklahoma City District Office 
Old Federal Building 

215 N.W. 3rd Street 

Room 250 

Oklahoma City, Cklahoma 73102 


San Antonio District Office 

4th Floor, 1800 Central Building 
1802 N.E. Loop 410 

San Antonio, Texas 78217 


Tulsa District Office 
333 W. 4th Street 
Room 3335 

Tulsa, Oklahoma 74103 


Austin District Office 


NOTICES 


55 N. Interregional Highway 
P.O. Box 8 
Austin, Texas 78767 


Lubbock District Office 
3302 67th Street 
Building No. 2 
Lubbock, Texas 79413 


Region 12 


Denver Regional Office 
U.S. Customs House 
Room 336 

P.O. Box 1860 

Denver, Colorado 80201 


Cheyenne District Office 
Federal Center 

2120 Capitol Avenue 
Room 8020 

Cheyenne, Wyoming 82001 


Albuquerque District Office 
First National Bank Building East 
5301 Central Avenue, N.E. 
Albuquerque, New Mexico 87108 


Las Cruces District Office 
P.O. Box 399 
Las Cruces, New Mexico 88001 


Phoenix District Office 
Valley Bank Center 
Suite 1980 

201 North Central 
Phoenix, Arizona 85073 


Tucson District Office 
Tucson International Airport 
P.O. Box 27063 

Tucson, Arizona 85726 


San Luis District Office 
P.O. Box 445 
San Luis, Arizona 85349 


Nogales District Office 
P.O. Box 39 

Mile Post 41/2 

U.S. Highway 89 
Nogales, Arizona 8562] 


Douglas District Office 
2130 15th Street 

P.O. Drawer 1119 
Dougias, Arizona 85607 


Salt Lake City District Office 
Federal Building 

125 South State Street 

Room 2218 

Salt Lake City, Utah 84138 


Region 13 


Seattle Regiona! Office 
221 Ist Avenue West 
Suite 200 

Seattle, Washington 98119 
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Anchorage District Office 
Loussac-Sogn Building 
429 D Street 

Room 306 

Anchorage, Alaska 99501 


Blaine District Office 

170 C Street 

P.O. Box 1680 

Blaine, Washington 98230 


Eugene District Office 
Federal Building 

211 East 7th Avenue 
Room 230 

Eugene, Oregon 97401 


Boise District Office 
American Reserve Building 
2404 Bank Drive 

Suite 212 

Boise, [Idaho 83705 


Great Falls District Office 
1111 14th Street South 
P.O. Box 2887 

Great Falls, Montana 59403 


Portland District Office 
Terminal Sales Building 
Suite 706 

1220 S.W. Morrison 
Portland, Oregon 92705 


Spokane District Office 
U.S. Courthouse 

920 W. Riverside 

P.O. Box 1504 

Spokane, Washington 95210 


Vancouver, B.C. District Office 
DEA/Justice 

American Consulate General 

1199 West Hastings Street 
Vancouver, B.C., Canada V6E2Y4 


Region 14 


Los Angeles Regional Office 
350 South Giguero Street 
Suite 800 

Los Angeles, California 90017 


San Francisco District Office 
Federal Building 

Room 12425 

San Francisco, California 94102 


San Diego District Office 
402 West 35th Street 
National City, California 92050 


Calexico District Office 
640 C Imperial Avenue 
P.O. Box 728 

Calexico, California 92231 


Las Vegas District Office 
Federal Building and U.S. 
Courthouse 

300 Las Vegas Boulevard South 


NOTICES 


P.O. Box 16023 
Las Vegas, Nevada 89101 


Fresno District Office 
2110 Merced Street 
Room 203 

Fresno, California 93721 


Honolulu District Office 
300 Ala Moana Boulevard 
Honolulu, Hawaii 96815 


Tecate District Office 
Port of Entry-Tecate 
P.O. Box 67 

Tecate, California 92080 


Sacramento District Office 
P.O. Box 255097 
Sacramento, California 95825 


Guam District Office 
P.O. Box 2137 
Agana, Guam 96910 


Region i5 


Mexico City Regional Office 
DEA/Justice 

American Embassy 
Apartado Postal 88 Bis 
Mexico 1, D.F., Mexico 


Guadalajara District Office 
DEA/Justice 

American Consulate General 
Apartado Postal i—1 Bis 
Guadalajara, Jalisco, Mexico 


Hermosillo District Office 
DEA/Justice 

American Consulate General 
Apartado Postal 972 
Hermosillo, Sonora, Mexico 


Mazatlan District Office 
DEA/Justice 

American Consulate 
Apartado Postal 321 
Mazatlan, Sinaloa, Mexico 


Merida District Office 
SAIC Department of State 
Washington, D.C. 20521 


Monierrey District Office 
DEA/Justice 

c/o Department of State 
Washington, D.C. 20521 


San Jose District Office 
DEA/ Justice 

American Embassy 

APO N.Y., N.Y. 09883 
Guatemala District Office 
American Embassy 

APO N.Y., N.Y. 09891 


Region 16 
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Bankok Regional Office 

Drug Enforcement Administration 
American Embassy 

APO San Francisco, California 96346 


Chiang Mai District Office 

Drug Enforcement Administration 
Box C 

APO San Francisco 96348 


Hong Kong District Office 
DEA/Justice 

American Consulate General 
Box 30 
FPO San Francisco, California 96659 


Kuala Lumpur District Office 
DEA/Justice 

Department of State 

Kuala Lumpur 

Washington, D.C. 20520 


Vientiane District Office 
DEA/Justice 
APO San Francisco, California 96352 


Singapore District Office 
DEA/Justice 
FPO San Francisco, California 96699 


DEA/Justice 
APO San Francisco, California 96243 


Songkhla District Office 
DEA/Justice 

American Consulate 

APO San Francisco, California 96346 


Manila District Office 

DEA/Justice 

American Embassy 

APO San Francisco, California 96528 


Jakarta District Office 

DEA/Justice 

American Embassy 

APO San Francisco, California 96356 


Taipei District Office 

DEA/Justice 

American Embassy 

APO San Francisco, California 96263 


Sukiran/Okinawa District Office 
DEA/Justice 

P.O. Box 792 

APO San Francisco, California 96331 


Tokyo District Office 

DEA/Justice 

American Embassy 

APO San Francisco, California 96503 


Seoul District Office 

DEA/Justice ext. 4260 

American Embassy 

APO San Francisco, California 96301 


Region 17 


Paris Regional Office 


NOTICES 


DEA/Justice 
American Embassy 
APO New York, New York 09777 


Marseilles District Office 
DEA/Justice 

American Embassy (m) 

APO New York, New York 09777 


Vienna District Office 
DEA/Justice 

American Embassy Vienna 
Department of State 
Washington, D.C. 20520 


Brussels District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09667 


London District Office 
DEA/Justice 

American Embassy 

Box 40 

FPO New York, New York 09510 


Ankara District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09254 


Istanbul District Office 
DEA/Justice 

American Consulate General 

APO New York, New York 09224 


Izmir District Office 

DEA/Justice 

American Consulate General 

APO New York, New York 09224 


Beirut District Office 
DEA/Justice 

Department of State Pouch Mail 
Washington, D.C. 20520 


Kabul District Office 
DEA/Kabul 

Department of State Pouch Mail 
Washington, D.C. 20520 


Tehran District Office 
DEA/Justice 

American Embassy 

Box 2000 

APO New York, New York 09205 


Islamabad District Office 
DEA/Islamabad 

Department of State Pouch Mail 
Washington, D.C. 20520 


New Delhi District Office 
DEA/Delhi 

Department of State Pouch Mail 
Washington, D.C. 20520 


Karachi District Office 
DEA/Karachi 

Department of State Pouch Mail 
Washington, D.C. 20520 
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Bonn District Office 

DEA/Justice 

American Embassy 

Box 290 

APO New York, New York 09080 


Frankfurt District Office 
DEA/Justice 

American Consulate General 
APO New York, New York 09757 


Nice District Office 

DEA/Justice 

American Embassy (N) 

APO New York, New York 09777 


Rabat District Office 
DEA/Justice 

U.S. Embassy B.P. 120 
Rabat, Morocco 


Cairo District Office 
DEA/Justice 
American Embassy 
Cairo, Egypt 


Hamburg District Office 
DEA/ Justice 

American Consulate General 
Box 2 


APO New York, New York 09069 


Munich District Office 
DEA/Justice 

American Consultate General 
APO New York, New York 09180 


Rome District Office 

DEA/Justice 

Consulta 301 

APO New York, New York 09794 


Copenhagen District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09170 


Milan District Office 

DEA/ Justice 

American Consultate General 
APO New York, New York 09698 


The Hague District Office 
DEA/Justice 

American Consultate General 
APO New York, New York 09159 


Madrid District Office 

DEA/ Justice 

American Embassy 

APO New York, New York 09285 


Barcelona District Office 
DEA/Justice 

American Consultate General 
APO New York, New York 09285 


South American Region 

Caracas District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09893 


Buenos Aires District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09871 


Ascuncion District Office 
DEA/Justice 
American Embassy 


NOTICES 


Ascuncion Paraguay 
Department of State Pouch Mail 
Washington, D.C. 20520 


Bogota District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09676 


Brazilia District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09676 


Guayaquil District Office 
DEA/Justice 

U.S. Consulate 

Guayaquil, Ecuador 
Department of State Pouch Mail 
Washington, D.C. 20520 


La Paz District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09867 


Lima District Office 

DEA/Justice 

American Embassy 

APO New York, New York 09865 


Montevideo District Office 
DEA/Justice 

American Embassy 

Montevideo, Uruguay 
Department of State Pouch Mail 
Washington, D.C. 20520 


Panama District Office 
DEA/Justice 
American Embassy 
P.O. Box 2016. 
Balboa, Canal Zone 


Quito District Office 
DEA/Justice 

American Embassy 

Quito, Ecuador 

Department of State Pouch Mail 
Washington, D.C. 20520 


Santiago District Office 
DEA/Justice 

American Embassy 

APO New York, New York 09869 


Regional! Laboratories 

Special Testing & Research Lab 
Watergate Research Park 

7704 Old Springhouse Road 
Mclean, Virginia 22101 


Mid Atlantic Regional Lab 
460 New York Avenue, N.W. 
Washington, D.C. 20537 


Northeast regional Lab 
555 West 57th Street 
New York, New York 10019 


Southeast Regional Lab 
5205 N. W. 84th Avenue 
Miami, Florida 33166 


North Central Regional Lab 
500 U.S. Customs House 
610 South Canal Street 
Chicago, I!inois 60607 


South Central Regional Lab 
1114 Commerce Street 
Room 1020 

Dallas, Texas 75202 


Southwest Regional Lab 
410 West 35th Street 
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National City, Califonria 92050 
Western Regional Lab 


450 Golden Gate Avenue 
Box 46075 
San Francisco, California 92102 


Ottawa Office 


DEA/Justice 

U.S. Embassy 

100 Wellington Street 
Ottawa, Ontario, Canada 
KIP-STI 


Special Project Division 
Aircraft Section 
(Addison Texas) 


DEA/Justice 
P.O. Box 534 


EI! Paso Intelligence Center 


2211 E. Missouri 
Suite 200 
E} Paso, Texas 79903 


Field Offices of Inspection 


Northeast Filed Office of 
Internal Security 

Suite 208 

222 South Marginal Road 


Fort Lee, New Jersey 07024 


Western Field Office of Internal 
Security 

P.O. Box 807 

Main Office 


Los Angeles, California 90053 


South Central Field Office of 
Internal Security - 
P.O.Box 907 


Addison, Texas 75001 


North Central Field Office of 
Internal Security 

219 S. Dearborn 

Room 422 


Chicago, Illinois 60604 


Southeast Field Ofice of 
Internal Security 
P.O. Box 660316 


Miami Springs, Florida 33166 


Mid-Atlantic Field Office of 
Internal Security 

1325 K Street N.W. 
Washington, D.C. 20537 


Bureau Mailing Lists, JUSTICE/FBI-003: This system is revised to 
more accurately describe the nature of the system. The modifications 
to the system notice constitute amplifications rather than an alterna- 
tion or expansion of the scope of the records. The clarifications 
incorporated into the system notice have been italicized for public 
convenience. The text reprinted below reflects these modifications. 


JUSTICE/FBI—003 
System name: Bureau Mailing Lists. 


System location: Federal Bureau of Investigation, J. Edgar Hoover 
Bidg., 10th and Pennsylvania Ave., NW., Washington, D.C. 20535, 
59 field divisions and 13 Legal Attaches (See Appendix to 002). 

Categories of individuals covered by the system: With regard to lists 
maintained at FBI Headquarters, individuals who have requested 
receipt of Bureau material and who meet established criteria (basical- 
ly law enforcement or closely related areas). With regard to lists 
maintained in field divisions or Legal Attaches, individuals and orga- 
nizations who may be in position to furnish assistance to the FBI's 
law enforcement efforts. 

Categories of records in the system: Name, address and business 
affiliation, if appropriate. 

Authority for maintenance of the system: Title § U.S. Code, Section 
301 and Title 44, U.S. Code, Section 3101. 


44725 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of.such uses: For mailing of FBI 
material whenever necessary. For example, various fugitive publications 
are furnished to local law enforcement agencies. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
member’s behalf when the member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from this system of records may be disclosed as a 
routine use to the National Archives and Records Service (NARS) in 
records management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Computerized and 3 x 5 index card. In field divisions most 
mailing lists are maintained on addressographi. 

Retrievability: ID number in computer, alphabetically for card 
index and addressograph. 


Safeguards: Computer records are maintained in limited access 
space by the Technical Services Division. Manual records are like- 
wise maintained in limited access space and available only to FBI 
personnel. 


Retention and disposal: Revised on a monthly basis. In field divi- 
sions the lists are revised at least annually and when necessary. 


System manager(s) and address: Director, FBI, Washington, D.C. 
20535. 


Notification procedure: Director, FBI, Washington, D.C. 20535 


Record access procedures: Inquiry addressed to Director, FBI, 
Washington, D.C. 20535. 


Contesting record procedures: Same as the above. 


Record source categories: The mailing list information is based 
either on information supplied by the individual or public source 
data. 

Systems exempted from certain provisions of the act: None. 


Electronic Surveillance (Elsur Indices), JUSTICE/FBI-006: This 
system is revised to more accurately describe the nature of the 
system. The modifications to the system notice constitute amplifica- 
tions rather than an alteration or expansion of the scope of the 
records. The clarifications incorporated into the system notice have 
been italicized for public convenience. The text reprinted below 
reflects these modifications. 


JUSTICE/FBI—006 
System name: Electronic Surveillance (Elsur) Indices. 

System location: Federal Bureau of Investigation, J. Edgar Hoover 
Bidg., 10th and Pennsylvania Ave., NW., Washington, D.C. 20535. 
Those field offices which have conducted electronic surveillances 
also maintain this index. See appendix to System 002. 


Categories of individuals covered by the system: Individuals who 
have been the targets of direct electronic surveillance coverage by 
the FBI, who have participated in conversations monitored by an 
FBI electronic installation, or who have been known to have owned, 
leased, or licensed premises on which the FBI has conducted an 
electronic surveillance, and names of persons mentioned during con- 
versations between persons being monitored. Not ail field office 
electronic surveillance indices contain this last category of individ- 
uals. 


Categories of records in the system: The Elsur Indices are main- 
tained on 3 x 5 cards, where set forth the name of each person 
monitored or the proprietor of premises on which an electronic 
surveillance was conducted by the FBI since January 1, 1960, a 
source number to identify the electronic surveillance, the date the 
conversation occurred, the location of the field office which conduct- 
ed the monitoring, and the address and/or telephone number where 
the electronic surveillance occurred. 


Authority for maintenance of the system: The Elsur Indices were 
initiated in October, 1966, at the instructions of the Department of 
Justice. The authority for the maintenance of these records is Title 5, 
Section 301, USC, which grants the Attorney General the authority 
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to issue rules and regulations prescribing how Department of Justice 
.information can be employed. Title 18, USC, Section 2519, also sets 
forth recordkeeping requirements. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Elsur Indices are 
utilized: (1) To respond to judicial inquiries about possible electronic 
surveillance coverage of witnesses, defendants, or attorneys involved 
in Federal court proceedings, and (2) To enable the Government to 
certify whether a person regarding whom court-order authority is 
being sought for electronic coverage has ever been so covered in the 
past. The actual users of the indices are always employees of the 
FBI. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of-and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: a record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service {N.A.R.S.) in 
records management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: : 


Storage: he records are maintained manually on 3 x 5 cards. 


Retrievability: Names are indexed alphabetically. Telephones moni- 
tored are indexed by telephone number. Locations monitored in which a 
person has been known to have a proprietary interest are indexed by 
address. 


Safeguards: They are maintained in a guarded room at all times, 
with a special locking system for off-duty hours when they are not in 
use. 

Retention and disposal: Until advised to the contrary by the De- 
partment, the courts or Congress, these indices will be maintained 
indefinitely. 


System manager(s) and address: Director, Federal Bureau of Inves- 
tigation, Washington, D.C. 20535. : 


Notification procedure: Same as the above. 


Record access procedures: Inquiry addressed to Director, FBI, 
Washington, D.C. 20535. 


Contesting record procedures: Same as the above. 
Record source categories: See Category of Individual. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (¢) (3) and (4), 
(d), (€) (1), (2) and (3), (e){4) (G), (HD, (©) (GS) and (8), (), (g) and (m) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553 
(b), (c) and (e) and have been published in the Federal Register. 

Controlled Substance Act Nonpublic Records, FUSTICE/OMF- 
002: Revisions to this system of records effect editorial changes 
which are necessary because of a recent internal reorganization. 

ther minor editorial corrections are also reflected in the text re- 
printed below. 


JUSTICE/OMF—002 
System name: Controlled Substances Act Nonpublic Records. 


System location: U.S. Department of Justice, 10th and Constitution 
Avenue NW., Washington, D.C. 20530. 


Categories of individuals covered by the system: Persons who have 
been convicted for the first time of violating Section 404(a) of the 
Controlled Substances Act (Public Law 91-513), ice. persons who 
have knowingly or intentionally possessed a controlled substance 
except as authorized by the act. 


Categories of records in the system: Arrest records of law enforce- 
ment agencies, which include personal data, photographs, finger- 
prints, copies of court orders, DOJ-330 Request for Non-Public Rec- 
ords and/or DOJ-329 Certificate of Expungement. 


NOTICES 


Authority for maintenance of the system: This system is established 
and maintained in accordance with the Controlled Substances Act, 
Public Law 91-513 Sec. 404, 21 U.S.C. 844. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records are retained 
by the Department of Justice and are available only to a Federal 
court upon a Federal court order issued to the Attorney General 
demanding such records for use by said court in determining whether 
or not a person qualified under Public Law 91-513 Sec. 404(b), 21 
U.S.C. 844{b). : 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is detrmined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. : 

Release of information to the National Archives and Records Serv- 
‘ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and . 
disposing of records in the system: 


Storage: These records are stored in locked file cabinets. 


Retrievability: These records are indexed by the name of the of- 
fender. 


Safeguards: Access to these records is restricted to the Chief, 
Records Maintenance and Disposition Section and the assistant to the 
Chief. 


Retention and disposal: Although these records will ultimately be 
destroyed by shredding, the establishment of a disposal schedule is 
still pending. 

System manager({s) and address: Director, Administrative Programs 
Management Staff, Office of Management and Finance, U.S. Depart- 
ment of Justice, 10th & Constitution Avenue NW., Washington, D.C. 
20530. 

Notification procedure: Same as the System Manager. 

Record access procedures: Same as the System Manager. 

Contesting record procedures: Same as the System Manager. 

Record source categories: Law enforcement agencies and courts. 

Systems exempted from certain provisions of the act: The Attorney 
General has exempted the system from subsection (d). of the Privacy 
Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promulgated in 
accordance with the requirements of 5 U.S.C. 553 (b), (c) and (e) and 
have been published in the Federal Register. 

Department of Justice Payroli System, JUSTICE/OMF-003: Revi- 
sions to this system of records effect changes in the system location 
and system manager(s) and address categories which are necessary 
because of a recent internal reorganization. In addition, other minor 
editorial changes are reflected in the text reprinted beiow. 


JUSTICE/OMF—003 
System name: Department of Justice Payroll System. 

System location: Categories of records within the Payroll System 
of Records are kept at the following locations: (1) Justice Employee 
Data Service; 425 I Street, N.W.; Washington, D.C. 20530; (2) Jus- 
tice Data Management Service; 425 I Street, N.W.; Washington, D.C. 
20530; (3) at various time and attendance retording and processing 
stations around the world; (4) at computerized record off-site backup 
facilities; and (5) at various Federal Records Centers. 

Categories of individuals covered by the system: (1) Current DOJ 
employees with the exception of those employed within the FBI and; 
(2) Many past DOJ employees with the exception of those that 
served within the FBI. _ 

Categories of records in the system: A. Payroll Master Employee 
Records: These are machine-readable records containing information 
on current pay and leave status for individuals serviced by the 
automated payroll accounting system. 

B. Bond, Allotment and Check Mailing Records: These are ma- 
chine-readable records containing information on Savings Bond de- 
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ductions, savings account allotments, and net check mailing requested 
by the employee. 

C. History of Earning Records: These are machine-readable rec- 
ords containing information on earnings, leave and other pay related 
activities during a two-year period. 

D. Automated. Retirement Records: These are machine-readable 
records containing information relevant to the Civil Service Retire- 
ment System. These records will be used to automatically generate 
Individual Retirement Records (SF-2806) upon an employee’s separa- 
tion. 

E. Revised Social Security Numbers Records: These are machine- 
readable records containing the new and old social security number 
for employees whose current social security number is different from 
that previously entered into the automated system. 

F. Employee Pay Records: These are manila folders containing all 
source documents, correspondence and other papers in support of an 
active employee’s pay, leave and allowances. 

G. Active Retirement Records: These are manual records main- 
tained on active employees to facilitate timely compliance with re- 
quirements of the Civil Service Retirement System. Upon separation, 
the original SF-2806 is forwarded to the Civil Service Commission 
and a copy is filed in the Employee Pay Record (F above). This 
category of records will eventually be replaced by the automated 
retirement records (D above). 

H. Former Employee Pay Records: These records are the Employ- 
ee Pay Records (F above) for employees that have been separated, 
transferred or retired. In addition to information contained in the 
Employee Pay Records, these records include information related to 
the retirement, separation or transfer. 

I. Employee Death Records: These records are the Employee Pay 
Records (F above) for employees that died while on active duty with 
Department of Justice. In addition to information contained in the 
Employee Pay Records, these records include information related to 
the employee’s death and the settlement of pending pay and 
allowances. 

J. Returned Check Records: These records are a manual log for 
recording and controlling checks issued to employees that were re- 
turned to the Justice Employee Data Service because they were 
undelivered, erroneous or cancelled prior to conversion to cash. 

K. Time and Attendance Report: These records contain informa- 
tion on an employee’s attendance and use of leave in a particular pay 
period. They are also used to indicate leave adjustments and bal- 
ances. The standard form number is DOJ-296. 


Authority for maintenance of the system: The head of each execu- 
tive agency is responsible for establishing and maintaining an ade- 
quate payroll system, covering pay, leave, and allowances, as a part 
of the system of accounting and internal control of the Budget and 
Accounting Procedures Act of 1950, as amended, 31 U.S.C. 66, 66a 
and 200(a). ‘ 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: P e: The purpose of 
each use of categories of records within the DOJ Payroll System of 
Records is to enable the administration of the payrol! function and 
related financial matters in accordance with applicable laws and 
regulations and to comply with the requirements of the Comptroller 
General. 

System Uses: 

A. Authorize, prepare and document payment to all Department 
employees covered by the DOJ Payroll System entitled to be paid, 
with consideration given to all authorized deductions from gross pay. 

B. Specify and document proper disposition of all authorized de- 
ductions from gross pay. 

C. Prepare adequate and reliable payroll reports needed for (1) 
management, (2) budget, (3) support of payments, (4) the conduct 
and accounting of payroll related employee services, (5) control and 
documentation of payroll system operation, and (6) to meet external 
reporting requirements. 

D. Support effective communications on payroll matters between 
the Department of Justice and its present and former employees. 

E. Support proper coordination of pay, leave and allowance oper- 
ations with personal functions and other related activities. 

F. Support adequate contro! over all phases and segments of the 
payroll system including leave accounting. 

G. Support appropriate integration of the payroll system with the 
Departmental accounting systems. 

H. Records maintained in this system shall include providing a 
copy of an employee’s Department of the Treasury Form W-2, Wage 
and Tax Statement of the State, City, or other local jurisdiction 
which is authorized to tax the employee’s compensation. The record 
will be provided in accordance with a withholding agreement be- 
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tween the State, City, or other local jurisdiction and the Department 
of the Treasury pursuant to 5 USC 5516, 5517, and 5520 or in the 
absence thereof, in response to a written request from an appropriate 
official of the taxing jurisdiction to the System Manager listed below. 
The request must include a copy of the applicable statute authorizing 
the taxation of compensation and should indicate whether the author- 
ity of the jurisdiction to tax the employee is based on place of 
residence, place of employment, or both. However, the social securi- 
ty numbers will only be provided to state or local taxing authorities 
which meet the criteria of the Privacy Act. 

I. Provide permanent record of actions taken pertinent to the 
administration of pay leave and allowances. 

J. Support legal investigations of suspected fraud. 

Categories of Users: Records are accessed by users on a need or 
right to know basis. A category of users may have potential access 
under more than one use above. 

A. Present or former employees serviced by the DOJ Payroll 
System. 

B. Justice Employees Data Service Staff. 

C. Department of the Treasury disbursing offices. 

D. Department of Justice budget and accounting offices. 

E. Department of Justice personnel offices. 

F. Employee supervisors. 

G. Employee administrative offices. 

H. Federal, state and local taxing authorities. 

I. Federal Employees Health Benefits carriezs. 

J. Employee organization offices participating in dues allotment 
program. 

K. Financial organizations participating in savings account allot- 
ment program. 

L. Financial organizations participating in net pay to checking 
account program. 

M. State human resource offices administering unemployment com- 
pensation programs. 

N. General Accounting Office and internal audit staffs. 

O. Federal, state or local law enforcement agencies (in support of 
legal investigations of suspected fraud). 

P. Other Federal agencies requiring information as specified in 
applicable laws or regulations, e.g., Civil Service Commission). 

Q. Heirs, executors and legal representatives of beneficiaries. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice. A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Various categories of records are stored on different medi- 
ums. Categories A, B and E are on magnetic discs. Categories C and 
D are on magnetic tape. All other records are maintained in paper 
form. 


Retrievability: Categories of records on magnetic media are retriev- 
able by employee social security number which is maintained to 
comply with Internal Revenue requirements. Records in paper form 
are retrievable by employee name and social security number. 

Safeguards: The principal current safeguard for. payroll records is 
guard force screening of individuals entering buildings within which 
records are kept. More stringent security practices and procedures 


_are under development. 


Retention and disposal: Payroll records retention and disposal are 
in accordance with General Schedule 2 promulgated by the General 
Services Administration. 


System manager(s) and address: Director; Central Management Ser- 
vices Staff; Office of Management and Finance; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W., Washington, D.C. 
20530. 
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Notification procedure: A request for notification of the existence 
of records upon an individual shall be made in writing by the individ- 
ual or legal designate, with the envelop and the letter clearly marked 
‘Privacy Notification Request’. Include in the request the name of the 
system of records, the individual's full name and social security 
number while employed with the Department of Justice, the organi- 
zation within which employed (if available), and whether the individ- 
ual is a current or former employee. The requestor shall include a 
return address for the notification response. If the request is submit- 
ted by other than the subject individual, indicate the authority under 
which the information is sought. The request must be signed by the 
subject individual and, if applicable, by the legal designee. Address 
inquires to the System Manager. 

Record access procedures: A request for access to records from this 
system shall be made in writing by the subject individual or legal 
designee, with the envelope and the letter clearly marked ‘Privacy 
Access Request’. Include in the request the name of the system of 
records, the legal name and social security number of the data sub- 
ject, the organization within which the individual is a current or 
former employee. The requestor shall also provide a return address 
for transmitting the information. Access requests wili be directed to 
the System Manager listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system of records should direct 
their request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reason for contest- 
ing it, and the proposed amendment to the information sought. If the 
request is submitted by other than the subject individual, indicate the 
authority under which the information is sought. The request niust be 
signed by the subject individual and, if applicable, by the legal 
designee. 

Record source categories: Information contained within the DOJ 
Payroll System of Records is obtained from the following sources: 

A. Subject Individual: Information collected from the subject indi- 
vidual generally consists of that necessary to administer allotments, 
deductions or other services requested by the individual. 

B. Personnel Office: Information collected from the personnel 
office generally consists of employment status information which 
provides the legal basis upon which valid payments are computed. 

C. Time and Attendance Clerk: Information collected from this 
clerk generally consists of an accounting of the individual’s presence 
or absence from the duty station and the usage of leave. 

D. Supervisor or Administrative Officer: Information collected 
from these officers generally consists of leave authorizations and 
information concerning the individual’s duty station. 

E. Financial Institutions or Employee Organizations: Information 
collected from institutions or organizations generally consists of that 
necessary to insure the timely and accurate forwarding to the institu- 
tion or organization of monies allotted to an account at the institution 
or organization by the subject individual. 

F, Previous Federal Employer: Information collected from the 
previous employer within the Federal government generally consists 
of ieave status information at the time of separation. 

G. Other Federal Agencies: Information coliected from other Fed- 
eral agencies generally consists of program information necessary to 
properly administer pay, leave, and allowances. 

H. Other Officials: Information collected from other officials con- 
sists of that necessary to administer the payroll function. This may 
include authorization for special payments, death certificate or other 
documents as necessary. 

Systems exempted from certain provisions of the act: None. 

Legal and General Administration Accounting System JUSTICE/ 
OMF-007: .The system manager for this system has changed. This 
change is reflected in the text reprinted below. 


JUSTICE/OMF—007 
System name: Legal and General Administration Accounting System 
(LAGA). 
System location: U.S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530. 


Categories of individuals covered by the system: All individuals who 
submit vouchers requesting payment for goods or services rendered, 
except payroll vouchers for DOJ employees. These include vendors, 
contractors, experts, witnesses, court reporters, travelers, relocated 
employees, etc. 

Categories of records in the system: All vouchers paid except pay- 
roli vouchers for DOJ employees. 


Authority for maintenance of the system: The system is established 
and maintained in accordance with the Budget and Accounting Pro- 


NOTICES 


cedures Act of 1950 as amended 31 U.S.C. 66(a) and 31 U.S.C. 
200(a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: After payment of the 
vouchers, the accounting data is used for the purpose of internal 
management reporting and external reporting to agencies such as 
OMB, U.S. Treasury, and the GAO. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to-5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behaif when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of recerds in the system: 

Storage: Prior to FY 76, voucher files were maintained alphabeti- 
cally by payee’s name. After FY 76, vouchers are filed by batch, 
controlled by schedule on which paid. 


Retrievability: Information is retrieved primarily by using the name 
of the payee. 


Safeguards: Information contained in the system is unclassified. It is 
safeguarded in accordance with organizational rules and procedures. 


Retention and disposal: The payment documents are retained at this 
location for three fiscal years (current year and two prior years). The 
records are then shipped to a Federal Records Center for storage in 
accordance with the General Record Schedule published by the 
General Services Administration. 


System manager(s) and address: Director; Financial Management 
Staff; Office of Management and Finance; U.S. Department of Jus- 
tice; 10th & Constitution Avenue, N.W.; Washington, D.C. 20530. 


Notification procedure: Same as the System Manager. 
Record access procedures: Same as the System Manager. 
Contesting record procedures: Same as the System Manager. 
Record source categories: Submitied by the payee involved. 
Systems exempted from certain provisions of the act: None. 


Security Clearance Information System (SCIS), JUSTICE/OMF- 
008: Revisions to this system of records effect changes to the storage, 
retrievability, and system manager(s) and address categories. The 
storage and retrievability categories are revised to reflect that certain 
information will be stored and retrieved from a data base which has 
been reported by the Civil Service Commission for systems of rec- 
ords maintained by all Federal agencies on personnel matiers. The 
system manager(s) and address category is revised to reflect a change 
which occurred as a result of a recent internal reorganization. 
Changes are incorporated in the text reprinted below. The changes to 
the storage and retrievability categories have been italicized for 
public convenience. 


JUSTICE/OMF—008 
System name: Security Clearance Information System (SCIS). 


System location: U.S. Department of Justice; !0th and Constitution 
Avenue, N.W.; Washington, D.C. 20530. 


Categories of individuals covered by the system: Current employees 
of the Department of Justice (excluding FBI) who have been investi- 
gated and cleared for employment, and for access to data classified 
for National Security reasons; B. Former employees of the Depart- 
ment of Justice (excluding FBI) who-had been investigated and 
cleared for employment and for access to data classified for National 
Security reasons (maintained for a maximum of two years from date 
of termination). 


Categories of records in the system: The system contains two sub- 
systems; (a) a Clearance Index Reference Record for identifying the 
individuals in Categories of Individuals above listing the status of the 
investigations, the dates of clearances, level of clearances and when 
appropriate, dates of termination of employment; and (b) a Character 
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File containing (1) Standard form 86 (U.S. Civil Service Commis- 
sion), Security Investigation Data for Sensitive Position; (2) Copies of 
investigative reports from the Civil Service Commission and/or Fed- 
eral Bureau of Investigation; (3) Correspondence related to the re- 
quest for the investigation, results of the investigation, and clearance 
approvals for access to classified national security information and 
waivers; and (4) other information relating to the trustworthiness of 
the employee. 


Authority for maintenance of the system: The system is established 
and maintained in accordance with Presidential Executive Orders 
10450 (clearance for Federal employment) and 12065 (access to data 
classified for National Security reasons). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (a) The investigative 
material compiled in this system is used for the purpose of determin- 
ing the suitability, eligibility and/or qualifications of applicants for 
employment in the Department of Justice (except the FBI) and for 
sensitive positions involving access to classified information. In the 
event of employee tranfers to other Government Agencies, this infor- 
mation could be reviewed by investigators of the gaining agency to 
expedite the employees transfer is necessary. 


(b) The clearance status of the employees is certified to security 
Officials and investigators of other U.S. Government Agencies or 
Departments, for liaison purposes involving access to classified mate- 
rial during meetings, conferences or training courses. 

(c) The personal data in the system is reviewed by Central Intelli- 
gence Agency for the purposes of granting Special Intelligence 
access clearances to Department employees. These clearances are 
within the purview of the Director, Central Intelligence. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the De of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system or records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information contained on the Clearance Index Reference 
Record has been added to the automated Department of Justice 
personnel data base which. has been reported by the Civil Service 
Commission under the designation of CSC/GOVT-3 at 42 FR 48738 
on September 23, 1977. In conjunction with the manual Character 
File, the automated data is used to certify clearances on DOJ em- 
ployees. 

Retrievability: All data is retrieved by searching under the employ- 
ee’s name/social security account number/organization/type of clearance. 


Safeguards: Information contained in the system is unclassified. It is 
safeguarded and protected in accordance with De ental rules 
and procedures governing the protection of personnel records. 


Retention and disposal: Clearance Index Reference Record cards 
wre maintained for the tenure of employment and for a maximum of 


wo years after termination. An employee’s Character File is main- - 


ained for the tenure of employment at which time the investigation 


‘eports are returned to the investigating agency or destroyed by 
shredding. 


System manager(s) and address: Director; Administrative Programs 
Management Staff; Office of Management and Finance; U.S. Depart- 


nent of Justice; 10th and Constitution Avenue N.W., Washington, 
».C. 20530. ‘ 


Notification procedure: Same as the System Manager. 


Record access procedures: A request for access to a record from 
his system shall be made in writing, with the envelope and the letter 
learly marked ‘Privacy Access Request’. Include in the request the 
ame, title and organization of the employee and the general subject 
iatter of the inquiry. The requestor will also provide a return ad- 
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dress for transmitting a reply. Access requests will be directed to the 
System Manager listed above. 


Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their re- 
quest to the System Manager listed above, stating clearly and con- 
cisely what information is being contested, the reasons for contesting 
it, and the proposed amendment to the information sought. 


Record source categories: Sources of information contained in this 
system are (a) applicants for employment and employees in the De- 
partment of Justice (except FBI) and (b) those individuals (infor- 
mants) contacted by the Investigators for the Civil Service Commis- 
sion and Special Agents of the Federal Bureau of Investigation who 
furnished information in the background investigation. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from sections (d){1) of the Privacy 
Act pursuant to 5 U.S.C. 522a (k)(5). Rules have been promulgated in 
accordance with the requirements of 5 U.S.C. 533 (b), (c) and (e) and 
have been published in the Federal Register. 


Justice Data Management Service Center Utilization Report, JUS- 
TICE/OMF-009: Revisions to this system of records effect changes 
in the system name, system focation and system manager(s) and 
address categories which are necessary because of a recent internal 
reorganization. In addition, other minor editorial changes are reflect- 
ed in the text reprinted below. 


JUSTICE/OMF—009 


System name: Justice Data Management Service Center Utilization 
Report. ; 


System location: Justice Data Management Service Center; 425 I 
Street NW., Washington, D.C. 20530. 


Categories of individuals covered by the system: Personnel submit- 
ting computer jobs to run at the Justice Data Managemeni Service. 


Categories of records in the system: The data describes the recource 
utilization of the individual jobs submitted. Certain information is also 
recorded which pertains to the entire computer system rather than 
individual jobs. 

Authority for maintenance of the system: These records are kept for 
adminstrative convenience pursuant to 5 U.S.C. 301. 


Routine uses of records maintained in the system, including careyu- 
ries of users and the purposes of such uses: Information is used to 
recover costs associated with running computer jobs, to analyze the 
utilization of the Justice Data Management Service computer sys- 
tems, detect inefficiencies and areas having high potential benefit 
from optimization. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Kelease of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member or staff requesting the information on 
behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Utilization reports are provided to a designated manager 
for each organization which uses the Justice Data Management Serv- 
ice. 

Retrievability: Information may be retrieved by name of the indi- 
vidual submitting computer runs. 


Safeguards: The machine readable (magnetic iape) data is kept in 
the Justice Data Management Service tape library. Utilization reports 
are controlled. by the designated individual of each using agency. 

Retention and disposal: The machine readable data is kept indefi- 
nitely. Utilization reports are controlled by the designated individual 
of each using agency. 

System manager(s) and address: Director: Central Management Ser- 
vices Staff; U.S. Department of Justice; Office of Management and 


FEDERAL REGISTER, VOL. 43, NO. 189—THURSDAY, SEPTEMBER 28, 1978 





44730 


Finance; 10th and Constitution Avenue NW., Washington, D.C. 
20530. 


Notification procedure: Same as above. 


Record access procedures: A request for access to a record from 
this system may be made in person or in writing, specifying the name 
of the individual submitting a computer run and the date and name of 
the computer run. 


Contesting record procedures: Requests for correction should be 
addressed to the System Manager. 


Record source categories: Information is collected by the IBM 360/ 
370 Operating System and program modules developed by personnel 
of the Department of Justice. 


Systems exempted from certain provisions of the act: None. 


Document Information System (DIS), JUSTICE/OMF-010: Revi- 
sions to this system of records effect changes in the system name, 
system location and system manger(s) and address categories which 
necessary because of a recent internal reorganziation. In addition, 
other minor editorial changes are reflected in the text reprinted 
below. 


JUSTICE/OMF—010 
System name: Document Information System. (DIS) 


System location: U.S. Department of Justice; 10th and Constitution 
Avenue N.W., Washington, D.C. 20530. 


Categories of individuals covered by the system: Employees of the 
Department of Justice who have been designated by the Attorney 
General as authorized to classify documents. Employees of the De- 
partment of Justice who have been delegated classifying authority by 
designation of the Attorney General. Individuals (mostly aliens) 
about whom documents exist which have been classified in the inter- 
est of national security. 


Categories of records in the system: The system contains records of 
all documents classified by Department of Justice employees. The 
system also contains a record on all Department of Justice employees 
(from January 1, 1973 to present) who have or have had the authori- 
ty to classify documents. 


Authority for maintenance of the system: The system was estab- 
lished and is maintained pursuant to Executive Order 11652. 


Routine uses of records maintained in the system, including catego- 


ries of users and the purposes of such uses: The system is routinely 
used by the Interagency Classification Review Committee, the De- 
partment of Justice Security Staff, and the Department of Justice 
Review Committee. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 
C.F.R. 50.2 may be made available from systems of records main- 
tained by the Department of Justice unless it is determined that 
release of the specific information in the context of a particular case 
would constitute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member's behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information is stored in machine readable form on mag- 
netic tape. A copy of the data capture form is maintained in the 
originating office for two weeks, then destroyed. The original data 
capture form is maintained at the Department until data contained 
therein has been successfully processed, then the form is destroyed. 


Retrievability: Information is retrieved in any form for all routine 
uses. Information may be retrieved for non-routine uses with the 
approval of the Director, Central Management Services Staff, and in 
accordance with the provisions of the Privacy Act. 


Safeguards: Access to information contained in the system is con- 
trolled by the Director, Central Management Services Staff. Access 
is normally limited to routine users and members of the Central 
Management Services Staff,.on a “‘need-to-know” basis. 


NOTICES 


Retention and disposal: Records contained in the system are re- 
tained indefinitely. The system of records is never purged and no 
disposal schedule is required. 


System manager(s) and address: Director; Central Management Ser- 
vices Staff; Office of Management and Finance; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W., Washington, D.C. 
20530. 


Notification procedure: Address inquiries to the System Manager. 
Record access procedures: Same as the System Manager. 
Contesting record procedures: Same as the System Manager. 


Record source categories: Employees of the Department who have 
been designated by the Attorney General as classifying officials and 
employees who have been delegated classifying authority. , 

Systems exempted from certain provisions of the act: None. 2 

Justice Data Management Service Center Tape Library System, 
JUSTICE/OMF-011: Revisions to this system of records effect 
changes in the system name, system location and system manager(s) 
and address categories which are necessary because of a recent 
internal reorganization. In addition, other minor editorial changes are 
reflected in the text reprinted below: 


JUSTICE/OMF—011 


System name: Justice Data Management Service Center Tape Library 
System. : 


System location: Justice Data Management Service; 425 I Street, 
N.W.; Washington, D.C. 20530. 


Categories of individuals covered by the system: Personnel submit- 
ting computer jobs which create magnetic tape data sets. 


Categories of records in the system: The data describes the contents 
of the magnetic tape volumes. 


Authority for maintenance of the system: These records are kept for 
administrative convenience pursuant to 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information is used to 
control and protect the data recorded on magnetic tapes. 


Release of information to the news media: Information permitted 
to be released to news media and the public pursuant to 28 CFR 50.2 
may be made available from systems of records maintained by the 
Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who ts the subject of 
the record. 


~~ Release of information to the National Archives and Records Serv- 


ice: A record from a system of records may be disclosed as a routine 


‘use to the National Archives and Records Service (NARS) in rec- 


ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Reports can be obtained by any Justice Data Management 
Service user by submitting a computer job requesting the report. 


Retrievability: Information can be obtained by name of the individ- 
ual who submitted the job which created the tape resident data sets. 


Safeguards: The machine readable data is kept within the Justice 
Data Management Service. Reports are controlled by the tape librar- 
ian and by the individuals receiving the reports. 


Retention and disposal: Reports are controlled by the tape librarian 
and by the individuals receiving the reports. 


System manager(s) and address: Director; Central Management Ser- 
vices Staff; U.S. Department of Justice; Office of Management and 
Finance; 10th and Constitution Avenue, N.W.; Washington, D.C. 
20530. 


Notification procedure: Same as the System Manager. 


Record access procedures: A request for access/correction to a 
record from this system may be made in person or in writing specify- 
ing the serial number of the tape in question. Request should be 
addressed to the System Manager. 


Contesting record procedures: Same as the above. 
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Record source categories: Information is collected by the IBM 360/ 
370 Operating System and other program modules. 


Systems exempted from certain provisions of the act: None. 


Inter-Divisional Information System (IDIS), JUSTICE/OMF-016 
(a non-operational, deactivated system): Revisions to this system of 
records effect changes in the system location and system manager(s) 
and address categories which are necessary because of a recent 
internal reorganization. In addition, other minor editorial changes are 
reflected in the text reprinted below. 


JUSTICE/OMF—016 


System name: Inter-Divisional Information Systems (IDIS) (a non- 
operational, deactivated system). 


System location: U.S. Department of Justice; 10th and Constitution 
Avenue NW.; Washington, D.C. 20530. 


Categories of individuals covered by the system: Individuals who 
were allegedly involved or connected with civil disturbances or 
other activities. 


Categories of records in the system: IDIS, consisted of two subsys- 
tems. The incident subsystem was used to establish a record of 
various events, such as meetings and demonstrations. The subject 
subsystem provides individual’s names, biographical sketches, and 
organizational affiliation(s). Some cross referencing between the two 
subsystems exists. 


Authority for maintenance of the system: The system is currently 
being maintained by reason of an agreement between the Department 
of Justice and members of the Committee on the Judiciary of the 
United States Senate. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: There are no present or 
anticipated operational uses of IDIS records by Department of Jus- 
tice personnel. IDIS material is exclusively used to respond to inquir- 
tes from citizens who are the subject of the files and also may be 
used by litigants involved in court proceedings. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant. to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information is maintained on index cards and computer 
produced reports stored in locked cabinets. 


Retrievability: Index cards of the subject subsystem are filed alpha- 
betically by individual name. 


Safeguards: IDIS information is maintained in secured storage de- 
vices in a locked room, rendered inaccessible for any operational use 
and accessible by a limited number of employees who must repond to 
Freedom of Information Act requests and to decrees in court pro- 
ceedings. 

Retention and disposal: IDIS information will be maintained until 
such time as the legislative and executive branches of government 
agree to its disposal. 


System manager(s) and address: Director; Central Management Ser- 
vices Staff; U.S. Department of Justice; Office of Management and 
Finance; 10th and Constitution Avenue NW., Washington, D.C. 
20530. 


Notification procedure: Address inquiries to the System Manager. 

‘Record access procedures: Access to information maintained in 
IDIS will be granted in accordance with the procedures set forth in 
28 CFR 16.41. Requests for access will be directed to the System 
Manager. 

Contesting record procedures: Requests for correction of IDIS data 
will be processed in accordance with the procedures set forth in 28 
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CFR 16.53. Requests for correction will be directed to the System 
Manager. 


Record source categories: Information in IDIS was derived from 
FBI reports and teletypes; U.S. Attorney Offices; the Bureau of 
Alcohol, Tobacco, and Firearms, U.S. Department of Treasury; citi- 
zen complaints; wire service clippings; and articles in periodicals. 

Systems exempted from certain provisions of the act: None. 

Department of Justice Controlled Parking Records, JUSTICE/ 
OMF-017: Revisions to this system of records effect editorial changes 
which are necessary because of a recent internal reorganization. 


Other minor editorial corrections are also reflected in the text re- 
printed below. 


JUSTICE/OMF—017 
System name: Department of Justice Controlled Parking Records. 


System location: U.S. Department of Justice; 10th Street and Con- 
stitution Avenue, N.W., Washington, D.C. 20530. 


Categories of individuals covered by the system: Department of 
Justice employees who have. applied for vehicle parking space which 
is assigned and controlled by the Department of Justice, per Depart- 
ment of Justice Order 2540.2D, Dec. 20, 1977. 


Categories of records in the system: This system contains copies of 
Form DOJ-362, Department of Justice Parking Space Application 
(DOJ Space), and Form DOJ-OT-60, Department of Justice Parking 
Space Application (DOJ Carpool Space), which have been complet- 
ed and submitted by Department of Justice employees. 


Authority for maintenance of the system: This system is established 
and maintained in accordance with Federal Energy Office (FEO) 
memorandum of January 17, 1974, Federal Management Circular 74- 
1 of January 21, 1974, and Federal Energy Office memorandum of 
April 5, 1974, as reflected in Federal Property Management (Tempo- 
rary) Regulation D-47 of May 22, 1974. Operating procedures are 
contained in Department of Justice Order 2450.2D, Dec. 20, 1977. 

Routine uses of records maintained im the system, including catego- 
ries of users and the purposes of such uses: These records are used to 
assign, identify and control the use of vehicle parking space for 
which the Department of Justice is responsible. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record ‘from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are stored in a locked file cabinet. 


Retrievability: These records are indexed alphabetically, by the last 
name of the applicant, within the organizational element. 

Safeguards: Information contained in this system is unclassified and 
is disseminated on a need to know basis by the Office of the Direc- 
tor, Administrative Programs Management Staff, Office of Manage- 
ment and Finance. 

Retention and disposal: Although these records are currently re- 
tained as long as applicants remain as employees of the Department 
of Justice, the establishment of a disposal schedule is still pending. 

System manager(s) and address: Director; Administrative Programs 
Management Staff; Office of Management and Finance; U.S. Depart- 
ment of Justice; 10th Street and Constitution Avenue, N.W.; Wash- 
ington, D.C. 20530. 

Notification procedure: Same as System Manager. 

Record access procedures: Same as System Manager. 

Contesting record procedures: Same as System Manager. 

Record source categories: Applications from employees. 


Systems exempted from certain provisions of the act: None. 
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Executive Clemency Files, JUSTICE/OPA—001: The Office of 
the Pardon Attorney proposes to add one new routine use, modify 
another routine use, and delete a portion of the address of the Office 
of the Pardon Attorney and make other minor editorial changes to 
the system of records. 

The new routine use will enable the Pardon Attorney to refer to 
any governmental agency for appropriate action information from 
Executive clemency files which indicates a violation or apparent 
violation of law, whether civil, criminal or regulatory in nature. The 
routine use pertaining to the preparation of public notices reflecting 
the President’s action in clemency matters has been expanded to 
permit the release of information concerning denial of petitions of 
general public interest. Recitation of the system location street ad- 
dress has been omitted to avoid misinformation in view of the antici- 
pated relocation of the Office of the Pardon Attorney in the coming 
year. The new and modified routine uses have been italicized for 
public convenience. 

While retained in the Office of the Pardon Attorney, U.S. Depart- 
ment of Justice, Executive Clemency Files are files of the President 
of the United States which are compiled and maintained to provide 
for the exercise of his constitutional responsibilities pursuant to Arti- 
cle II, Section 2, and are not subject to the provisions of the Privacy 
Act of 1974. However, in compliance with the spirit of the Act, the 
Office of the Pardon Attorney (i) hereby notifies the public that 
guidelines approved by the President for handling requests for Ex- 
ecutive clemency and disclosure of materials submitted or furnished 
in connection with Executive clemency are published in 28 CFR Part 
I and (2) publishes the following amended system notice. 


JUSTICE/OPA—001 
System name: Executive Clemency Files. 


System location: Office of the Pardon Attorney; U.S. Department 
of Justice; Washington, D.C. 20530. 


Categories of individuals covered by the system: Applicants for 
Executive clemency. 


Categories of records in the system: The system contains the indi- 
vidual petitions for Executive clemency (OPA-6 or 6-15) submitted 
by the applicants and accompanying oath and character affidavits 
(DOJ-1973-06), investigatory material, evaluative reports, inter- 
agency and intra-agency correspondence and memoranda relating to 
individual petitions for clemency. The system includes Presidential 
Clemency Board files transferred to the Office of the Pardon Attor- 
ney upon termination of the Board’s existence on September 15, 
1975. 


Authority for maintenance of the system: The system is established 
and maintained in accordance with the United States Constitution, 
Article II, section 2, Executive Order of the President dated June 16, 
1893, Order No. 288-62, 27 FR 11002, November 10, 1962, as codi- 
fied in 28 CFR 1.1 et seq. and E.O. 11878 dated September 10, 1975. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Executive clemency files 
are used to (a) enable the Attorney General to investigate each 
petition for Executive clemency, to review each petition and infor- 
mation developed by his investigation thereof and to advise the 
President whether, in his judgment, the request for clemency is of 
sufficient merit to warrant favorable action by the President; (b) 
prepare notices to the public of the name of each grantee of clemen- 
cy, date of Presidential action, nature of clemency granted, nature of 
' grantee’s offense, date and place of sentencing, description of sen- 
tence imposed, and names of character affiants and interested mem- 
bers of congress; and disclose similar information to that specified 
above with respect to denials of general public interest if the disclo- 
sure does not constitute an unwarranted invasion of privacy; (c) 
prepare bound and indexed volumes containing photocopies of the 
official warrent of clemency granted each recipient of clemency as a 
public and official record of Presidential action; (d) upon request of 
the President and members of his staff, to make available to them 
individual clemency files; (e€) upon specific request, to advise the 
requestor whether a named person has applied for, been granted or 
denied clemency, the date thereof and the nature of the clemency 
granted or denied; (f) upon specific request, to make closed files 
available for historical research purposes when in the public interest 
and in conformity with Department of Justice policy; and (g) upon 
request or otherwise, to make ‘any information which indicates a 
violation or apparent violation of law, whether civil, criminal or 
regulatory in nature, available to the appropriate agency, whether 
Federal, state, local or foreign. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 


NOTICES 


the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. ; 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information maintained in the system is stored in the 
Office of the Pardon Attorney and in Archives. 


Retrievability: Information is retrieved by reference to the file 
number assigned to the name of each applicant for clemency. 


Safeguards: Information contained in the system is safeguarded and 
protected in accordance with Department of Justice Rules Govern- 
ing Petitions for Executive Clemency, specifically, 28 CFR 1.6. Ex- 
ecutive clemency files are maintained in the Office of the Pardon 
Attorney and are not commingled with Department of Justice rec- 
ords. 


Retention and disposal: Records are stored in the Office of the 
Pardon Attorney and closed cases are transferred to the Federal 
Archives Records Center when five years old. Except for the “letter 
of advice” furnished to the President in connection with clemency 
applications and Presidential responses and cases designated by the 
Pardon Attorney as having significant public interest, records are 
destroyed after 25 years. 


System manager(s) and address: Pardon Attorney; Office of the 
Pardon Attorney; Department of Justice; Washington, D.C. 20530. 


Notification procedure: Address inquiries to the Pardon Attorney; 
Department of Justice; Washington, D.C, 20530. 


Record access procedures: While the Attorney General has exempt- 
ed Executive Clemency files from the access provisions of the Priva- 
cy Act, requests for discretionary releases of records contained in the 
system shall be made in writing with the envelope and letter clearly 
marked “Privacy Access Request.” Include in the request the general 
subject matter of the document and the name of the clemency appli- 
cant in whose file it is contained. The requestor will also provide a 
return address for transmitting the information. Access requests will 
be directed to the System Manager listed above. 


Contesting record procedures: While the Attorney General has 
exempted Executive Clemency files from the correction (contest and 
amendment) provisions of the Privacy Act, requests for the discre- 
tionary correction (contest and amendment) of records contained in 
this system should be directed to the System Manager listed above, 
stating clearly and concisely what information is being contested, the 
reasons for contesting it and the proposed amendment to the informa- 
tion sought. 


Record source categories: Sources of information contained in this 
system are the individual applicants for clemency, Federal Bureau of 
Investigation or other official investigatory reports, Bureau of Pris- 
ons records, armed forces reports, probation or parole reports and 
reports from individual or non-Federal organizations, both solicited 
and unsolicited. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsection (d) of the Privacy 
Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promulgated in 
accordance with the requirements of 5 U.S.C. 553 (b), (c) and (e) and 
have been published in the Federal Register. 


The following systems of records maintained by the Bureau of 
Prisons are revised to reflect a change in the retention and disposal 
periods from ten years after expiration of the subject inmate’s sen- 
tence to thirty years after expiration of a sentence. The longer reten- 
tion period is needed from time to time in order to continue provid- 
ing information concerning former prison inmates to those former 
inmates, their families, governmental agencies, and under certain cir- 
cumstances, to the general public. The texts reprinted below reflect 
this modification. 


JUSTICE/BOP-001 
System name: Custodial and Security Record System. 
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System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons, 
320 First Street NW., Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates unde the custody of the Attorney General. 


Categories of records in the system: (Conduct Records; 2) Escape 
Information; 3) Assault Information; 4) Disturbance Information; 5) 
Investigative Reports; 6) Social Data; 7) Bus Movements; 8) Trans- 
fers; 9) Emergency Plans; 10) Daily Activity Sheet; 11) Intelligence 
Information; 12) Segregation Reports and Log Book; 13) Special 
Offender List; 14) Physical Health Data; 15) Personal Property Rec- 
ords; 16) Identification and Sentence Data; 17) Records of Work and 
Housing Assignments; 18) Visiting and Mail Records; 19) Confiden- 
tial Informant Information from Inmates, Staff, and Others; 20) Work 
and Study Release Information; 21) FBI Referral Record; 22) Rectal 
and X-ray Examination Record; 23) Phone Call Record. 


Authority for maintenance of the system: This system is established 
and maintained under authority of 18 U.S.C. 4003, 4042, 4082. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are (a) to provide information source and documented records 
of the protection given Federal inmates, and security in Federal 
penal facilities; (b) to provide information source to officers and 
employees of the Department of Justice who have a need for the 
information in the performance of their duties; (c) to provide infor- 
mation source to state and federal law enforcement officials for 
investigations, possible criminal prosecutions, civil court actions, or 
regulatory proceedings; (d). to provide information source for re- 
sponding to inquiries from federal inmates involved or Congressional 
inquiries; (e) to provide information source for contracting or con- 
sulting correctional agencies who provide services to federal inmates; 
(f) to provide information relating to federal offenders to federal and 
state courts, court personnel, and probation officials. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments. : 


Retrievability; Documents are’ indexed by name and/or register 
number. 


Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rules governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 


System manager(s) and address: Chief, Management and Informa- 
tion Systems Group; U.S. Bureau of Prisons; 320 First Street NW., 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director; Bureau of 
Prisons, 320 First Street NW., Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under * U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above. 

Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemption shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 
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Record source categories: 1) Inmates; 2) Federal Law Enforcement 
Agencies; 3) State and Federal Probation Services; 4) Non-Federal 
Law Enforcement Agencies; 5) Educational Institution (Study Re- 
lease); 6) Relatives, friends, and other interested community individ- 
uals; 7) Former or Future Employers; 8) Evaluation, Observations, 
and Findings of Institutional Staff; 9) Foreign Law Enforcement 
Agencies. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)(H), (e)(8), (f) and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP—003 
System name: Industrial Inmate Employment Record System. 


System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons; 
320 First Street N.W., Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. 


Categories of records in the system: 1) Inmate assignment records; 
2) Time and Attendance Reports; 3) Work Performance Reports; 4) 
Payroll Records. 


Authority for maintenance of the system: This system is established 
and maintained under authority of 31 U.S.C. 841; 18 U.S.C. 4002, 
4121 et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to determine compensation of inmates pursuant to 18 
U.S.C. 4002, 4126, 4125, 4121 et seq.; (6) to record employment 
history of an inmate within the Federal Prison Industries, Inc.; (c) to 
record disbursement of Federal Prison Industries, Inc., funds for 
payroll purposes; (d) to evaluate effectiveness of industrial training of 
inmates; (e) to evaluate authenticity of Federal Prison Industries, inc., 
accounting records; (f) to provide information source to officers and 
employees of the Department of Justice who have need for informa- 
tion in the performance of their duties; (g) to provide information 
sources to state and federal law enforcement officials for investiga- 
tions, possible criminal prosecution, civil court actions, or regulatory 
proceedings; (h) to provide information relating to federal offenders 
to federal and state courts, court personnel, and probation officials. 

Release of information to the news media: Information permitted 
to be released to news media and the public pursuant to 28 CFR 50.2 
may be made available from systems of records maintained by the 
Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of-and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 


-disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments, magnetic tape, magnetic disk, tab cards, and microfilm. 


Retrievability: 1) Documents, Tab Cards and Microfilm—Informa- 
tion is indexed by name and/or register number. 2) Magnetic Tape 
and Disk—information is indexed by Name, Register Number, Social 
Security Number, and FBI Number. 


Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rule governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- , 
stroyed by shredding. 


System manager(s) and address: Chief, Management and Informa- 


tion Systems Group; U.S. Bureau of Prisons; 320 First Street, N.W.; 
Washington, D.C. 20534. 
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Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
§52a (j). Inquiries concerning this system should be directed to the 
System Manager listed above. : 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemption shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) The inmate; 2) Bureau of Prisons/ 
Federal Prison Industries staff members; 3)U.S. Treasury Depart- 
ment. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)(H), (©)(8), ( and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP—004 
System name: Inmate Administrative Remedy Record System. 


System location: Records may be retained at any of the Bureau's 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons, 
320 First Street NW., Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. 


Categories of records in the system: 1) ARS records include infom- 
ration on the current offense and sentence; 2) Prior criminal record; 
3) Social background; 4) Institution adjustment; 5) Institution pro- 
gram data; 6) Medical information; 7) Personal property data. 


Authority for maintenance of the system: The system is established 
and maintained under authority of 18 U.S.C. 4042. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to maintain records of receipt, processing and re- 
sponses to grievances filed by inmates; (b) to provide source of 
information for reconsideration or amendment of Federal Prison 
System pclicy with regard to its operation; (c) to maintain source of 
information as to the exhaustion of administrative remedies for pur- 
poses of civil suits filed against the Federal Prison System by in- 
maies; (d) to provide source of information for purposes of defending 
civil actions. filed against the Federal Prison System by inmates; (e) 
to provide source of infomration for statistical reports furnished to 
Federal Courts for purpose of determining effectiveness of the Ad- 
ministrative Remedy Program in reducing the baclog of cases in 
Federal Court; (f) furnished to employees of the Department of 
Justice who have a need for the information in the performance of 
their duties; (g) furnished to appropriate law enforcement authorities, 
state and federal, for investigation and possible criminal prosecution, 
civil court action, or regulatory proceedings. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of reords may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Information maintained in the system is stored on docu- 
ments. 


-~ aera Documents are indexed by name and/or register 
number. 


NOTICES 


Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rules governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 


System manager(s) and address: Chief, Management and Informa- 
tion Systems Group, U.S. Bureau of Prisons, 320 First Street NW., 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director, Bureau of 
Prisons; 320 First Street NW., Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system shoud be directed to the 
System Manager listed above. 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemption shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) ARS records sources include inmates, 
employees; 2) U.S. Department of Justice and its Bureaus; 3) U.S. 
Courts. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c) (3) and (4), 
(a), (e) (2) and (3), (e)(4)(H), (€)(8), () and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac- 
cordance with the requirements of 5 U.S.C. 553 (b), (c) and (e) and 
have been published in the Federal Register. 


JUSTICE/BOP—005 
System name: Inmate Central Records System. 


System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons; 
320 First Street, N.W., Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. 


Categories of records in the system: 1) Computation of sentence and 
supportive documentation; 2) Correspondence concerning pending 
charges, and wanted status, including warrants; 3) Requests from 
other federal and non-federal law enforcement agencies for notifica- 
tion prior to release; 4) Records of the allowance, forfeiture, with- 
holding and restoration of good time; 5) Information concerning 
present offense, prior criminal background, sentence and parole from 
the U.S. Attorneys, the Federal Courts, and federal prosecuting agen- 
cies; 6) Identification data, physical description, photograph and fin- 
gerprints; 7) Order of designation of institution of original commit- 
ment; 8) Records and reports of work and housing assignments; 9) 
Program selection, assignment and performance adjustment/progress 
reports; 10) Conduct Records; 11) Social background; 12) Education- 
al data; 13) Physical and mental health data; 14) Parole Board orders, 
actions and related forms; 15) Correspondence regarding release plan- 
ning, adjustment and violations; 16) Transfer orders; 17) Mail and 
visit records; 18) Personal property records; 19) Safety reports and 
rules; 20) Release processing forms and certificates; 21) interview 
request forms from inmates; 22) General correspondence; 23) Copies 
of inmate court petitions. 


Authority for maintenance of the system: This system is established 
and maintained under authority of 18 U.S.C. 4003, 4042, 4082. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are (a) to provide documented records of the classification, 
care, subsistence, protection, discipiine and programs, etc., of persons 
committed to the custody of the Attorney General; (b) to provide 
information source to officers and employees of the Department of 
Justice who have a need for the information in the performance of 
their duties; (c) to provide information source to state and federal 
law enforcement officials for investigations, possible criminal pros- 
ecutions, civil court actions, or regulatory proceedings; (d) to pro- 
vide information source for disclosure of information that are matters 
solely of general public record, such as name, offense, sentence data, 
release date, and etc; (e) to provide information source for disclosure 
to contracting or consulting correctional agencies that provide cor- 
rectional services for federal inmates; (f) to provide informational 
source for responding to inquiries from federal inmates involved or 
Congressional inquiries; (g) Internal Users—Employees of the De- 
partment of Justice who have a need to know information in the 
performance of their duties; (h) External Users—State and Federal 
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law enforcement officials for the purposes of investigation, possible 
criminal prosecution, civil court actions, and regulatory proceedings; 
state correctional agencies providing services to federal inmates; (i) 
to provide information relating to federal offenders to federal and 
state courts, court personnel, and probation officials. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to.a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, sioide 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments, magnetic tape, magnetic disk, tab cards, and microfilm. 


Retrievability: 1) Documents, Tab Cards and Microfilm—Informa- 
tion is indexed by name and/or register number. 2) Magnetic Tape 
and Disk—information is indexed by Name, Register Number, Social 
Security Number, and FBI Number. 


Safeguards: Information is safeguarded in accordance wiih Bureau 
of Prisons rule governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 


System manager(s) and address: Chief, Management and Informa- 
tion Systems Group; U.S. Bureau of Prisons; 320 First Street, N.W.; 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above. 


Record access procedures; The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemption shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) Individual inmate, 2) Federal law 
enforcement agencies and personnel, 3) State and federal probation 
services; 4) Non-federal law enforcement agencies; 5) Educational 
institutions; 6) Hospital or medicai sources; 7) Relative, friends and 
other interested individuals or groups in the community; 8) Former 
or future employers; 9) Evaluations, observations, reports, and find- 
ings of institution supervisors, counselors, boards and committees. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)CH), (eX8), (D and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP—007 
System name: Inmate Physical and Mental Health Record System. 


System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons; 
320 First Street NW.; Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody@f the Attorney General. 


Categories of records in the system: 1) Medical history and exami- 
nation (past and present); 2) Dental history and examination (past and 
present); 3) Medical information concerning deaths of inmates; 4) 
Offense; 5) Mental Health and Drug Abuse interview and testing 
data, generated in Bureau of Prisons; 6) Mental Health information 
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generated outside Bureau of Prisons by other corrections agencies, 
mental! hospitals, private therapists, etc.; 7) Information as per 5 and 6 
above on unsentenced individuals committed under Title 18, sections 
4244 and 4246; 8) Mental Health Treatment progress notes and obser- 
vations made by other staff members; 9) Urine surveillance reports of 
drug program participants. 


Authority for maintenance of the system: The system is established 
and maintained under authority of 18 U.S.C. 4003, 4042, 4082. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide documented records of the diagnosis, 
treatment, and cure of illnesses of persons committed to the custody 
of the Attorney General pursuant to 18 U.S.C. 4082; (b) to provide 
documented records and background medical, mental} or dental his- 
tory. to contracting, or consulting physicians, psychologists and psy- 
chiatrists, and dentists, or other specialists, for diagnosis, treatment 
and cure of federal inmates; (c) to provide information source to 
officers and employees of the Department of Justice who have a 
need for the information in the performance of their duties; (d) to 
provide information source for disclosure to state and federal law 
enforcement officials for investigations, possible criminal prosecu- 
tions, civil court actions, or regulatory proceedings; (e) to provide 
information source for responding to inquiries from federal inmates 
or Congressional inquiries; (f) to provide information relating to 
federal offenders to federal and state courts; court personnel, and 
probation officials; (g) to provide medical information relevant to the 
treatment being provided by physicans, psychiatrists, psychologists, 
state and federal medical facility personnel, other medical agencies 
and etc., providing treatment for a pre-existing condition for ex- 
federal offenders. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments, magnetic tape, magnetic disk, tab cards, and microfilm. 

Retrievability: 1) Documeats, Tab Cards, and Microfilm—Informa- 
tion is indexed by name ard/or register number—2) Magnetic Tape 
and Disk—Information is indexed by name, register number, social 
security number, and FBI number. 

Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rules governing access and release. 

Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 

System manager(s) and address: Chief, Management and Informa- 
tion Systems Group, U.S. Bureau of Prisons; 320 First Street NW.; 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director, Bureau of 
Prisons; 320 First Street NW.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system shoud be directed to the 
System Manager listed above. 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system cf records is not subject to exemption, it is subject to access 
and contest. A determination as to exemptions shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) Individual; 2) Hospital and/or medical 
sources; 3) Pre-sentence reports; 4) Other mental health care giving 
agencies; 5) Observation reports from other Bureau of Prisons staff. 


FEDERAL REGISTER, VOL. 43, NO. 189—THURSDAY, SEPTEMBER 28, 1978 





44736 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)(H), (€)(8), () and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP—008 
System name: Inmate Safety and Accident Compensation Record 
System. 
System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 


records may be made to the Central Office: U.S. Bureau of Prisons, 
320 First Street NW., Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former ' 


inmates under the custody of the Attorney General. 


Categories of records in the system: Inmate accident/injuries data 
sustained by: a) Work related accidents, b) Recreational injuries; c) 
Vehicle accidents; d) Assaults; e) Other non-work accident/injuries. 


Authority for maintenance of the system: This system is established 
and maintained under authority of 18 U.S.C. 4042, 4126. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide a documented record of inmate accidents, 
injuries, for the purpose of measuring safety programs effectiveness; 
(b) to provide information source for compliance with the Occupa- 
tional Safety and Health Act; (c) to provide documented records of 
inmate accidents, injuries, and disabilities for adjudication of claims 
by inmates filed pursuant to the Inmate Accident Compensation 
System, 18 U.S.C. 4126; Chapter III, Federal Prisons Industries, 28 
CFR, Part 301; (d) furnished to employees of the Department of 
Justice who require information from these records for performance 
of their duty; (e) to provide background information and litigation 
reports to United States Attorneys for purpose of defending civil 
actions filed against the Bureau of Prisons; (f) furnished to consultant 
physicians, and physicians treating inmates following release from 
custody for the purpose of providing prior medical history in con- 
junction with further treatment of the individual inmate; (g) to pro- 
vide documented records for disclosure to appropriate law enforce- 
ment authorities, state or federal, for investigation and possible crimi- 
nal prosecution, civil court action, or regulatory proceeding; (h) to 
provide information source for responding to inquiries from the 
inmate involved or Congressional inquiries; (i) to provide information 
relating to federal offenders to federal and state courts, court person- 
nel, and probation officials. 


Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 

tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff request the information 
on behalf of and at the request of the individual who is the subject of 
the record. : 
_ Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments. 


Retrievability: Documents are indexed by name and/or register 
number. 


Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rules governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 


_ System manager(s) and address: Chief, Management and Informa- 
tion Systems Group, U.S. Bureau of Prisons, 320 First Street NW., 
Washington, D.C. 20534. 


NOTICES 


Notification procedure: Address inquiries to: Director Bureau of 
Prisons; 320 First Street NW., Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system shoud be directed to the 
System Manager listed above. 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemptions shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) ARS records sources include inmates, 
employees; 2) U.S. Department of Justice and its Bureaus; 3) U.S. 
Courts. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from substances (c)(3) and (4), (d), 
(eX{2) and (3), (3)(4)(H), (e)(8), (f) and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP—005 


System name: Inmate Safety and Accident Compensation Record 
System. 


System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons; 
320 First Street, N.W.; Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. 


Categories of records in the system: Inmate accident/injuries data 
sustained by: a) Work related accidents; b) Recreational injuries; c) 
Vehicle accidents; d) Assaults; e) Other non-work accident/injuries. 


Authority for maintenance of the system: This system is established 
and maintained under authority of 18 U.S.C. 4003, 4042, 4082. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide a documented record of inmate accidents, 
injuries, for the purpose of measuring safety programs effectiveness; 
(b) to provide information source for compliance with the Occupa- 
tional Safety and Health Act; (c) to provide documented records of 
inmate accidents, injuries, and disabilities for adjudication of claims 
by inmates filed pursuant to the Inmate Accident Compensation 
System, 18 U.S.C. 4126; Chapter III, Federal Prisons Industries, 28 
C.F.R., Part 301; (d) furnished to employees of the Department of 
Justice who require information from these records for performance 
of their duty; (e) to provide background information and litigation 
reports to United States Attorneys for purpose of defending civil 
actions filed against the Bureau of Prisons; (f) furnished to consultant 
physicians treating inmates following release from custody for the 
purpose of providing prior medical history in conjunction with fur- 
ther treatment of the individual inmate; (g) to provide documented 
records for disclosure to appropriate Jaw enforcement authorities, 
state or federal, for investigation and possible criminal prosecution, 
civil court action, or regulatory proceeding; (h) to provide informa- 
tion source for responding to inquiries from the inmate involved or 
Congrressional inquiries; (i) to provide information relating to federal 
offenders to federal and state courts, court personnel, and probation 
officials. 


Release of information to the news media: Information permitted 
to be released to news media and the public pursuant to 28 CFR 50.2 
may be made available from systems of records maintained by the 
Department of Justice unless it is determined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 

Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the indjvidual who is the subject of 
the record. 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments, magnetic tape, magnetic disk, tab cards, and microfilm. 


Retrievability: Documents are indexed by name and/or register 
number. 


Information is safeguarded in accordance with Bureau of Prisons 
rule governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. . 


System manager(s) and address: Chief, Management and Informa- 
tion Systems Group; U.S. Bureau of Prisons; 320 First Street, N.W.; 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
Systern Manager listed above. 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemption shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: 1) The inmate; 2) Bureau of Prisons staff 
members; 3) Medical staff members and medical consultants; 4) U.S. 
Probation Officers; 5) Attorneys; 6) Relatives of inmates; 7) Inquiries 
and replies to Congressmen; 8) U.S. Attorneys. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)(H), (e)(8), () and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register. 


JUSTICE/BOP-009 
System name: Federal Tort Claims Act Record System. 


System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests for 
records may be made to the Central Office: U.S. Bureau of Prisons; 
320 First Street NW.; Washington, D.C. 20534. 


Categories of individuals covered by the system: Current and former 
inmates under the custody of the Attorney General. 


Categories of records in the system: 1) Administrative Tort claims 
and supporting documents; 2) Personal data; 3) Investigative reports; 
4) Medical reports; 5) Property records; 6) Litigation reports; 7) 
Reports made in preparation of litigation; 8) Social and Criminal 
Background; 9) Employment History; 10) Correspondence; 11) Liti- 
gation Pleadings and Court Decisions. 

Authority for maintenance of the system: The system is established 
and maintained under authority of 28 U.S.C. 2671 et seq. FTCA. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide information source for purposes of adjudi- 
cating claims for personal injury and property damages pursuant to 
the Federal Tort Claims Act, 28 U.S.C. 2675; (6) to provide informa- 
tion source for purposes of preparing reports concerning litigation in 
United States Courts under the Federal Tort Claims Act, 28 U.S.C. 
2671 et seq; (c) to provide information source that is furnished to 
counsel for claimants under the Federal Tort Claims Act; (d) to 
provide information source that is furnished to medical officials when 
requested by claimants under the Federal Tort Claims Act; (e) to 
provide information source that is disclosed to employees of the 
Department of Justice who have a need for the information in the 
performance of their duties; (f) to provide information source to state 
and federal law enforcement officials for the purpose of investiga- 
tions, possible criminal prosecutions, civil court actions, or regulatroy 
proceedings; (g) to provide information relating to federal offenders 
to federal and state courts, court personnel, and probation officials. 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CFR 
50.2 may be made available from systems of records maintained by 
the Department of Justice unless it is ‘stermined that release of the 
specific information in the context of a particular case would consti- 
tute an unwarranted invasion of personal privacy. 
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Release of information to Members of Congress: Information con- 
tained in systems of records maintained by the Department of Justice, 
not otherwise required to be released pursuant to 5 U.S.C. 552, may 
be made available to a Member of Congress or staff acting upon the 
Member’s behalf when the Member or staff requests the information 
on behalf of and at the request of the individual who is the subject of 
the record. ‘ 

Release of information to the National Archives and Records Serv- 
ice: A record from a system of records may be disclosed as a routine 
use to the National Archives and Records Service (NARS) in rec- 
ords management inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Information maintained in the system is stored on docu- 
ments. 


Retrievability: Documents are indexed by name and/or register 
number. 


Safeguards: Information is safeguarded in accordance with Bureau 
of Prisons rules governing access and release. 


Retention and disposal: Records in this system are retained for a 
period of thirty (30) years after expiration of sentence, then de- 
stroyed by shredding. 

System manager(s) and address: Chief, Management and Informa- 
tion Systems Group; U.S. Bureau of Prisons; 320 First Street NW.; 
Washington, D.C. 20534. 


Notification procedure: Address inquiries to: Director, Bureau of 
Prisons; 320 First Street NW.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system shoud be directed to the 
System Manager listed above. 


Record access procedures: The major part of this system is exempt 
from this requirement under 5 U.S.C. 552a (j). To the extent that this 
system of records is not subject to exemption, it is subject to access 
and contest. A determination as to exemptions shall be made at the 
time a request for access is received. 


Contesting record procedures: Same as the above. 


Record source categories: i) Inmates; 2) Department of Justice 
Employees; 3} U.S. Probation Service; 4) Contract and Consulting 
Physicians Including Hospitals; 5) Attorneys; 6) Relatives and friends 
of Inmates; 7) Congress; 8) State and Federal Law Enforcement 
Agencies. 


Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), (d), 
(e)(2) and (3), (e)(4)(H), (e)(8), (f) and (g) of the Privacy Act pursu- 
ant to 5 U.S.C. 552a (j). Rules have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register. 


Part V 


Notice is hereby given that the following systems of records are 
deleted for the reasons stated below. 


JUSTICE/ATR—009 


Consumer Inquiry Index: Published at 42 FR 53396, September 30, 
1977. This system is deleted because documents in this index have 
been rearranged so that it is no longer possible to access records by 
personal identifier. Therefore, the index is no longer a system of 
records within the scope of the Privacy Act. 


JUSTICE/CRT—003 

Files of Pending Applications for Clerical or Research Analyst 
Positions with the Civil Rights Division: Published at 42 FR 53327, 
September 30, 1977. This system is deleted because all applicant files 
for clerical or research analyst positions:are now maintained in the 
Department’s Personnel and Training Staff. The ‘files as maintained 
by the Personnel and Training Staff do not constitute a system of 
records. 


JUSTICE/CRT—005 
Records Obtained by Office of Special Litigation Concerning Resi- 
dents of Certain State Institutions: Published at 42 FR 53328, Septem- 
ber 30, 1977. This system is deleted because the records have been 
incorporated into the Central Civil Rights Division Index File and 
Associated Records, JUSTICE/CRT—001. 


JUSTICE/CRT—006 


Files of Federal Programs Section, Civil Rights Division: Pub- 
lished at 42 FR 53329 on September 30, 1977. This system is deleted 
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because the records have been incorporated into the Central Civil 
Rights Division Index File and Associated Records, JUSTICE/ 
CRT—001. 
JUSTICE/DEA—019 

Specialized Automated Intelligence Files (NIMROD): Published at 
42 FR 53308 on September 30, 1977. The NIMROD system is de- 
leted because it consisted of data on microfiche generated entirely 
from the NADDIS index which is reported as a part of the Investi- 
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gative Reporting and File System, JUSTICE/DEA—008. A search 
of the NADDIS index would produce the identical data. Therefore, 
the NIMROD system is no longer maintained as a system of records. 


JUSTICE/OMF—014 


Directory of Organization, Functions, and Staff for Office of Man- 
agement and Finance: Published at 42 FR 53426 on September 30, 
1977. This system is deleted because it is no longer operational. 
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VETERANS ADMINISTRATION 
PRIVACY ACT OF 1974 
Notice of Incorporation by Reference 


Agency: Veterans Administration. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies ar required by the Privacy Act of 1974 
to give annual notice of certain records they-maintain. The notices 
published last year were compiled by the Office of the Federal 
Register into “Privacy Act Issuances—1977 Compilation.” The pur- 
pose of this document is to incorporate by reference the notices that 
appear in “Privacy Act Issuances—1977 Compilation” and to publish 
in full the systems that this agency has amended since publication of 
the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: Mrs. Maureen diNunzio, Chief, 
Records Management Division (63), Veterans Administration, Central 
Office, 810 Vermont Avenue, NW, Washington, DC 20420 (202-389- 
3648). 


APPROVAL OF THE DIRECTOR 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July 13, 1978. Published below is the full text of systems of records 
that this agency has amended since publication of the 1977 Compila- 
tion, 


38VA28 


System name: Veterans and Beneficiary Identification and Records 
Locator System-VA 


System location: VA Data Processing Center, 1615 E. Woodward 
Street, Austin, Texas 78772, and VA Central Office, 810 Vermont 
Ave., N.W., Washington, D.C. 20420. 


Categories of individuals covered by the system: Basic file: Veterans 
who have applied for VA benefits: Compensation, Pension, Educa- 
tion, U.S. Government Life Insurance, National Service Life Insur- 
ance, or burial allowance (under Titie 38, United States Code, Chap- 
ters 11, 15, 19, 23, 31, and 34). Veterans’ beneficiaries (spouse, child 
or parent) who are receiving VA benefits: Dependency and Indemni- 
ty Compensation. Pension or Education (under Title 38, United 
States Code, Chapters 13, 15, and 35). Veterans who receive pensions 
from. Railroad Retirement Board. Veterans discharged from military 
service since January 1973. Service members who have established 
accounts from which future applications for VA educational benefits 
under Title 38, United States Code, Chapter 32 may be based. 


Adjunct file: Microfilm copies of former manual Central Index and 
claim number registers; partial file of pensioners with service prior to 
1930; personnel with service between 1940 and 1948 with VA insur- 
ance; and partial lists of other armed forces personnel. 


Categories of records in the system: Veteran’s service data, VA file 
numbers and records location and corss-references to beneficiaries. 


Authority for maintenance of the system: Title 38, United States 
Code Chapter 3, Section 210(c){1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 


1. Inquiry of record by the Railroad Retirement Board to obtain 
veteran’s VA claim file number and folder location in order to get 
necessary information from VA Compensation, Pension or Education 
records in accordance with the Railroad Retirement Act of 1937 
(Section 2281(i)). 

2. Inquiry of record by the National Personnel Records Center 
(NPRC) and U.S. Army Reserve Components Personnel and Admin- 
istration Center (RCPAC) to obtain the veteran’s VA claim file 
number and folder location so that service records on file at the VA 
may be returned when necessary to assist in rebuilding lost military 
service records or for review for possible discharge up-grade or 
correction. 

3. Inquiry of record by the National Research Council, National 
Academy of Sciences to obtain data for use in medical studies on 
veterans for VA and other agencies as approved by the Chief Medi- 
cal Director. 

4. Inquiry of record by the Treasury Department or the U.S. 
Marine Corps Finance Center to obtain veteran’s claim or insurance 
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file number and folder location in order to get necessary data to 
return U.S. Savings Bonds in safekeeping. 

5. Inquiry of record by Federal, State and local government agen- 
cies to assist agencies in the performance of their duties and in the 
development of programs that will be beneficial to claimants. 

6. In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory. in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State, local or foreign, charged with 
the responsibility of investigation or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

7. Inquiry of record by accredited service organization representa- 
tives and other approved agents and attorneys to obtain the veteran’s 
VA claim or insurance file number and folder location in order to aid 
veterans in the preparation, presentation and prosecution of claims 
under the laws administered by the VA. 

8. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

9. A record containing the name(s) of present or former members 
of the armed services and/or their dependents may be released from 
this system of records under certain circumstances: (1) to any non- 
profit organization if the release is directly connected with the con- 
duct of programs and the utilization of benefits under Title 38, and 
(2) to any criminal or civil law enforcement governmental agency or 
instrumentality charged under applicable law with the protection of 
the public heaith or safety if a qualified representative of such organi- 
zation, agency or instrumentality has made a written request that 
such name(s) be provided for a purpose authorized by law; provided, 
further, that the record(s) will not be used for any purpose other 
than that stated in the request and that the organization, agency or 
instrumentality is aware of the penalty provision of 38 U.S.C. 3301(f). 

10. Inquiry of record by research facilities to obtain data necessary 
to assist in medical studies on veterans for the Veteran Administra- 
tion and other agencies, as approved by the Chief Medical Director, 
provided that the name of the veteran and other pertinent identifying 
data is furnished by the requester. 

11. To the Department of Justice and United States Attorneys in 
defense or prosecution of litigation involving the United States. 

12. Disclosure may be made to NARS (National Archives and 
Records Service) GSA (General Services Administration) in records 
management inspections conducted under authority of 44 U.S.C. 2904 
and 2906. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Basic file is on magnetic disk with security copies of data 
on magnetic tape. Adjunct file is on microfilm and paper. 


Retrievability: Name only; name and one or more numbers (Serv- 
ice serial number, social security number, VA claim file number, VA 
insurance file number); name and date of birth or service dates; 
number only. 


Safeguards: Access to the authorized VA Data Processing Center 
(DPC), Austin, Texas, is restricted to authorized Federal employees 
and authorized representatives of vendors. Access to the computer 
room within the DPC is further restricted to especially authorized 
Federal employees and vendor personnel. Protection is provided by 
an alarm system as well as guard service. Data in the system may be 
accessed from authorized remote terminals via a telecommunications 
network maintained by General Services Administration (GSA) or 
one dedicated for VA use. The system recognizes authorized users 
by a station identifier transmitted in the data message. In addition, 
data in the system may be accessed by machine-readable input sub- 
mitted to the DPC. 


Adjunct file is accessible to personnel assigned to Identification 
and Records Development Service, VA Central Office and to Analy- 
sis and Control Division, WA DPC, Austin, Texas, for official use 
only. 

Retention and disposal: Records are retained permanently. 


System manager(s) and address: DIRECTOR, ADMINISTRA- 
TIVE SERVICES DIVISION (23), VA Central Office, Washington, 
D.C. 20420. 


Notification procedure: Individuals seeking information concerning 
the existence of a record pertaining to themselves must submit a 
written request or apply in person to the nearest VA Regional Office 
or Center. Addresses for VA regional offices and centers may be 
found in VA Appendix 1 at the end of this document. All inquiries 
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must reasonably identify the benefit or system of records involved, 
.e., Education, Compensation and Pension. Inquiries should include 
the individual's full name, VA file number and return address. If the 
VA file number is not available then as much of the following 
information as possible should be forwarded: branch of service, dates 
of service, service number, social security number and date of birth. 


Record access procedures: Veterans, beneficiaries, service personnel 
or duly authorized representatives seeking information regarding 
access to and contesting of VA records may write, call or visit the 
nearest.VA regional office or center. 


Contesting record procedures: (See Record Access Procedures 
above.) 


Record source categories: Records are obtained from VA regional 
offices, Railroad Retirement Board, other VA computer systems and 
microfilm copies of former manual central index. 


49VA21 


System name: Veterans, Dependents and Beneficiaries Compensation 
and Pension Records—VA. 


System location: Records are maintained at the VA regional of- 
fices, the Records Processing Center, St. Louis, and Federal Ar- 
chives and Records Centers. Active records are generally maintained 
by the regional office having jurisdiction over the domicile of the 
claimant, and the servicing Data Processing Center at Hines, Illinois 
with subsidiary accounts receivable records located at the Data Pro- 
cessing Center at St. Paul, Minnesota. Address locations are listed in 
VA Appendix | at the end of this document. 


Categories of individuals covered by the system: 1. Veterans who 
have applied for compensation for service-connected disability under 
Title 38, United States Code, Chapter 11. 

2. Veterans who have applied for non-service-connected disability, 
under Title 38, United States Code, Chapter 15. 

3. Veterans entitled to burial benefits under Title 38, United States 
Code, Chapter 23. 

4. Widows. widowers and children who have claimed pension 
based on non-service-connected death under Title 38, United States 
Code, Chapter 15. 

5. Widows, widowers and children who have claimed Death Com- 
pensation based on service-connected death under Title 38, United 
States Code, Chapter 11. 

6. Widows, widowers and children who have claimed Dependency 
and Indemnity Compensation for service-connected death under Title 
38, United States Code, Chapter 13. 

7. Parents who have applied for-Death Compensation based on 
service-connected death under Title 38, United States Code, Chapter 
11. 

8. Parents who have applied for Dependency and Indemnity Com- 
pensation for service-connected death under Title 38, United States 
Code, Chapter 13. 


Categories of records in the system: Military service and medical 
information; applications for Compensation and Pension benefits; ad- 
judicative actions taken to determine eligibility; medical information 
from VA and private hospitals and doctors; information relating to 
dependency, income, education, family and social relations and occu- 
pation; payment data and claimant or payee name and address. 


Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3, Section 210(c){1), Title 38, United States Code, 
Chapters 11, 13, 15, and 23. - 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 1. Transfer of payment 
data for preparation of benefit checks to the Treasury Department 
for delivery of monies due VA beneficiaries. 

2. Disclosure of VA records as deemed necessary and proper to 
accredited service organizations, agents, and attorneys recognized 
under a power of attorney or declaration of representation to assist in 
the preparation, presentation, and prosecution of claims. 

3. Transfer of information to aid collection agencies in order to 
conduct a credit check to determine the likelihood of success in a 
collection action from claimants of debts owed to VA. 

4. Further transfer of collection information to the General Ac- 
counting Office for obtaining a judgment against an individual debtor 

_ or otherwise.collecting debts owed to the VA. 

5. In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State, local or foreign, charged with 
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the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con- 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

7. A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

8. Transfer of statistical and other data to Federal, State, and local 
government agencies and national health organizations to assist in the 
development of programs that will be beneficial to claimants and to 
protect their rights under law and assure that they are receiving all 
benefits to which they are entitled. 

9. A record containing medical history, diagnoses, findings, or 
treatment may be released from this system of records in response to 
a request from the superintendent of a State hospital for psychotic 
patients, a commissioner or head of a State department of mental 
hygiene, or head of a State, county or city health department, or any 
fee basis physician or institution in connection with authorized treat- 
ment as a VA beneficiary, provided that the name of the individual 
to whom the record pertains-is given and that the information will be 
treated as confidential, as is customary in civilian professional medi- 
cal practice. 

10. A record from this system of records may be disclosed to a 
State unemployment compensation agency, in response to its request, 
to the extent required to determine eligibility for their benefit. 

11. A record from this system of records may be disclosed to the 
following agencies relative to military or naval service and as to both 
current and historical benefit payments made by the VA: Depart- 
ments of the Army, Navy and Air Force; Marine Corps; Department 
of Transportation (Coast Guard); Department of Health, Education 
and Welfare, PHS (Public Health Service), Commissioned Corps; 
Department of Commerce, NOAA (National Oceanic and Atmos- 
pheric Administration), Commissioned Officer Corps. 

12. A record from this system of records may be disclosed to a 
third party to the extent necessary in the development of a potential 
beneficiary’s claim for VA. benefits (i.e., individual identifiers and 
other similar identifying information). 

13. A record containing the name(s) and address(es) of present or 
former members of the armed services and/or their dependents may 
be released from this system of records under certain circumstances: 
(1) to any nonprofit organization if the release is directly connected 
with the conduct of programs and the utilization of benefits under 
Title 38, and (2) to any criminal or civil law enforcement govern- 
mental agency or instrumentality charged under applicable law with 
the protection of the public health or safety if a qualified representa- 
tive of such organization, agency or instrumentality has made a 
written request that such name(s) or address(es) be provided for a 
purpose authorized by law; provided, further, that the record(s) will 
not be used for any purpose other than that stated in the request and 
that the organization, agency or instrumentality is aware of the 
penalty provision cf 38 U.S.C. 3301(f). 

14. The amount of pension, compensation, dependency and indem- 
nity compensation, educational! assistance allowance, retirement pay 
and subsistence allowance, of any beneficiary, may be released from 
this system of records to any person who applies for such informa- 
tion. 

15. A record from this system of records may be disclosed to a 
fiduciary (including those acting in a fiduciary capacity) recognized 
Or appointed by the VA to the extent necessary to fulfiil the fiduci- 
ary’s function. i 

16. Relevant information from this system of records may be dis- 
closed, as a routine use: In the course of presenting evidence to a 
Court, magistrate, or administrative tribunal in matters of guardian- 
ship, inquests, and commitments; to private attorneys representing 
veterans rated incompetent in conjunction with issuance of Certifi- 
cates of Incompetency; and to probation and parole officers in con- 
nection with Court required duties. 

17. Relevant information from this system of records, including the 
nature and amount of a financial obligation, may be disclosed as a 
routine use, in order to assist the Veterans Administration in the 
collection of upaid financial obligations owed the VA, to a debtor’s 
employing agency or commanding officer so that the debtor-employ- 
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ee may be counseled by his or her Federal employer or commanding 
officer. This purpose is consistent with 5 U.S.C. 5514, 4 CFR 102.5, 
and section 206 of Executive Order 11222 of May 8, 1965 (30 FR 
6469). 

18. Relevant information from this system of records, including 
available identifying data regarding the debtor, such as name of 
debtor, last known address of debtor, name of debtor’s spouse, social 
security account number of debtor, VA insurance number, VA loan 
number, VA claim number, place of birth and date of birth of debtor, 
name and address of debtor’s employer or firm and dates of employ- 
ment, may be disclosed to other Federal agencies, State probate 
courts, State drivers license bureaus, and State automobile title and 
license bureaus as a routine use in order to obtain current address, 
locator and credit report assistance in the collection of unpaid finan- 
cial obligations owed the U.S. This purpose is consistent with the 
Federal Claims Collection Act of 1966 (Pub. L. 89-508, 31 U.S.C. 
951-953) and 4 CFR Parts 101-105. 

19. Release of information to a guardian ad litem in relation to his 
or her representation of a claimant in any legal proceeding. 

20. Disclosure may be made to a congressional cfiice from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

21. To the Department of Justice and United States Attorneys in 
defense or prosecution of litigation involving the United States. 

22. Disclosure may be made to NARS (National Archives and 
Records Service) GSA (General Services Administration) in records 
management inspections conducted under authority of 44 U.S.C. 2904 
and 2906. 

23. Disclosure of medical record data, excluding name and address 
(unless name and address is furnished by the requester) for research 
purposes determined to be necessary and proper, to epidemiological 
and other research facilities approved by the Chief Medical Director. 

24. The name(s) and address(es) of present or former personnel of 
the armed services and/or their dependents may be disclosed to the 
Department of Health, Education, and Weifare, or agency thereof, or 
other Federal Agency, at the written request of the head of the 
agency or designee of the head of that agency, for the purpose of 
conducting government research necessary in order to accomplish a 
Statutory purpose of that agency. 

25. Inquiry of record by research facilities to obtain data necessary 
to assist in medical studies on veterans for the Veterans Administra- 
tion and other agencies, as approved by the Chief Medical Director, 
provided that the name of the veteran and other pertinent identifying 
data is furnished by the requester. 

26. Information from this system of records which direcily affects 
payment or potential payment of benefits to contesting claimants, 
including parties claiming an apportioned share of benefits may be 
coequally disclosed to each affected claimant upon rquest from that 
claimant in conjunction with the claim for benefits sought or re- 
ceived. 

27, A record from this system of records may be released to the 
Social Security Administration, Bureau of Supplemental Security 
Income, as required for their determination of eligibility for or 
amounts of benefits, or to verify other amounts of benefits, or to 
verify other information with respect thereto. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper documents, microfilm, magnetic tape, disk. 

Retrievability: (a) Ail VA Compensation and Pension manua! rec- 
ords are indexed by name and VA file number. (b) All automated 
records are indexed by name, VA file number, payee number and 
type of benefit. 

Safeguards: Physical Security: Access to VA working spaces and 
claims folder storage areas is restricted to VA employees on a “need 
to know” basis. Generally, VA file areas are locked after normal 
duty hours and are protected from outside access by the Federal 
Protective Service. Employee file records and file records of public 
figures or otherwise senative files are stored in separate locked files. 
Strict control measures are enforced to ensure that disclosure is 
limited to a “need to know” basis. 


Retention and disposal; Individual case folders and records are 
retained indefinitely. 


System manager(s) and address): DIRECTOR, COMPENSATION 
AND PENSION SERVICE (21), VA Central Office, Washington, 
D.C. 20420. 


Notification procedure: 1. Individuals seeking information concern- 
ing the existence of a record pertaining to themselves must submit 2 
written request or apply in person to the nearest VA regional office. 
Addresses for VA regional offices and centers may be found in VA 
Appendix 1 at the end of this document. 
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2. All inquiries must reasonably identify the benefit or system of 
records involved; i.e., Compensation and Pension. Inquiries should 
include the individual’s full name, VA file number and return ad- 
dress. If the VA file number is not available, the following informa- 
tion should be forwarded, if known: Veteran’s full name, branch of 
service, dates of service, service number, social security number, and 
date of birth. e 

Record access procedures: Veterans, beneficiaries, service organiza- 
tion personnel or other duly authorized representatives seeking infor- 
mation regarding access to and contesting of VA records may wriie, 
call or visit the nearest Veterans Administration regional office or 
center, 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: |. The claimant, his accredited represent- 
ative or his fiduciary. 2. The service department. 3. VA hospitals and 
doctors, or private hospitals and doctors if written authorization is 
obtained from th claimant. 4. Training establishments. 5. Other Fed- 
eral agencies. 6. County Clerks, Courts, and other third parties, when 
assistance is requested by claimant. 


S50VA22 


System name: Veterans, Dependents, Beneficiaries and Armed Forces 
Personnel Education and Rehabilitation Record-VA 

System location: Education records are maintained at the VA re- 
gional offices, Records Processing Center and Federal Archives and 
Records Centers. Active records will generally be maintained by the 
regional office having jurisdiction over the area in which the claim- 
ant resides, and at the servicing Data Processing Center at Hines, 
[iineis with subsidiary accounts recivable records located at the 
Data Processing Cenier at St. Paul, Minnesota. Address locations are 
listed in VA Appendix 1 at the end of this document. 

Categories of individuals covered by the system: 1. Veterans who 
have applied for VA educational benefits under Title 38, United 
State Code, Chapter 31 and 34. 

2. Spouse or widow(er) who has applied for VA educational bene- 
fits under Title 38, United States Code, Chapter 35. 

3. Children who have applied for VA educational benefits under 
Title 38, United States Code, Chapter 35. 

4. Service members who have applied for VA educationa! benefits 
under Title 38, United States Code, Chapter 34. 

5. Service members who have applied for VA educational benefits 
under Title 38, United States Code, Chapier 32. 

Categories of records in the system: Active duty separation informa- 
tion, medical records relating io treatment in service, applications, 
education and training, marital status and dependency information, 
current payment data and educational status relative to VA benefits. 
Counseling and Rehabilitation records are also maintained as neces- 
sary. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapier 3, Section 210(c)(1) and Chapters 31, 32, 34, 35, and 
36, 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: |. Transfer of payment 
information to the Treaury Department to ensure delivery of benefit 
checks to VA beneficiaries. 

2. Transfer of information to collection agencies in order to con- 
duct a credit check to determine the likelihocd of success in a 
collection action against individuals who owe debis to the VA. 

3. Further transfer of necessary collection information to the Gen- 
eral Accounting Office, for use in procedures incident to obtaining a 
judgment against the individual. 

4. Forwarding of computer generated VA forms to VA approved 
educational institutions in order to certify individual’s reenroilment 
and allow payment. 

5. In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by genera! statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local agency maintaining civil, 
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criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con- 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. : 

7. A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

8. Transfer of information regarding the induction, reentrance and 
dismissal of a disabled veteran from the vocational rehabilitation 
program to inform the training establishment of the actions taken. 

9. Written and oral disclosure to VA approved Vocational Reha- 
bilitation Training Establishments regarding the extent and nature of 
a claimant’s disabilities with respect to any limitations to be imposed 
on the vocational program to ensure that the trainee receives the 
maximum benefit from training. A vast amount of discretion with 
respect to each disclosure is practiced. 

10. Transfer of statistical and other data to Federal, State and local 
government agencies and national health organizations to assist in the 
development of programs that will be beneficial to claimants, to 
protect their rights under law, and to assure that they are receiving all 
benefits to which they are entitled. 

11. The transfer of payment information to officials of schools and 
training establishments having VA beneficiaries when it can be deter- 
mined that such a request is part of a legitimate attempt to assist the 
veteran or other eligible person to ascertain that correct amounts 
were paid. However, such information will not be provided as a 
routine use to school officials when the request is clearly an attempt 
to seek assistance in collection attempts against the veteran or eligible 

rson. 

Pe. Transfer to schools and other training establishments of VA 
edcuation forms for completion by school and subsequent submission 
to the VA for processing of education and vocational rehabilitation 
training claims. 

13. Transfer of VA education letters and form letters to schools 
and other training establishments which may, by necessity, contain 
identifying data about a veteran or eligible person in order to obtain 
further information from the school necessary to discharge VA re- 
sponsibilities toward the veteran or eligible person. 

14. Transfer of identifying information, such as name, file number 
and address to a school or training establishment official in order to 
obtain information necessary to pay the veteran or eligible person 
correct amounts in an expedited manner. (An example of the above is 
a telephone call to an OJT establishment to find out the number of 
hours worked.) 

15. Transfer of necessary information concerning veterans and 
other eligible persons to State and local agencies and prospective 
employers for employment and/or training. 

16. A record containing the name(s) and address(es) of present or 
former members of the armed services and/or their dependents may 
be released from this system of records under certain circumstances: 
(1) to any non-profit organization if the release is directly connected 
with the conduct of programs and the utilization of benefits under 
Title 38, and (2) to any criminal or civil law enforcement govern- 
mental agency or instrumentality charged under applicable law with 
the protection of the public health or safety if a qualified representa- 
tive of such organization, agency or instrumentality has made a 
written request that such name(s) or address(es) be provided for a 
purpose authorized by law; provided, further, that the record(s) will 
not be used for any purpose other than that stated in the request and 
that the organization, agency or instrumentality is aware of the 
penalty provision of 38 U.S.C. 330i(f). 

17. Relevant information from this system of records, including the 
nature and amount of a financial obligation, may be disclosed as a 
routine use, in order to assist the Veterans Administration in the 
collection of unpaid financial obligations owed the VA, to a debtor’s 
employing agency or commanding officer so that the debtor-employ- 
ee may be counseled by his or her Federal employer or commanding 
officer. This purpose is consistent with 5 U.S.C. 5514, 4 CFR 102.5, 
and section 206 of Executive Order 11222 of May 8, 1965 (30 FR 
6469). 

18. Relevant information from this system of records, including 


available identifying data regarding the debtor, such as name of 


debtor, last known address of debtor, name of debtor’s spouse, social 
security account number of debtor, VA insurance number, VA loan 
number, VA claim number, place of birth and date of birth of debtor, 
name and address of debtor’s employer or firm and dates of employ- 
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ment, may be disclosed to other Federal agencies, State probate 
courts, State drivers license bureaus, and State automobile title and 
license bureaus as a routine use in order to obtain current address, 
locator and credit report assistance in the collection of unpaid finan- 
cial obligations owed the U.S. This purpose is consistent with the 
Federal Claims Collection Act of 1966 (Pub. L. 89-508, 31 U.S.C. 
951-953) and 4 CFR Parts 101-105. 

19. A record from this system of records may be disclosed to a 
State unemployment compensation agency, in response to its request, 
to the extent required to determine eligibility for their benefit. 

20. A record from this system of records may be disclosed to the 
following agencies relative to military, naval, or air service and as to 
both current and historical benefit payments made by the VA: De- 
partments of the Army, Navy, and Air Force; Marine Corps; Depart- 
ment of Transportation (Coast Guard); Department of Health, Edu- 
cation, and Welfare, PHS (Public Health Service), Commissioned 
Corps; Department of Commerce, NOAA (National Oceanic and 
Atmospheric Administration), Commissioned Officer Corps. 

21. A record from this system of records may be disclosed to a 
third party to the extent necessary in the development of a potential 
beneficiary’s claim for VA benefits (i.e. individual identifiers and 
other similar identifying information). 

22. Disclosure of VA records as deemed necessary and proper to 
accredited service organizations, agents and attorneys recognized 
under a power of attorney or declaration of representation to assist in 
the preparation, presentation and prosecution of claims. 

23. A record from this system of records may be disclosed to a - 
fiduciary (including those acting in a fiduciary capacity) recognized 
or appointed by VA to the extent necessary to fulfill the fiduciary’s 
function. 

24. A record containing medical history, diagnoses, findings, or 
treatment may be released from this system of records in response to 
a request from the superintendent-of a State hospital for psychotic 
patients, a Commissioner or head of a State department of mental 
hygiene or head of a State, county, or city health department or any 
fee basis physician or institution in connection with authorized treat- 
ment as a VA beneficiary, provided that the name of the individual 
to whom the record pertains is given and that the information will be* 
treated as confidential, as is customary in civilian professional medi- 
cal practice. 

25. Relevant information from this system of records may be dis- 
closed, as a routine use: In the course of presenting evidence to a 
court, magistrate, or administrative tribunal, in matters of guardian- 
ship, inquests and commitments; to private attorneys representing 
veterans rated incompetent in conjunction with issuance of Certifi- 
cates of Incompetency; and to probation and parole officers in con- 
nection with Court required duties. 

26. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

27. The amount of pension, compensation, dependency and indem- 
nity compensation, educational assistance allowance, retirement pay 
and subsistence allowance, of any beneficiary, may be released from 
this system of records to any person who applies for such informa- 
tion. 

28. To the Department of Justice and United States Attorneys in 
defense or prosecution of litigation involving the United States. 

29. Disclosure may be made to NARS (National Archives and 
Records Service) GSA (General Services Administration) in records 
management inspections conducted under authority of 44 U.S.C. 2904 
and 2906. 

30. Disclosure of medical record data, excluding name and address 
(unless name and address is furnished by the requester) for research 
purposes determined to be necessary and proper, to epidemiological 
and other research facilities approved by the Chief Medical Director. 

31. The name(s) and address(es) of present or former personnel of 
the armed services and/or their dependents may be disclosed to the 
Department of Health, Education, and Welfare, or agency thereof, or 
other Federal agency, at the written request of the head of the 
agency or designee of the head of that agency, for the purpose of 
conducting government research necessary in order to accomplish a 
statutory purpose of that agency. 

32. Inquiry of record by research facilities to obtain data necessary 
to assist in medical studies on veterans for the Veterans Administra- 
tion and other agencies, as approved by the Chief Medical Director, 
provided that the name of the veteran and other pertinent identifying 
daia is furnished by the requester. 

33. Information from this system of records which directly affects 
payment or potential payment of benefits to contesting claimants, 
including parties claiming an apportioned share of benefits, may be 
coequally disclosed to each affected claimant upon request from that 
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claimant in conjunction with the claim for benefits sought or re- 
ceived. 

34. A record from this system of records may be released to the 
Social. Securyt Administration, Bureau of Supplemental Security 
Income, as fequired for their determination of eligibility for or 
amounts of benefits, or to verify other information with respect 
thereto. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper documents, microfilm, magnetic tape, disk. 

Retrievability: (a) All VA education manual! records are indexed by 
name and Va file number. (b) All automated records are indexed by 
name, VA file number, payee number and type of benefit. 

Safeguards: Physical Security: Access to VA working spaces and 
claims folder storage areas is restricted to VA employees on a “need 
to know” basis. Generally, VA file areas are locked after normal 
duty hours and are protected from outside access by the Federal 
Protective Service. Employee file records and file records of public 
figures or otherwise sensitive files are sorted in separate locked files. 
Strict control measures are enforced to ensure that disclosure is 
limited to a “need to know” basis. 


Retention and disposal: Education Records: Individual case folders 
and automated records are retained indefinitely. 


System manager(s) and address; DIRECTOR, EDUCATION AND 
REHABILITATION SERVICE (22), VA Central Office, Washing- 
ton, D.C. 20420. : 


Notification procedure: 1. Individuals seeking information concern- 
ing the existence of a record pertaining to themselves must submit a 
written request or apply in person to the nearest VA regional office. 
Addresses for VA regional offices and centers may be found in VA 
Appendix 1 at the end of this document. 


2. All inquiries must reasonably identify the benefit or system of 
tecords involved; i.e., Education. Inquiries should include the indi- 
vidual’s full name, VA file number and return address. If the Va file 
number is not available, the following information should be for- 
warded, if known: Branch of service, dates of service, service 
number, social security number, and date of birth. 


Record access procedures: Veterans, beneficiaries, service personnel 
or duly authorized representatives seeking information regarding 
access to and contesting of VA records may write, call or visit the 
nearest Veterans Administration regional office of center. 

Contesting record procedures: (See Record Access 
above.) 

Record source categories: Educational system records are obtained 
from: 1. The claimant. 2. The service department. 3. Training estab- 
lishments. 4. State approving agencies. 5. Oiher Federal agencies. 6. 
County Clerks, Courts, other third parties, etc. upon request for 
assistance by claiment. , 


Procedures 


58VA21/22 
System. name: TARGET-Compensation, Pension, Education and Re- 
habilitation Records-VA 

System location: Records .are maintained at the VA regional of- 
fices, the VA Records Processing Center, St. Louis, Missouri, and at 
Federal Archives and Records Centers. Active records are generally 
maintained by the regional office having jurisdiction over the domi- 
cile of the claimant, and the servicing Data Processing Center at 
Hines, [linois with subsidiary accounts receivable records located at 
the Data Processing Center at St. Paul, Minnesota. Address locations 
are listed in VA Appendix 1 at the end of this document. 

Categories of individuals covered by the system: 1. Veterans who 
have applied for compensation for service-connected disability under 
Title 38, United States Code, Chapter 11. 2. Veterans who. have 
applied for non-service-connected disability, under Title 38, United 
States Code, Chapter 15. 3. Veterans entitled to burial benefits under 
Title 38, United States Code, Chapter 23. 4. Widows, widowers and 
children who have claimed pension based on non-service-connected 
death under Title 38, United States, Chapter 15. 5. Widows, widow- 
ers and children who have claimed death compensation based on 
service-connected death under Title 38, United States Code, Chapter 
11. 6. Widows, widowers and children who have claimed dependen- 
cy and indemnity compensation for service-connected death under 
Title 38, United States Code, Chapter 13. 7. Parents who have ap- 
plied for death compensation based on service-connected death under 
Title 38, United States Code, Chapter 11. 8. Parents who have ap- 
plied for dependency and indemnity compensation for service-con- 
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nected death under Title 38, United States Code, Chapter 13. 9. 
Veterans who have applied for VA educational benefits under Title 
38, United States Code, Chapters 31 and 34. 10. Spouse or widow(er) 
who has applied for VA educational benefits under Title 38, United 
States Code, Chapter 35. 11. Children who have applied for VA 
educational benefits under Title 38, United States Code, Chapter 35. 
12. Service members who have applied for VA educational benefits 
under Title 38, United States Code, Chapter 34. 13. Service members 
who have applied for VA educational benefits under Title 38, United 
States Code, Chapter 32. 


Categories of records in the system: Military service and active 
duty separation information; medical records relating to treatment in 
service; medical information from VA and private -hospitals and 
doctors; applications for compensation, pension, education and reha- 
bilitation benefits and training; information relating to dependency, 
income, education, occupation, martial status, and educational status 
relative to VA benefits; payment data; counseling and rehabilitation 
records; claimant or payee name and address. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3, Section 210{c){1) and Chapters 11, 13, 15, 23, 31, 
32, 34, 35, and 36. 


Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: 1. Transfer of payment 
information to the Treasury Department to ensure delivery of benefit 
checks to VA beneficiaries. 

2. Transfer of information to collection agencies in order to con- 
duct a credit check to determine the likelihood of success in a 
collection action against individuals who owe debts to the VA. 

3. Transfer of necessary collection information to the General 
Accounting Office, for use in procedures incident to obtaining a 
judgment against the individual. 

4. Forwardirg of computer generated VA forms to VA approved 
educational institutions in order to certify an individual’s reenroil- 
ment and allow payment. 

5. Transfer of information regarding the induction, reentrance and 
dismissal of a disabled veteran from a vocational rehabilitation pro- 
gram to inform the training establishment of the actions taken. 

6. Written and oral disclosure to a VA approved vocational reha- 
bilitation training establishment regarding the extent and nature of a 
claimant’s disabilities with respect to any limitations to be imposed on 
the vocational program to insure that the trainee receives the maxi- 
mum benefit from training. A vast amount of discretion with respect 
to each disclosure is practiced. 

7. Transfer to schools and other training establishments of VA 
education forms for completion by the school and subsequent submis- 
sion to the VA for processing of education and vocational rehabilita- 
tion training claims. 

8. The transfer of payment information to officials of schools and 
training establishments having VA beneficiaries when it can be deter- 
mined that such a request is part of a legitimate attempt to assist the 
veteran or other eligible person to ascertain that correct amounts are 
paid. However, such information will not be provided as a_routine 
use to school officials when the request is clearly an attempt to seek 
assistance in collection attempts against the veteran or eligible 
person. 

9. Transfer of VA education letters and form letiers to schools and 
other training establishments which may, by necessity, contain identi- 
fying data about a veteran or eligible person in order to obtain 
further information from the school necessary to discharge VA re- 
sponsibilities toward the veteran or eligible person. 

10. Transfer of identifying information, such as name, file number, 
and address to a school or training establishment official in order to 
obtain information necessary to pay the veteran or eligible person 
correct amounts in an expedited manner. (An example of the above ts 
a telephone cali to an On-the-Job-Training establishment to find ow: 
the number of hours worked.) 

ll. Transfer of necessary information concerning veterans and 
other eligible persons to State and local agencies and prospective 
employers for employment and/or training. 

12. A record containing medical history, diagnoses, findings, or 
treatment may be released from this system of records in response to 
a request from the superintendent of a State hospital for psychotic 
patients, a commissioner or head of a State department of mental 
hygiene, or head of a State, County, or city health department, or 
any fee basis physician or institution in connection with authorized 
treatment as a VA beneficiary, provided that the name of the individ- 
ual to whom the record pertains is given and that the information 
will be treated as confidential, as is customary in civilian professional 
medical practice. 
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13. A record from this system of records may be disclosed to a 
State unemployment compensation agency, in response to its request, 
to the extent required to determine eligibility for their benefit. 

14. A record from this system of records may be disclosed to the 
following agencies relative to military, naval, or air service and as to 
both current and historical benefit payments made by the VA: De- 
partments of the Army, Navy, and Air Force; Marine Corps; Depart- 
ment of Transportation (Coast Guard); Department of Health, Edu- 
cation, and Welfare, PHS (Public Health Service), Commissioned 
Corps; Department of Commerce, NOAA (National Oceanic and 
Atmospheric Administration), Commissioned Officer Corps. 

15. A record from this system of records may be disclosed to a 
third party to the extent necessary in the development of a potential 
beneficiary’s claim for VA benefits (i.e., individual identifiers and 
other similar identifying information). 

16. A record containing the name(s) and address(es) of present or 
former members of the armed services and/or their dependents may 
be released from this system of records under certain circumstances: 
(1) to any nonprofit organization if the release is directly connected 
with the conduct of programs and the utilization of benefits under 
Title 38, and (2) to any criminal or civil law enforcement govern- 
mental agency or instrumentality charged under applicable law with 
the protection of the public health or safety if a qualified representa- 
tive of_such organization, agency or instrumentality has made a 
written request that such name(s) or address(es) be provided for a 
purpose authorized by law; provided, further, that the record(s) will 
not be used for any purpose other than that stated in the request and 
that the organization, agency or instrumentality is aware of the 
penalty provision of 38 U.S.C. 3301(f). 

17. The amount of pension, compensation, dependency and indem- 
nity compensation, educational assistance allowance, retirement pay 
and subsistence allowance, of any beneficiary, may be released from 
this system of records to any person who applies for such informa- 
tion. 

18. Disclosure of VA records as deemed necessary and proper to 
accredited service-organizations, agents and attorneys recognized 
under a power of attorney or declaration of representation to assist in 
the preparation, presentation and prosecution of claims. 

19. A record from this system of records may be disclosed to a 
fiduciary (including those acting in a fiduciary capacity) recognized 
or appointed by the VA to the extent necessary to fulfill the fiduci- 
ary’s function. 

20. Relevant information from this system of records may be dis- 
closed, as a routine use: in the course of presenting evidence to a 
Court, magistrate, or administrative tribunal, in matters of guardian- 
ship, inquests, and commitments; to private attorneys representing 
veterans rated incompetent in conjunction with issuance of Certifi- 
cates of Incompetency; and to probation and parole officers in con- 
nection with Court required duties. 

21. Transfer of statistical and other data to Federal, State and local 
government agencies and national health organizations to assist in the 
development of programs that will be beneficial to claimants, to 
protect their rights under law and to assure that they are receiving 
all benefits to which they are entitled. 

22. In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State, local or foreign, charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

23. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local agency maintaining civil, 
criminal or other relevant information, such as. current licenses, tf 
necessary to obtain information relevant to an agency decision con- 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

24. A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

25. Relevant information from this system of records, including the 
nature and amount of a financial obligation, may be disclosed as a 
routine use, in order to assist the Veterans Administration in the 
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collection of unpaid financial obligations owed the VA, to a debtor’s 
employing agency or commanding officer so that the debtor-employ- 
ee may be counseled by his or her Federal employer or commanding 
officer. this purpose if consistent with 5 U.S.C. 5514, 4 CFR 102.5, 
and section 206 of Executive Order 11222 of May 8, 1965 (30 FR 
6469). 

26. Relevant information from this system of records, including 
available identifying data regarding the debtor, such as name of 
debtor, last known address of debtor, name of debtor’s spouse, social 
security account number of debtor, VA insurance number, VA loan 
number, VA claim number, place of birth and date of birth of debtor, 
name and address of debtor’s employer or firm and dates of employ- 
ment, may be disclosed to other Federal agencies, State probate 
courts, State drivers license bureaus, and State automobile title and 
license bureaus as a routine use in order to obtain current address, 
locator and credit report assistance in the collection of unpaid finan- 
cial obligations owed the U.S. This purpose is consistent with the 
Federal Claims Collection Act of 1966 (Pub. L. 89-508, 31 U.S.C. 
951-953 and 4 CFR Parts 101-105. 

27. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

28. Release of information to a guardian ad litem in relation to his 
or her representation of a claimant in any legal proceeding. 

29. To the Départment of Justice and United States Attorneys in 
defense or prosecution of litigation involving the United States. 

30. Disclosure may be made to NARS (National Archives and 
Records Service) GSA (General Service Administration) in records 
management inspections conducted under authority of 44 U.S.C. 2904 
and 2906. 

31. Disclosure of medical record data, excluding name and address 
(unless name and address is furnished by the requester) for research 
purposes determined to be necessary and proper, to epidemiological 
and other research facilities approved by the Chief Medical Director. 

32. The name(s) and address(es) of present or former personnel of 
the armed services and/or their dependents may be disclosed to the 
Department of Health, Education, and Welfare, or agency thereof, or 
other Federal agency, at the written request of the head of the 
agency or designee of the head of that agency, for the purpose of 
conducting government research necessary in order to accomplish a 
statutory purpose of that agency. 

33. Inquiry of record by research facilities to obtain data necessary 
to assist in medical studies on veterans for the Veterans Administra- 
tion and other agencies, as approved by the Chief Medical Director, 
provided that the name of the veteran and other pertinent identifying 
data is furnished by the requester. 

34. Information from this system of records which directly affects 
payment of potential payment of benefits to contesting claimants, 
including parties claiming an apportioned share of benefits, may be 
coequally disclosed to each affected claimant upon request from that 
claimant in conjunction with the claim for benefits sought or re- 
ceived. 

35. A record ‘from this system of records may be released to the 
Social Security Administration, Bureau of Supplemental Security 
Income, as required for their determination of eligibility for or 
amounts of benefits, or to verify other information with. respect 
thereto. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: - 


Storage: Paper documents, microfilm, microfiche, magnetic tape 
and magetic disk. 


Retrievability: (2) Manual records are indexed by name and VA 
file number. (b) Automated records are indexed by name, VA file 
number, payee number and type of benefit. 

Safeguards: 1. Physical Security: (a) Access to working spaces and 
claims folder file storage areas in VA regional offices and centers is 
restricted to VA employees on a. “need to know” basis. Generally, 
file areas are locked after normal duty hours and are protected from 
outside access by the Federal Protective Service. Employee file rec- 
ords and file records of public figures or otherwise sensitive files are 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a “need to know” basis. Access 
to data telecommunication terminals is by authorization controlled by 
the site secruity officer. The security officer is assigned responsibility 
for privacy-security measures, especially for review of violations 
logs, information logs and control of password and badge distribu- 
tion. 

(b) Access to data processing centers is restricted to center em- 
ployees, custodial personnel and Federal Protective Service person- 
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nel. Access to Computer rooms is restricted to authorized operational 
personnel through electronic locking devices. All other persons gain- 
ing access to computer rooms are escorted. 

2. System Security: (a) At Veterans Administration Regional Of- 
fices and Veterans Administration Centers, the terminal equipment 
has key locks, magnetic badge readers and audible alarms. Electronic 
keyboard locks are activated on security errors. 

(b) At the data processing centers, identification of magnetic tape 
and disks containing data is rigidly enforced using labeling tech- 
niques. Access to programs is controlled at three levels: program- 
ming, auditing and operations. 


Retention and disposal: 1. Individual case folders and records are 
retained indefinitely. 2. Automated files containing temporary work- 
ing data are retained until a claim is processed to determination. 3. 
All other automatic files are retained indefinitely. 


System manager(s) and address: DIRECTOR, COMPENSATION 
AND PENSION SERVICE (21) VA Central Office, Washington, 
D.C. 20420; DIRECTOR, EDUCATION AND REHABILITA- 
TION SERVICE (22) VA Central Office, Washington, D.C. 20420. 


Notification procedure: Individuals seeking information concerning 
the existence of a record pertaining to themselves must submit a 
written request or apply in person to the nearest VA regional office. 
Addresses for VA regional offices and centers may be found in VA 
Appendix 1 at the end of this document. All inquiries must reason- 
ably identify the benefit or system of records involved; e.g., Compen- 
sation and Pension. Inquiries should include the individual's full 
name, VA file number and return address. If the VA file number is 
not available, the following information should be forwarded, if 
known: veteran’s full name, branch of service; dates of service, serv- 
ice number, soical security number, and date of birth. 


Record access procedures: Veterans, beneficiaries, service organiza- 
tion personnel or other duly authorized representatives seeking infor- 
mation regarding access to and contesting of VA records may write, 
call or visit the nearest Veterans Administration regional office or 
center. 
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Contesting record procedures: (See Record Access Procedures 
above). 1. The claimant, his or her accredited representative or his or 
her fiduciary; 2. the military. service department; 3. VA hospitals and 
doctors, or private hospitals and doctors if written authorization is 
obtained from the claimant; 4. Training establishments; 5. State ap- 
proving agencies; 6. Other Federal agencies; 7. County Clerks, Courts 


. and other third parties, when assistance is requested by claimant. 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation”: is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is aiso available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the Veterans Administration 
Central Office, 810 Vermont Avenue NW., Washington, D.C. 20420 
in room 132, the Central Office Veterans Services Unit. It is also 
available for purchase from the Superintendent of Documents, U.S. 
Government Printing Office, Washington, D.C. 20402. Upon request, 
the Office of the Fedeal Register will furnish a photocopy of the full 


text of a particular records system published in the 1977 Compilation 
for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of record appear in Volume II of 
the 1977 Compilation at 42 FR 49726, September 27, 1977. The price 
of this volume is 6 dollars and 75 cents. 

Approved: September 7, 1977. 

By direction of the Administrator. 


_ RUFUS H. WILSON, 
Deputy Administrator. 


{FR Doc. 78-26098 Filed 9-27-78; 8:45 am] 
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